HOBOAWMJIAPCBKA PAMOHHA JAEPKABHA AJIMIHICTPALLLS
JIYTAHCBKOI OBJIACTI

PO3NIOPAKEHHS

roJIOBH PaHoOHHOI AepKaBHOI aAMiHicTpauii

«2d» ceprniHs 2018 p. cmt . HoBoalinap N 20

[1po 3atBepmxenns IHcTpykuii
3 ninoBoncTea B HoBoailnapcekii
paloHHi# JepkaBHiN aaMiHicTpauil

Kepyrounuce crarrero 6 3akoHy VYkpainu «IIpo wmicueBi nepxaBHi
anMmiHicTpauii», nocraHoBoro Kabinety MinictpiB Ykpaiuu Bin 17 ciuns 2018
poky Ne 55 «Jleskd TIMTaHHS AOKYMEHTYBaHHS YIpPaBJIiHCHKOI HisVIBHOCTIM,
JCTY 4163-2003 «/epxaBHa yHidikoBaHa cucTeMa qokyMmeHTalii. YHidikoBaHa
CcUCTEMa po3Mopsauol JoKymeHTauii. Bumorn no o¢opMIIFOBaHHS JOKYMEHTIBY»
3aTBep/KeHoro Hakasom Jlepxxcrnoxuscranaapty Bia 07.04.2003 poky Ne 55,
JCTY 2732:2004 «[inosoacTBo i apxiBHa cnpaBa. TepMmiHM Ta BH3HA4YeHHS
MOHATELY 3aTBepKeHoro HakasoM [lepxctanaapty Ykpainu Bix 28.05. 2004 poky
Ne 97, HepxaBHuM KnacudikaropoM ymnpasiiHcbkol mokymeHTauii (JAK 010-98)
3aTBepIKEHOro Haka3oM Jlepkctanaapty Ykpainu Big 31.12. 1998 poxy Ne 1024
Ta 3 METOK YIOPSAKYyBaHHsS [iJIOBOJACTBA B pallOHHIN Aep)aBHIA aaMiHicTpauii:

1. 3arBepautH IHCTpyKUIitO 3 AinoBoacTBa B HoBoalinapceekiit paioHHii
Jep)kaBHiH aaMiHicTpauii (1oaaeTses).

2. CaMOCTIMHMM CTPYKTYPHUM Miapo3ainam ( Biaaily KyJabTypH, Biadiny
ocBiTH, apXiBHOMY Bimminy, ciyx6i y cnpasax aiteH, ynpaBiiHHIO COLialbHOrO
3aXUCTy HaceseHHsl, (iHaHCOBOMY YIIPaBIiHHIO, YNPABIiHHIO arpoONpOMHUCIOBOrO
PO3BHUTKY, YIpaBIiHHIO eKOHOMiyHoro po3sutky i Toprisni, PLICCCIM)
palinepxaaMiHicTpauil meperiasHyTH Ta MPUBECTH Y BIANOBIAHICTL OO LBOTO
PO3NOPAKEHHS BJIACcH] IHCTPYKLUIi 3 AiTOBOACTBA B MICAYHHUM TEPMiH.

3. BBaxkaTu TakuM, [0 BTPATUIIO YUHHICTb, PO3NOPSIIKEHHS FOJIOBH
paitnepxaaminictpauii Big 08.02.2012 Ne 73 «Ilpo 3arBepmxenHs IHcTpykuii 3
NJIOBOZICTBA B pallOHHIN AepaBHIH aaMiHicTpauii».

4, BusHauut, w0 ab3al Apyrdil nyHKTy 2,Ta NOyHKT 3 IHCTpykwil
HaOMpaOTh YMHHOCTI 3 MOMEHTY 3acTocyBaHHs B  Hosoalizapcekii
paiinepxaamMiHicTpauii IHCTpyKUil 3 JOKYMEHTYyBaHHs yNpaBliHChKOI iH(opMaLii
B eJIeKTpOHHIA ¢opMi Ta opraHizauil pobOTH 3 €J1EKTPOHHUMH IOKYMEHTaMu B
JUTOBOACTBI.




5. KoHTpOb 32 BUKOHAHHSAM LIBOrO PO3NOPSAAKEHHS MOKIACTH Ha KEpiBHUKA
anapaty paizaepxanMinictpauii Jlenosa 0.9.\

["onosa palioHHO1 : /

AepskaBHOI aaMiHicTpauii /

A

B.B. Ceprienko




3ATBEP/DXKEHO
Po3nopsKeHHs TOJI0BY PaiOHHOT
JiepyKaBHOI afMiHicTpaii

28 ceprus 2018 poky Ne 220

IncTpyKuis
3 ninosoacTea B HoBoaiigapebkiii palionniil nep:xaBHiit agminicTpauii

I. 3arajbHi NOJIOKEHHS

L e [HCTPYKILisi BCTAHOBIIKOE BUMOTY IIOJ0 JOKYMEHTYBAHHS yIPaBIiHCEKOI
inpopmarii Ta oprasizauii po60oTH 3 JOKYMEHTaMHU, CTBOPCHUMH Y nianeposiit hopwmi,
B paiiaeprkanMinicTpanil, BKIIOYAI0YHM X IMiATOTOBKY, peecTpaliito, 00K i KOHTPOJIb
32 BUKOHAHHSM.

[lomoxenHs wiei IHCTpyKuil 3aCTOCOBYIOThCS JHuIE y pasi HasIBHOCTI
BU3HAYCHNX YMHHMM 3aKOHOJABCTBOM IIJCTaB, SIKi BH3HAIOTHCA OOIPYHTOBaHUMH
JUTSL CTBOPEHHS Ta/ab0 OTpPAIOBaHHs TOKyMEHTIB y manepoBiit Gopmi.

2. Tlopsmok 3ailficHEHHs MiJOBOACTBA CTOCOBHO JIOKYMEHTIB, WO MICTATh
iHbopmairo 3 OOMEXEHHM [OCTYIIOM, 38 3BEPHEHHAMH TPOMAJIAH, 3AlATAMH Ha
iH(OpMALiF0 BU3HAYAETECA OKPEMUMH HOPMATHBHO-TIPABOBUMH aKTaMH Ta HE MOKE
peryJiroBaThcs Hielo [HCTpyKI€ro.

OCHOBHI ITOBHOBaKEHHS 3aralbHOTO Bifimy amapaTy paiimepkaaMiHicTparii
(mami — amapar) 3IHCHIOIOTECS B €JIEKTPOHHIM dopmi, 3 €NEKTPOHHUMH HOCIAMH
inpopmanii Ta BHM3HAUalOThCs THIIOBOIO iHCTpYKLi€l0 3 JIOKYMEHTYBaHH
yhpasiiHcekoi iHGopMamii B eTeKTPOHHIMH dopmi Ta opranisamii poboTd 3
ENeKTPOHHUMHY JIOKYMEHTaMH B JiIOBOJCTBI, €EKTPOHHOIO Mi>KBiZOMYOTO OOMiHY,
3aTBEpIKEHOI0 MocTaHoBo0 Kabimery MinictpiB Ykpainu Big 17.01.2018 Ne 55
(i — [HCTpyKIis 3 JiNOBOJCTBA B €NEKTPOHHIMA opmi).

3. Tlepertik TOKYMEHTIB, sIKi CTBOPIOFOTHCS Ta/a00 ONparlbOBYIOTECS Y narnepoBii
dopmi, 3aTBEPIIKYEThCS PO3IOPSAIKEHHAM TONOBH paiinepxaaminicTpanii (mami —
rojioBa) Ha TiJCTaBi BU3HAYECHUX 3aKOHOM a00 aKTOM Ka6inery MiHicTpiB YKpaiHu
IiICTaB, SKi BU3HAIOTHCS OOIPYHTOBAHUMHU ULl LILOTO.

He IOMyCKaeThesi OFHOYACHE IPOXODKEHHSA OXHOTO i TOro ’ JOKyMEHTa B
eNEeKTPOHHIM Ta maneposiit Gopmi.

4. BiamoBiganbHIiCTh 3a OpraHi3aliro JUI0OBOJICTBA B paiiiepxamiHicTpaii Hece
roJoBa.

L]

5. 3a MiArOTOBIIEHHH POEKT JAOKYMEHTA BiIMOBiaJbHAM € HOro aBTop.

6. Opranizawist AiJIOBOACTBA B paiinepxaaMiHicTpanii MOKJIafaeTbCs  Ha
3aralbHUM BifIiN anapary.



7. Opramizamis JinoBoACTBa y maneposiit ¢opmi B CaMOCTIMHUX CTPYKTYPHHX
Tmizpo3inax paiinepraaMiHicTpaiii MOKIagaeThCsA Ha CIel[iaNbHO TPU3HAYEHY IS
IIOTO 0CO0Y.

I1. JlIoKyMeHTyBaHHsl ynpaBIiHcbKoil iH(popmaii.
3arajbHi BAMOTH 100 CTBOPEHHS I0OKYMEHTIB

8. JIOKyMEHTYBaHHs ympaBmiHChKOi iHQopmamil mossrae y CTBOPEHHI
JIOKyMEHTIB, B SKHX (BiKCy€ThCS 3 JOTPUMAHHAM yCTaHOBICHUX TIPaBHIl (momatok 1)
iHdopMaIlist PO YNPABIiHCHKI Ail.

9. ITix yac MiArOTOBKH OprasizauifHO-pO3NOPSAINX JIOKYMEHTIB y TanepoBii
dopmi mpawiBHUKK paiiIepkanMiHicTpaiii 0QOpMIIIOTE iX 3 ypaxyBaHHsSM BHMOI
JICTY  4163-2003  «VYmidikoBana  cucTeMa oprasizauifHo-po3nopsa 4ol
noxyMeHTanii. Bumory 10 0hopMIIOBaHHS noxyMerTiBy (maii — ACTY 4163-2003).

10. ITpaBo Ha CTBOPEHHS, MiANMCAHHS, TIOrODKEHHS, 3aTBEPHKCHHA JIOKyMEHTIB
BU3HAYACTLCS AKTAMH  3aKOHOJABCTBA, PeryiaMeHTOM palOHHOI  JepiKaBHOI
agMinicTpalii, TOJOKEHHIMH PO arnapar, camoCTiliHi CTpyKTypHI migposaimu Ta
miero THCTpyKUi€rO.

11. B paiigepxagminicTpanii  BH3HaYa€ThCA CYKyIHICTh  JIOKYMEHTIB,
nepen0adeHuX ~ HOMEHKIATYpOlO  CIpas, HeoOXimHux 1  JOCTATHIX Ui
JOKyMeHTyBaHHS iHhopmallii Ipo 1x JiSUTBHICTS.

3 MUTaHb, [0 CTAHOBIIATH B3AEMHHUI iHTEpEC 1 HANEXaTh A0 KOMITETEHIIii pI3HUX
YCTAHOB, MOYKYTh CTBOPIOBATHUCS CILIBHI IOKYMEHTH.

12. Bubip BuAy [AOKyMEHTa, NPU3HAYEHOTO UL  AOKYMEHTYBAHHA
yrpaBIiHCbKOl iHpopMmalii (po3nopsIKeHHs, Hakas, pillleHHsI, TPOTOKOI TOIIO),
3yMOBJIIOETBCS ~ IIDABOBAM  CTaTyCOM paiizepxaaminicTpanii, KOMIETCHII€IO

ocamoBoi 0coby Ta MOPSAKOM MPUUHATTS YIPaBIIHCHKOTO pimenHs (Ha miacrTasi
¢IMHOHAYAILHOCTI 200 KOJTeriambHOCT).

13. JIOKyMEHT MOBHUHEH BiJNOBIATH MOJOKEHHIM aKTiB OpraHiB Jlep>KaBHOI
BJIAJA Ta CIIPSIMOBYBATHCS Ha BUKOHAHHS paiiiepkaAMiHICTPalli€l0 MOKIACHHX Ha
Hel 3aBIaHb i QYHKIIIH.

14. Kiiacu ymIpaBiiHCBKOI JIOKyMEHTALli BH3HAYAIOTHCS srigHo 3 JlepkaBHUM
Ki1achH(ikaTopoM YIpaBliHCHKOI poxymenrauii JIK 010-98 (nmasi — JIKY ).

OnmHUM 3 KiaciB yNpaBiiHCHKOI AOKyMEHTAL(i, 110 3abe3mnedye OpraHizallio
TpOIIECiB yIpaBIiHHA, € OpraHi3aliiiHo-po3nopsaa JIOKyMEHTAIIisl, PEeKBI3UTH SKOI
T4 TIOPSJIOK IX pO3TallyBaHHS BU3HAYAIOTHCA JICTY 4163-2003.

15. JIoKyMEHT TIIOBHHEH MIiCTUTH 0060B’S3KOBI Ui TEBHOTO HOro BUIY
PEKBi3UTH, IO PO3MIIIYIOTECS B YCTAHOBJIEHOMY MOPSAKY, a CaMme: HaliMeHYyBaHHS
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YCTAHOBM — aBTOpa JOKyMEHTa, Ha3By BHIY NOKYMCHTA (kpiM JHMCTiB), HaTy,
peecTpalliifiHuii IHIeKC OKYMEHT, 3ar0JI0BOK A0 TEKCTY, TeKCT, ITi ArAC.

ITix yac MiArOTOBKH Ta OQOPMIICHHS JIOKYMEHTIB MOKYTh 3aCTOCOBYBATHCS HE
TiIBKM OBOB’SI3KOBi, 8 TAKOX I1HII PEKBI3UTH, SKIIO LC BiAMOBiga€e MPU3HAYCHHIO
HoKyMeHTa abo crnocody Horo onpairoBaHH.

16. 3 MeTOI ITiABHIIEHHs eeKTUBHOCTI Ta onepaTHBHOCTI OpraHizaiii podoTH
3 JIOKYMEHTaMH OJHAKOBi 32 3MICTOM NOKYMEHTH MOXYyTb Oyti yHi(ikOBaHUMHU
IUISIXOM  PO3po0IeHHs  TpadapeTHUX TeKCTiB, fKI BKIIOYAIOThCS 10 30ipHHKA
(anpGoMy) yHi(hiKOBaHUX (THIIOBHX) (GOpM JIOKyMEHTIB fepxaaMiHicTpalii.

17. J{inoBOACTBO B paiiieprkaMiHicTparlii 3AIHCHIOETHCS NCPKABHOO MOBOIO,
KpiM BHIIAJIKiB, nepen0adeHnX 3aKOHO/IaBCTBOM IIPO MOBU B VkpaiHi.

JIOKyMEHTH, sKi HAJCHNAIOTBCS IHO3EMHHM aJ[pecatam, 0(hOpMITIOIOTHCS
JepKaBHOIO MOBOKO a00 MOBOIO  JepXkaBH-a/pecata, ab0 OJHi€l0O 3 MOB
Mi’KHAPOJHOTO CITLIKYBaHHS.

18. Oxpemi BHyTpiILHI JOKyMEHTH (3a5BH, TOSICHIOBAJIBHI T4 JOTOBIIHI 3aIMCKH
TOIIO), aBTOpaMH SKHX € mocanosi Ta iHmi ¢isudHi 0CcOOM, JIO3BOIAETHCA
0(pOpPMITIOBATH PYKOTIMCHAM CIIoco0OM.

Bnauku 00KymMeHmis

19. OpranizauiifHo-po3nops a4l JOKYMEHTH, 110 MArOTh 0OIpyHTOBaHI IiJCTaBH
JUIsL OTIPAIIOBAHHS B TANepoBii dopMi BiIMOBIAHO 10 JHCTpYKIIT 3 HiJIOBOACTBA B
eneKTpoHHiM GopMi Ta HE € npuUMipHEKaMU 200 KOMisIMH JIOKYMEHTIB, CTBOPCHHUX B
enekTpoHHIN dopmi, 0GOPMIIOIOTECS Ha 6l1aHKax, 1[0 BHTOTOBIIOTHCA 3riIHO 3
BUMOTraMH i€l [HCTPYKILii.

Jlnst BUTOTOBICHHS OJIaHKiB BUKOPHCTOBYIOTHCS apkymi namepy dopmary A4
(210 x 297 minimerpis) Ta A3 (210 x 148 minimerpiB), a TaKOK NO3BOJIAECTHCA —
dopmary A3 (297 x 420 MiiMeTpiB) Znis OGOpMIEHHS TabJHIIb, A6 (105 x 148
MiiMeTpiB) — Iuist pe3oIroLii (10pyeHb).

BaHKU JOKYMEHTIB [IOBHHHI MaTH TaKi MOJId (MinimeTpiB):

30 — jiBe;

10 — pase;

20 — BEepXHE Ta HIXKHE.

20. B paitnepxaaminicTpallii BAKOPUCTOBYIOTH Taki GIAHKU JOKYMEHTIB:

PO3TOPSIKEHHMS FOJIOBU palOHHOT IepKaBHOI anMinicTpanii (nogartok 13);

HaKa3s KepiBHUKA anapary paoHHOI neprkaBHOi agMidicTpanii (101aToK 14);

CTIJIBHE PO3TOPSKEHHS! TOJIOBY PalioHHOT JepyKaBHOI agMiHicTpalil Ta roJI0By
paitonnoi paau (a0maTok 15);

JIUCT PaiOHHOI IePKaBHOL anminicTpanii( noxatok 16);

CIITBHUM JIUCT PO3NOPSKCHHS I'OJIOBH paiiOHHOI JIepKaBHOI anMinicTpalii Ta
royioBy paifoHHOT pamu (roxatok 17);
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21. BnaHky IS JUCTiB CTPYKTYypHHX IiJPO3iiiB amapaty po3poOJsiOThCs,
SKIO KEPiBHMK TMiApO3MiMly y MeXax NOBHOB&KEHb Ma€ M[PABO IiAMUCYBATH
JOKYMEHTH.

22. BlaHK¥ BUTOTOBISIOTHCS 33 JOINOMOIOK KOMII'IOTEPHOI TEXHiKH abo
JIPyKapChKAM CIIOCO60M Ha Tarepi BUCOKOT IKOCTI hapOamMy HACHICHUX KOJILOPIB.

23. Jlesxi BHYTpilUHi AOKYyMEHTH (3asBH HpaI_IIBHI/IKlB JIOTIOBIiIHI 3aNUCKH,
JOBiKM TOIIO) Ta JOKYMEHTH, IIO CTBODIOIOTHCA BiJ iMEHi KINBKOX YCTaHOB,
0(pOpPMITIOIOThCS HE Ha OJIaHKaX.

OdopmiieHHSI PEKBI3UTIB 10KYMEHTIB

3o6pacenns Jepocaerozo I'epba Yrpainu

24, 306pa>KeHHﬂ Jlepxasuoro I'epba Yxpainu po3M1u1yeTbcsl Ha OmaHkKax
JOKYMEHTIB BimoBiaHo 10 moctaHoBM Bepxosroi Panu Ykpainu Bixm 19.02.1992
Ne 2137-XI1I «IIpo I[epﬁcaBHpm rep0 YkpalHu», 1o LEHTPY BEPXHBOTO MO, po3Mip
SKOTO CTAaHOBUTH 17 MinimMeTpiB 3aBBULIKH, 12 MiTiMETPiB 3aBIIMPLIKH.

Koou

25. Kon pannepma,uMLmCTpauu MPOCTABIIETECS 3rifHo 3 CAUMHUM JIepIKaBHAM
peecTpoM mignpueMcTB Ta oprasizauiil Yipainu (€APIIOY) i pO3MIILLY€ThCS MiCIIA
pekBisuty «JlOBiZIKOBI JaHi PO yCTAHOBYY. -

26. Kop yridikopaHoi hopMu 10KyMeHTa (32 HAABHOCTI) PO3MIILY €THCA 3TiIHO 3
JIKVY ]I Buille Ha3BU BUIY NOKyMEHTA.

PimeHHs 1040 HeobXimHOCTI (ikcyBaHHs Koy yHipikoBaHOi (opMH
JIOKYMEHTA TIPAMAE rOI0Ba OKPEMO IIOA0 KOXKHOIO BUIY TOKYMCHTA.

Hatimenysarns paiioepicadminicmpayii

27. HaliMmeHyBaHHS paf&nepmauMiHiCTpaui'f nosuHHO Bimmosigatu CJIPIIOY.
CkopoueHe HaPIMeHyBaHHﬂ BYKHUBAETHCS y pasi, Koy BOHO OQiliiiHO 3adikcOBaHO B
3a3HAUEHOMY JOKYMEHTi, i posMmimtyeThes (y Ayxkkax abo Ge3 HHX) HIDKYE MOBHOIO
HaliMEHYBaHHS OKPEMUM PSIKOM II0 LCHTPY JOKYMEHTA.

Jlo6iokogi 0ani npo parioepucaominicmpayio

28. JloBiKoBi 1aHi MicTATH: MOMTOBY aJpecy, HOMEPH TeledOHiB, Teneakcis,
aJ[pecy eNeKTPOHHOI TOLITH, aupecy odiliiHoro BeO-calTy TOMIO Ta PO3MILIYIOTHCH
HIKYe HalilMEHYBaHHS YCTAHOBU 200 CTPYKTYPHOTO nmpo3mny

PeKBisUTH MOIITOBOI agpecH 3a3HAYaroThCs B Takilf MOCIILOBHOCTI: Ha3Ba
BYJIMI{, HOMep OyIMHKY, Ha3Ba HACEJIEHOTO MyHKTY, PaHoHy, o6JacTti, NOIITOBUH
1HIEKC.

Hazsa eudy ookymernma



29. HasBa BUIy JOKyMeHTa (Hakas3, pO3MOpsUKCHHA, JIOTIOBI/IHA 3aIIKCKa TOIIO)
3a3HauaeThCs Ha OJIaHKy Ta NOBHHHA gignosimatu JKY L.

Ilama 0okymernma

30. Jlatoro JOOKyMEHTa € JaTa fioro peectpallii, 3a3HA4aE€THCA apabChKUMHU
uubpaMd B OAWH PAIOK Y takii TOCHIZOBHOCTI: dYHMCNO, MicsAlb, pik Ta
0hOPMITFOETHCS LIUPPOBUM a60 CII0BECHO-LI(pPOBUM crIOCOOOM. Y pa3i ohOpMIICHHS
jatd WAPPOBEM CIIOCOOOM YHCIIO i MicsIp MPOCTABIAIOTHCS ABOMA TapamMu udp,
PO3/TEHAMH KPATIKOIO; pik — 4oTHpMa LU(paMH, Kparka HATIPUKIHI HE CTABUTHCA.
Hanpuxnao: 02.05.2018.

V TekcTaxX HOPMATHBHO-TIPABOBHMX aKTiB T2 MOCHIAHHAX HA HHUX i JIOKyMEHTax,
mo MicTaTh BiHOMOCTi (IHAHCOBOIO Xapakrepy, 3aCTOCOBY€ETBCS  CJIIOBECHO-
nrdpoBHil crocié 3 MPOCTABJISAHHAM HYJS B [O3HAUEHHI MHS MicAus, SKIIO BiH
MicTuTh OnHy LDy, Hanpuxaad: 02 mpasH 2018 poky. J103BOJSIETHCA BIKMBATH
CIIOBO «PiKk» y CKOPOYECHOMY BapiaHTi «p.», HANPUKIAO: 03 mpagHa 2018 p.

SIKII0 JOKYMEHT CKJIafeHo He Ha OmaHky, JaTa 333HAYAETHCA HIDKYE ITIIUCY
JiBOpYY MOCA0BOIO 0C000I0, AKa iforo mianucye abo 3aTBEPAXKYE.

OG0B’ 43K0BOMY JATyBaHHIO i ITiAMACAHHIO MIIAraroTh yci ciyk00Bi BiAMITKH
Ha JOKYMEHTaX, [OB’f3aHi 3 I1X NPOXOKEHHAM Ta BUKOHAHHAM (pe3omollii,
[IOTOKEHHsI, Bi3M, BIAMITKM IPO BUKOHAHHS JIOKYMCHTA i mampaBIeHHs HOro 0
CITpaBH).

Ha moKyMeHTi, BHIaHOMY IBOMa 260 GiNplIE YCTAHOBAMH, 3a3HAYAETHCS OJHA
naTa, sKa Bianosigae JaTi OCTAHHBOTO IITHEY .

Peecmpayiiinuii iH0eKc OOKYMEHMIB

31. Immekcamisi DOKyMEHTIB MOJATac y TIPUCBOEHHI M YMOBHMX TO3HAYCHb —
iHmeKciB, SKi HaTAlOTHCS JOKYMCHTaM miz gac ix peecTparii.

[TprcBOEHHS peecTpaliifHoro iHueKcy 3iUCHIOETBCS B aBTOMATUYHOMY abo
ABTOMATM30BAHOMY PEXUMi 32 JIOTIOMOrOI0 TIPOrPaMHO-TEXHIYHUX 3aco6iB (y pasi
3anpOBAIKEHHS eJIEKTPOHHOTO JIOKYMEHTOO0ITy).

Jlnst JOKYMEHTIB paitnepkaaMinicTpaii peecTpaiiiiHui IHACKC CKIaIaeThC:

BXLIHUX — 3 iHeKCY KOPECTIOH/IEHTa 32 HOMEHKIIATypOIo cIIpaB Ta MOPSIKOBOTO
Homepa, Hanpuknao: 01/125, de 01 — indekc KOpecnoOHOeHmMA 30 HOMEHKNAmyporo
cnpas, 125 — nopaokosuii Homep;

BUXLIHMX — iHJEKCY KOPECIIOHIEHTa 32 HOMEHKIATYPOIO CIIpaB Ta MOPSIKOBOTO
HOMEDA, Hanpuwzda.' 08/145, de 08 — indexc KopecnonoeHma 3a HOMEHKAamyporo,
145 — nopsokosuil Homep.

SIKIIO IOKYMEHT MiJArOTOBJIEHO JABOMA H9H Ginplue yCTaHOBAMH, 3aCTOCOBYETHCA
peecTpaliitHui iHAEKC TOJIOBHOTO pO3pOOHHUKA.

Miciie po3TalryBaHHS peecTpaiifHoro iHACKCy BU3HAYAETHCA dopmoro GnaHka.



Jlnsi HAaHEeCEeHHs PEECTPALifHOrO iHAEKCY MOXE 3aCTOCOBYBATHCS INTPUX-KOI
ta/abo QR-kox y mOpsaKy, mnepenbadeHomy IHeTpykiieio 3 JIOBOACTBA B
eNEeKTPOHHI# (opMi.

IMocunauHs Ha OOKYMeHm

32. TTocHIIaHHs y TEKCTi IOKyMEHTa Ha JOKYMEHT, Ha sKMil 00 Ha BUKOHAHHS
SKOFO JA€ThCsl BiATOBINb, HABOAWTHCA Yy TaKilfi MOCHINOBHOCTI: Ha3Ba BHIY
JIOKYMEHTA, HaliMEeHyBaHHs yCTAaHOBM — aBTOpa JIOKYMCHTa, JlaTa Td peecTpaliifHuit
iHJIEKC, KOPOTKMI 3MICT JIOKYMEHTA.

Micye cknadenns abo 6uOanHA

33. BimomocTi ""npo Miciie ckianeHHs ab0 BHAHHS 3a3HAYAIOTHCS Ha BCIX
JIOKYMEHTaX, KpiM JIHCTiB, Ta OQOPMIIIOIOTHCH BiAMOBIZIHO 10O aaMiHICTPATUBHO-
TEpPUTOpIAIBHOrO  mofimy — YkpaiHu.  SIKmIo BimoMocTi mpo  reorpadiune
MICLIe3HAXO/DKCHHS BXOIATH [0 HAWMEHYBaHHS YCTaHOBM, LEH pPEKBI3HT HE
3a3HAYAETHCS.

Aopecam

34. JIOKYMEHTH aJpecyroThCs YCTaHOBI, i CTPYKTYPHMM migpo3zaizam abo
KOHKpETHill rmocazoBiii ocobi. Y pasi ajpecyBaHHA IOKyMCHTa ycraHoBi abo 1i
CTPYKTYpHHAM Iimposziinam 0e3 3a3Ha4eHHA mocafoBoi 0co0M X HaMMEHYBaHHS
HABOJSITHCS Y HA3HBHOMY BiIMiHKY, HATIDAKJIA:

HarioHanbHe areHTCTBO 3 IUTaHb
JIEPIKaBHOT CITyKOH

SIKIO TOKYMEHT HaJICMJIAEThCS ITOCAI0Bil 00001, HaMEHyBAHHS yCTAaHOBH Ta il
CTPYKTYPHOTO MiJpO31ily HAaBOAATECA y HA3UBHOMY BiZMiHKy, a mocaja i npisBuiie
ajpecara —y JaBalbHOMY, HaIPUKIaL:

JlepkaBHa apXiBHa ciryk0a
DiHaHCOBO-EKOHOMIYHE YIPABIIiHHS
HaYaJIbHAKY YIPaBIiHHA

[riuian ITPI3BUILIE

Konu [IOKYMEHT aJpecyeThesi KepiBHMKY YCTaHOBH a0o HOro 3acTyNHHKY,
HaliMEeHyBaHHs yCTAHOBH BXOIHTH JIO CKJajly HaMEHYBAaHH: MOCA/H aipecara, ke
HABOIUTHCA y JaBABHOMY BiZIMIHKY, HaIIPHKJIA/L:

[onoBi JIepskaBHOI MUTHO] CITyOu
Iuimian ITPI3BUILIE

SIKIIO JOKYMEHT aJIpECY€ThCs KITBKOM OHOPIAHMM 32 XapakTepoM TisUTBHOCTI

YCTAHOBAM, 3a3HAYAETHCA y3arajibHeHe HalMEHYBAHHSI aJ[pecariB, HAIPUKIIAL:
["onoBaM CiIbCHKUX pajl

JIOKyMEHT He TOBHHEH MAaTd OUIbIIe YOTHPBOX anpecariB. CIIOBO «KOITis»
mepel HaiMeHyBaHHAM JPYroro — 4eTBEPTOro ajipecaTiB He CTaBUThCA. Y pasi



HAJICHIAHHs ZOKyMeHTa Oifblie HiXk YOTMPHOM afpecaTam CKIaa€ThCs CIMCOK Ha
PO3CHJIKY 13 3a3HAUEHHSAM Ha KOKHOMY JOKYMEHTI TiJIbKM OJIHOTO ajipecara.

PexBizuT «Anpecar» MO)XKe BKIIIOUATH aapecy. ITopsimok i ¢opma 3amucy
BioMocTeif TIpo ajpecy yCTaHOBM NOBHUHHI Bigmosigatu IlpaBuiaM HaJaHHs MOCITYT
[OIIITOBOTO 3B’S3KY, 3aTBEPKEHUM MOCTaHOBOIO Ka6inery MinictpiB Ykpainu Bij
05.03.2009 Ne 270. TloBHA ampeca 3a3HAYAEThCA Y pasi HaJCHJIAHHSI JOKyMCHTA
pa30BMM KOPECTIOH/IEHTaM, HallpUKIIa:

JIIT K EHeproprHHOK»
ByJ1. [opoznerpkoro, 6yx. 13,
M. Kuis, 01001

Y pasi HajCuJIaHHS JIOKYMEHTa disuuniit 0cobi crmoYaTKy 3a3HAYAETBCA Y
HA3WBHOMY BiaMiHKy mpisBumle, iM’s Ta MO 6aThKOBI, MOTIM IMOILUTOBA aIpeca,
HanpUKIaL:

[onuapyk Onexcanap CepriiioBud
Byi1. Cypukosa, Oyn. 3a, k8. 1,
M. Kuis, 03178

YV pasi HaIcUIaHHA JOKYMEHTa OpraHam 3aKOHOJABYOI I BUKOHABYOI BIAJIH,
MOCTIHHIM KOPECTIOH/IeHTaM iX MOMITOBA a/[peca Ha TOKYMEHTaX HE 3a3HAYAETECA.

I'pudp 3aTBEpIKEHHSI JOKYMEHTA

35. JIOKyMEHT MoO)e OyTH 3aTBEPDKCHHH PO3NOPSUKCHHAM TOJOBH abo y
BUIAIKAX, BU3HAUEHUX Yy JOJATKY 2, TOCaT0BOIO 0c006010 (1ocazoBUMHI 0c006aMH), /10
[TOBHOBRXEHb SKOI (IKUX) HajexaTb MUTaHHS, 3a3HaueHi y TaKoMy JOKyMEHTI.
HopMaTHBHO-TIPaBOBi aKTH (IIOJNOKEHH, iHCcTpyKUil, MpaBuia, NOPANKH TOILIO)
3aTBEPUKYIOTHCS PO3TIOPSKEHHAM TOJIOBH.

JIOKyMEHT, SIKHi He € MPUMiPHUKOM 260 KOII€K JOKyMEHTa, CTBOPEHOro B
enexTpoHHiN hopmi, Moxe OyTH 3aTBEPIKCHUH KOHKPETHOIO M0Ca10BOIO ocoboro. ¥V
TaKkoMy BHIIAAKy rpud 3aTBep/DKEHHS CKIalacThCi i3 cnoBa «3ATBEPJDKVYIO»,
HajiMeHyBaHHS MOCA/IH, MAMKCY, IHiniaTy imeni i mpi3Buia ocoOu, sika 3aTBEPAAIIA
JIOKYMEHT, JaTh 3aTBepuKeHHs. Hanpukian:

3ATBEPDKYIO

Ionosa Hooaiinapcekoi paioHHOL
nepkaBHOI aaMiHicTparlii

migruc Iainian TIPI3BUILE
) 12 Gepe3nst 2018 p.

V pasi KOTH JOKYMEHT 3aTBEPIKYETHCS POSMOPSIIMM JOKYMCHTOM, rpud
3aTBEPKEHHs CKJIAJIA€ThCsl 13 CI10BA «3ATBEPDKEHO», Ha3Bu BUAY HOKYyMEHTa,
SIKAM 3aTBEPIDKYE€ThCS CTBOPEHHH JOKYMEHT, y Ha3UBHOMY BiIMIHKY i3 3a3HAYEHHIM
fioro jpatu i HoMepa. Hampuxiaan:



3ATBEP/IDXKEHO
PO3IIOPSPKEHHSI FOJIOBU PaiOHHOT
JepKkaBHOI agMiHicTpaii

Ne

I'pud 3aTBepKEHHS PO3MILLYEThCS Y TPABOMY BEPXHBOMY KYTi JHIIEOBOIO
00Ky nepuIoro apkyma J0KyMeHTa.

Y pasi 3aTBep/pKEeHHS JOKYMEHTa KiJbKOMa II0CaJOBHMH 0cobaMu rpubu
3aTBEPKEHHSI PO3TAIIOBYIOTHCS HA OJTHOMY PiBHI.

Pe3ouonis
&

36. Pesomonis € ocHOBHOIO (OpMOIO peai3aiii ynpaBliHCBKHX JOPYYEHb Y
MUCHEMOBIN Gopmi, 1110 nepeadavae MOCTAHOBKY KOHKPETHOTO 3aBJIAaHHS, BU3HAYECHHS
foro mpenMera, METH, CTPOKY Ta BIAMNOBIIAILHOI 3a BHKOHAHHS OCO0H, IO
BUKJIAZICHA Y BUTJIAI HAIIUCY HA JOKYMEHTI.

Pezomnonist Mae Taki 000B’SI3KOBI CKJIaI0Bi: Mpi3BHILE, iHiliaa iMEHI BUKOHABIISA
(BUKOHAaBLIB) y JaBaJbHOMY BIJMiHKY, 3MICT JOpPY4Y€HHS, CTPOK BHKOHAHHS,
0COOMCTHH MiANUC KepiBHUKA, JaTa.

K0 AOpYyYEeHHSI HAaHO KIIBKOM TOCaZOBUM 0c00aM, TOJIOBHUM BHKOHABLEM
JIOKYMEHTa € 3a3HadyeHa Mepuioro ocoba, SKid HaJaeTbcsl NMpaBO CKIMKATU IHITHX
BUKOHABIIIB.

CTBOpEHHsSI HEKOHKPETHHX ((IPUCKOPHUTHY, «IOJIMIIUTH», «aKTHBi3yBaTH,
«3BEpHYTH yBary» TOILO) 3a 3MICTOM Pe30JIIOLiiif He JOMyCKAEThCS.

Ha nokymeHTax i3 CTpokamMM BHWKOHAHHS, SIKi HE IMOTPeOYIOTH JOIATKOBHX
BKa31BOK, y pPe30JTIOLi{ 3a3HaYar0ThCsl BUKOHABELIb, ITiIMUC aBTOpa PE30TIOLi, 1aTa.

Pesomoniss mpocTaBinseTbess Oe3MOcepelHbO Ha AOKYMEHTI HIOKYE PEKBIZUTY
«Anpecar» IapajeiabHO A0 OCHOBHOIO TEKCTy. SIKIIO Micud M pe3onolii
HEJIOCTaTHBO, 11 MOXKHA MPOCTABJIATH HA BiTbHOMY BiJl TEKCTY MiCIi Yy BepxHiit
YaCTHHI MEPIIOi CTOPIHKHM JOKYMEHTA 3 JIMIIbOBOro OOKY, ajie He Ha MOJi JI0KYMEHTAa,
NpPU3HAYEHOMY JUIs MiJIIMBAHHS, a TaKoX MoOXe O(QOPMIATHCS Ha OKpPEMMX
apKymiax.

Hanucanns pesomouii Ha OKpeMHX apKymax JOMYCKAaeThCs y pasi, SKIo Ha
JOKyMEHTI HEMa€ BITBHOIO MiCLS YU Yy PE30NIOLii BUKIANEHO [AeTalli30BaHUM
MOPSIIOK BUKOHAHHS JIOKyMeHTa ab0 BOHA MiCTUTh BEJIMKHU CITMCOK BUKOHABILIB.

KopoTkuii 3micT 10KyMeHTA

37. KopoTkuii 3MiCT JOKYMEHTa NMOBUHEH MICTUTH CTHCIMN BUKJIaJA HOTo CyTi.
Kopotkuii 3micT, 00car sikoro nepesuiye 150 3HakiB (II’SITh PsiIKiB), 103BOJISIETHCS
IPOJOBXKYBATH A0 MeXi mpaBoro noss. Kpamnka B KiHIli 3arojJoBKa HE CTaBUTHCH.

KopoTku#i 3MiCT BIANOBia€ HA MNUTAHHS «IPO LIO7», «KOTO?», «HYOro?».
Hanpuxnao: naxaz (npo wo?) npo Haoaxus 8ionycmkiu, npomokon (4o2o?) 3acioants
amecmayitiHoi Komicii; nocadoea iHcmpykyia (koeo?) 2on06Ho20 cneyianicma.

JlonoBiaHi Ta ciny»00Bi 3aNMMCKH CKIaAal0Thes 63 3aroJoBKa.



BiamiTKa nMpo KOHTPOJIb

38. BigMiTka Tpo KOHTPOJH O3HAYa€, M0 JAOKYMEHT B3ATO Ha KOHTPOIb VA
3a6e3neyeHHs H1Oro BAKOHAHHS B YCTaHOBIEHHUH CTPOK.

BigMmiTka Ipo KOHTPOJIb POOUTHCS LIIIXOM MPOCTaBICHHS mitepu «K» 4m crnoBa
«KonTponb» (Bim pyxu abo 3 BUKOPHCTaHHAM [ITaMra) Ha JIBOMY IOJi MEPIIol
CTOPIHKHM JIOKYMEHTa Ha PiBHI 3aroioBKa 0 TEKCTY a60 y BEpXHBOMY MPaBOMY KyTi
GaHKa pe30TIOLi.

TekeT AOKYMEHTa

39. TekcT HQKYMEHTa MiCTHTb inpopmariro, s GikcyBaHHs SKOI HOro
crBopeno. Impopmaris B TEKCTi JOKyMEHTa BHKIQ[QETBCSA CTHCIO, PamoTHO,
3p03yMisio Ta 00’ €KTUBHO. JIOKYMEHT HE ITOBUHCH MiCTUTH TIOBTOPIB, & TAKOX CIIiB i
3BOPOTIB, fIKi HE HECYTh 3MiCTOBOTO HABAHTAKCHHS. [Tig gac ckiaJaHHs JOKYMEHTIB
BKMBAETHCS MINOBUH CTHIB, IS AKOTO XapakTepHUi HEWTpanbHU| TOH BUKJIAICHHS,
n1036aBieHMi 06Pa3HOCT Ta eMONIHHOCTI.

TekcT AOKYMEHTa OGOPMISIETHCS y BHIIIAL CYIJILHOTO 3B’A3HOTO TEKCTY,
AHKETH 4y Ta6Jmii 200 MUISXOM MOEAHAHHS X GOPM.

CyuinpHUN 3B’A3HME TEKCT NOKyMEHTa MICTHTh IpaMaTHYHO i JIOTi4HO
Y3roJDKeHy iH(GOpMALio Ipo yrpasiisceki gif. Taka ¢opma BUKIAIEHHS TEKCTY
JOKYMEHTA BMKOPHUCTOBYETHCS Il 4ac CKIIQNaHHs MOIOXKCHE, NOPSKiB, MPaBUI,
PO3MOPAIYMX JOKYMEHTIB i JTUCTIB.

Teker, K TPaBUIIO, CKIANA€ETHCS 3 BCTYIHOI, MOTHBYBAJbHOI Ta 3aKJIFOYHOT
yacTuH. BCTyNHA YacTHHA MICTHTH TiICTaBy, OOIPyHTYBAHHS a00 MeTy CKJIaJCHHS
JOKyMEHTa, MOTHBYBalbHA — OOIDYHTYBAHHS IO3UII] YCTAHOBH, B 3aKJIIOUHIA —
BHCHOBKH, IIPOIO3HULLiT, PILIEHHS, TPOXaHHA.

TekcTH CKJIAIHMX i BEIMKHX 3a 00CATOM JTOKYMEHTIB (IIOJOXKEHHH, MpaBuia,
iHCTpYKIii, OTJISIM, 3BITH TOLIO) TOMIISIOTECS HA PO3ALIH, MiIpO3Aiiy, IyHKTH,
MiAMyHKTH, SKi HYMEpYyIOTBCS 3a JIONOMOIOK PHMCHKHX a6o apabcpkux nudp 3
KpAIKoro (HACTYIHE CIIOBO MOYMHAETHCA 3 BesuKol JliTepy) abo TyKKOH (HacTyIHe
CJIOBO — 3 MAJIEHBKOT JIITEPH).

40. ®opma aHKETH BHUKOPUCTOBYETHCS Y pasi BHKIaneHHs y LU(POBOMY abo
ClIOBECHOMY BHTVIsAi iHdopMalii mpo OAMH OO’€KT 32 NEBHUM 00CATOM O3HaK.
[TocrifiHoto iHbOpMAIi€io B aHKETi € y3arajbHeHI HAHMEHYBAHHS O3HAK, 32 AKUMHU
IIPOBOIUTHCS OMKUC 00’ €KTa, & 3MIHHOIO — KOHKPETHI XapaKTePUCTUKH.

41, Tabnuyea ¢GopMa JOKyMEHTa BHUKOPUCTOBYETHCH Yy pasi BUKJIANEHHS Y
uupoBoMy aG0o CIOBECHOMY BUIJIS inpopmanii mpo Kimbka 00’€KTIB 33 PAIOM
O3HAK. 3arofoBKM rpady TaGNMI[ MHUIIYyThCS 3 BEIUKOL JiTepH, MiA3aroJOBKU — 3
manoi jitepu. Kpanky B KiHII 3aroJioBKiB i Mi/13aroJIoBKiB rpad HE CTaBIATHCH.
3arogOBKM 1 IiA3arosioBkd rpad Ta psnkiB TaOmMIi MOBHHHI OyTH BUKJIA/ICH]
iMEHHUKOM Y HA3MBHOMY BiIMiHKY OIHWHHM. Y 3arojioBKax i TTia3aroJa0BKax psAKiB i
rpad TabmaMIl BXUBAIOTHCSA JIMIIE 3araJbHONPUMHATI YMOBHI TO3HA4EHHS i
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ckopoueHHs. I'pabu Tabmuui, sSKi PO3MINIYIOThCS HAa  KiJIBKOX CTOPIHKaX,
HyMepyioThest. Ha Npyriii Ta HaCTyTHAX cTOpiHKax TabJmili 3a3Ha4alOTHCS HOMEPU
rpad, a TaKOX y BEPXHBOMY NPaBOMY KkyTi — cnoBa «ITpoI0BKEHHS JOAATKa).

BiaMiTKH NpO HasIBHICTH A0AaTKiB

42. JlomaTkd [0 HOKYMEHTIB, KpiM JONATKiB [0 CyNMpOBiIHUX JIMCTIB,
CKJIANAIOTHCS 3 METOIO JIOTIOBHEHHS, TIOSCHEHHS OKPEMUX MUTAHD ab0 JIOKyMEHTa B
1I0MY .

43. JlofaTKy JI0 JOKyMEHTiB MOXKYTh OyTH TaKHX BU/IIB:

3aTBEPUKYIOTBCS  PO3MOPSIYUMU  JOKYMCHTAMK (TTONOKEHHs,, 1HCTPYKIIL,
TpaBuIa, OPSIKH TOMIO);

JIOTIOBHIOIOTH T2/a00 MOSICHIOKOTH 3MICT OCHOBHOTO JIOKYMEHTA;

HAJICUJIAIOTHCS 13 CYTIPOBIHUAM JIUCTOM.

V TekcTi OCHOBHOTO JIOKYMEHTa POOUTBCS BiAMITKA IIPO HAsSBHICTH JOJATKiB:
IO JIOAETHCS», «3TiMHO 3 JOIATKOM», «(I0JaTOK 1)», «BiAMOBIAHO 0 AOAATKA 25
260 «(1uB. TOIATOK 3)».

44. Jlomatku 0(QOPMITIOIOTECS, SK MPaBHJIO, HA CTAHAApTHUX apKylax mamnepy.
Ha ppyriit i HacTyIHi# CTOPIHKaX H0IATKa pobuthes Taka BimMiTKa: «ITpooBKeHHS
nonatkay, «IpomosxeHHs goaarka 1».

Y pasi HassBHOCTi KUJIBKOX NOJATKIB HAa HUX 3a3HAYAIOTHCS TIOPSIIKOBI HOMEPH,
HAIPUKNA: I0JATOK 1, J0AaToK 2. 3HaK «Neyy mepen 1M(POBUM TO3HAYCHHSM HE
CTABUTHCA.

Vi onaTKy 0 HOKYMEHTIB Bi3yIOThCS NPALiBHUKOM, KU CTBOPUB JOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiZpo3iny, B AKOMY ¥Oro CTBOPCHO.

JoiaTkyu HOPMATHBHO-TIPABOBOTO XapaKTepy (TTos10KeH s, IHCTPYKIIi, IpaBUIIa,
MOPSAKY TOLIO), WO 3aTBEPKYIOTHCS PO3MOPADKCHHAM TOJIOBH, MiJMUCYIOTHCA
KepiBHUKAMK CTPYKTYPHHX migpo3sinis — PO3POOHMKIB HA JIALBOBOMY ool
OCTaHHBOTO apKyIlia A0aaTKa.

Y pasi Konu D0JaTKM HaACHIIAIOTBCA i3 CyNpOBiIHMM JFCTOM, BiAMITKa MpO
HASIBHICTH MOIATKIB PO3MIIILY€ThCS IICIs TEKCTY JIMCTA NMEPEL T AMACOM.

JlonaTKy JOBiAKOBOTO ab0 aHATITHYHOIO XapakTepy (rpaciku, cxemu, TabmuL,
CIIMCKH TOILIO) JI0 OCHOBHOTO JIOKYMEHTA [OBMHHI MaTH BiZIMITKY 3 IOCHJIAHHAM Ha
1eif JOKyMEHT, H0T0 JaTy i HoMep, HanpHuKIal:

. JlogaTox 10 JucTa
No

SIKIIO TOKYMEHT Ma€ [10JaTKH, TOBHE HaiMEHYBAHHS SKMX HABOAMTHCA B oro
TEeKCTi, BiMITKa PO HASBHICTH 0JATKIB 0QOPMITIOETBCS 32 TAKOKO bopmoI0:

JlonaTtok: Ha 7 apK. y 2 MpUM.
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SIKINO JOKYMEHT Ma€ JOJATKH, NOBHE HAWMEHYBaHHS SKHUX Y TEKCTi He
HABOIUTHCS, iX HEOOXiMHO MepeNiduTH TcHus TeKCTy i3 3a3HAYCHHIM KiJIbKOCTI
CTOPIHOK y KOKHOMY JOZATKy Ta KiIbKOCTI 1X MPUMipHUKIB, HATIPUKIIAL:

Nopmatku: 1. JloBiika IpO BUKOHAHHA ILIAHY po6oTH paiifepxkanminicTpanii 3a
2018 p. Ha 5 apk. B 1 mpuM. :
2. Inan poGoTu paifnepxanminicTpaiii Ha I kBapTan 2018 p. Ha 9 apk. B
1 mpum.

SIKIIO [0 JOKYMEHTa J0JA€ThCsl iHIIMH JOKYMEHT, IKMi Mae I0NaTKH, BiZIMITKY
TIpO HAsBHICTB J0JaTKa 0(QOPMIIIIOTh 38 TaKOKO bopmoro:

Jlonatok: jucT [0IQBHOTO yNpaBJliHHSI CTATUCTUKH Y JIyrancekiit 06macTi Bijt
20.09.2017 Ne 595/ 04-12 i ojaTok 10 HBOTO, Bchoro Ha 20 apk. B 1 mpum.

45.Ha pomatkax, 00 3aTBEPKYIOTECA  PO3NOPAAYMMH  NOKYMEHTAMH
(monokeHHs, IHCTPYKIii, MpaBuia, MOPIIKA TOW0), MNPOCTABIAETECA TPUP
3aTBEpIUKEHHs BiANOBIAHO 1O MyHKTY 35 i€l [aeTpykuii. Y BiANOBIAHHUX IyHKTaX
PO3MOPSTYOT YACTHHH JOKYMEHTa POOUTECS TOCHIAHHS: «ILO NOAAETHC, «3TiIHO 3
n0omaTkoM» a60 «(IOHAETHCS ).

Ha jomatkax [0 JIOKYMEHTiB, 110 3aTBEPIXKYIOThCA  PO3HOPATIMMH
JIOKyMEHTaMH, POGHTECS BiMiTKa y BEPXHEOMY MpPaBOMy KyTKY MEPIIOTO apiylla
no1aTKa, HallpuKiIal:

JlomaTox 5
no Iacrpyxmii

46. SIKIIO JAOKYMEHT MIiCTUTh OiiblIe IeCATH JIOJATKIB, CKJIAJAETHCS OIHUC i3
3a3HAYEHHSM y JOKYMEHTI TaKoi BiJMITKH:

JoaTok: 3riHO 3 OTIMCOM Ha 3 apK.

SIKILO IOIaTOK HA/CMIIAETHCS HE 32 BCiMa 3a3HAYCHUMU B JIOKyMEHTI aJipecaMu,
Bi/MiTKA PO HASBHICTH JOKYMEHTa O(OPMIIIOETHCS 38 TaKOKO bopmor0:

JlomaTok: Ha 5 apk. y 2 TIPEM. Ha JIepury aapecy.
Iionuc

47. Tlocamosi oco0u TMiAMKCYIOTh IOKyMEHTH B MEXaX [OBHOBAKCHD,
BU3HAYCHMX AKTAMH 3aKOHONABCTBA, IHIIMMM HOPMATHBHO-TIDABOBUMM  aKTaMH
BiamoBigHO A0 IHCTpYKMUii 3 AiJIOBOACTBA B enexTpoHHii dopmi Ta uiei THCTPYKIIiL.
Iopsinok migmAcasHs T0KyMEHTIB iHmMME oco0amM y pasi BiZICYTHOCTI rOJIOBH Ta
[I0CANOBHX 0Ci0, AKi YIOBHOBaXEH iX IMiANKCyBaTH, BUSHAYAETHCS PO3IOPADKCHHIM
(Haxa3oM) KepiBHHMKA yCTAHOBH.

[TigmucyBadaMy JOKYMEHTIB, 10 HaJCHIIAI0ThCS:

1) BepxosHiit Paxi Ykpainw, Amminictpanii Ilpesunenta YKpaind, Kabinety
MinicTpiB Ykpainu, € rojosa ado 0c06a, 10 BHKOHYE HOro 00OB’S3KH, KEPIBHHK
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arrapary;

2) ycTaHOBaM BHIIOrO DpIiBHS, @ TakoX yCTaHOBaM, opraHizaiisM Ta
mimpUeMCTBAM, IO HalexaTh [0 chepu YIIpaBIiHHsS paiiaepkaaMinicTpanii, €
ronosa, abo ocoba, IO BUKOHyE HOro 00OB’S3KHM, 3aCTYIHWKH IOJOBH, KepiBHUK
amapary;

3) ycTaHOBaM TOTO % ab0 HIKYOTO PiBH, oprasisauisM Ta minpHEMCTBaM, 110
Hanexarh 10 cdepu yNpasiHHs paiiepkaaMiHicTpalli, a TaKox JHMCTIB 100
po3po0JIeHHsl ~ NPOEKTiB  akTiB € KepiBHUKM  CTPYKTYPHHX  TiIZpO3ALIIB
paiiiepkaaMiHicTpaii;

4) migmpuemMcTBaM, YCTaHOBaM Ta opramizauisM, fKi HE Halexarh M0
JIep’KABHOTO CEKTOPY €KOHOMIKH, TpOMaJsHam, € IojoBa, Horo 3acTynmHHKHM Ta
KepiBHUKM CTPYKTYPHHX TTiIPO3IIB y MexkaX 1X OBHOBAXCHE.

48.He JOMyCKAeThCA TIANHMCAHHS TNPOEKTIB JOKYMEHTIB, aIpeCOBaHMX
Bepxosuiit Pani Ykpainu, IIpesuneHTy Vkpainu, Anminicrpamii IIpesuzienta
Yxpainu, [Ipem’ep-MiHicTpy YKpaiHd, Bine-npem’ep-minictpam Ykpainu, Kabinery
Minictpie Ykpaiuu, Cexperapiary KaGinery Minictpis Vkpainu, MiHiCTpam,
OMHHAIOUH FOJIOBY, SIKIIO iHILIE HE NepefdaveHO 3aKOHOIaBCTBOM.

49. Tligmue CKIAmaeThesi 3 HaliMeHyBaHHS IOcajd 0coOu, fKa mianucye
JIOKyMEHT 0COBUCTOro miamucy, ininiana iMeri i npi3BUIIIA, HATPUKITAL:

["onoBa palioHHOI
feprkaBHOl aaMiHicTpanii (ITigmuc) [ninian TTPI3BULLE

50. V pa3i HancuiaHHs IOKYMEHTa y mameposili Gopmi OFHOYACHO KiTBKOM
yCTAHOBAM  MMi/IIMCY€ThCA TUIbKM ~ OpHIiHAN, AKAM  3IMIIAETBCS Yy  CIIPaBi
paitnepaamiHicTpallii, a Ha MICLA PO3CHIIAIOTHCS 3aCBifgeHi 3arabHUM BiJIJIOM
amapaTty Horo Koriii.

51. JIokyMeHTH MiANUCYIOThCS, SIK NIPABHIIO, OIHIEI0 MOCAZI0BOI0 0c00010, a Y
pasi, KomM 3a 3MICT JOKYMEHTa HECYTb Bi/IOBiMANBHICTE Kijbka 0cCi0 (aKTH,
diHaHCOBI [OKYMEHTM TOLIO), — JBOMA 260 Ginblie, Opy IBOMY MiAIKACH
PO3MILIYIOTBCSL ONMH MiJ  OJHUM BiAMOBIAHO [0 MiAMOPSAIKOBAHOCTI OCIO.
Hanpuxnaz: g

KepiBHUK anapary i AIIC Ininian ITPI3BUILE
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HavanpHUK BiIILTY
diHAHCOBOTO- rOCIIOAAPCHKOTO
3a6e3neueH s anapaTy paiaepxkaaminicrparii T ATIC [uinian TIPI3BUILE

52. V pasi mifnucaHHs CIIIBHOTO NTOKYMEHTA KijpkoMa ocobamu, sKi 3aliMaioTh
OIHAKOBI MOCAMHM, iX MiAMHACH PO3MILIYIOTHCS Ha OXHOMY piBHI i CKpIIUTIOIOTHCA
re4aTKaM¥ yCTaHOB, HANPUKIaL:

Haua bHHK BiUILTY OCBITH HauanbHUK BiJALTy KyJIbTYpH
paiinepkaaMiHicTparti paiinepxaaminicTparii
migmc, Irinian [TPI3BUILIE nigmac, [rinian [TPI3BUILE
BinOMTOK repOoBOI NEUATKA BimOUTOK repOOBOI EYaTKU

JIOKyMEHTH KOJIETialbHUX OpraHiB MiANMCYIOTh I0OJI0BA KOJIeTialbHOr0 Oprasy i
cekpeTap, HalpuKIaz:

T"onoBa KoMicil ITiITTHC Tmimian [TPI3BUILE

BinrnosifanbHmi 32 [sinian [TPT3BUILE
BeJIeHHS TPOTOKOILY it

53. V pasi BiacyTHOCTI nocanoBoi ocobu, HallMEeHyBaHHA MOCA/IH, Mpi3BUIIE,
igimian iMeHi skoi 3a3HAYEHO Ha TIpoeKTi HOKyMeHTa, HOro mignucye ocoba, o
BUKOHYE ii 060B’s13KH, a00 1i 3aCTyHHK. V TakoMy pa3i 000B’sA3KOBO 3a3HAYAIOTHCA
dakTHuHA [OCaNa, iHilian iMeHi i mpi3BuIIe 0COOH, fKa MiANKCAIa TOKYMEHT, IIPH
[5OMy BMIIPABIICHHs BHOCHTH PYKOIHMCHUM criocoboM ocoba, sKa TIAMUCYE
nokyMeHT. He 101y CKaeThCs MiJ yac MiANMCcaHHS JOKYMEHTa CTaBUTH IpUMEHHUK
«3a» uM mnpaBobiuHy TIOXMIY PHCKY HEPENL HaliMeHyBaHHAM TIOCaid. Y pasi
3aMillleHHs KepiBHMKa 3a HAKa3oM (pO3MOPSKEHHAM) [0 HaHMEHYBAHHA TOCAIHA
JIOIAIOTHCS CUMBOIH «B. 0.».

54. dakCHMiJbHE BiATBOPEHHS MiIMHACY (nanmi — (akcumine) Ha oprasizaiiiHo-
po3nopsunX,  (QIHAHCOBHX, GyXranTepchbkuX  JOKYMEHTax —3a  JIOTOMOIOIO
MexaHigHOro a6o iHIIOro KOmiroBaHHs HE IOy CKAEThCA.

3a [0MOMOror (akcumiie TONOBH MOXYTh HifnUcyBaTUCs: TeJIerpaMu,
TeneOHOrPaMH, TTOUECH] IPaMOTH, JIUCTH TIO/IAKH.

55. Y pasi CTBOpEHHs MHOKyMEHTa Y marepoBiii  popmi (3a HasBHOCTI
00IpyHTOBAHUX mificTaB) 3aralbHAM BiJILIOM anapary B YCTAQHOBJICHOMY MOPAIKY
CTBOPIOETHCS EJNEKTPOHHA KOs JUIs Oro MOJAAiBIIOro HaJCHIAHHS yCTaHOBAM
yepe3 CUCTEMY eJIEKTPOHHOT B3aEMOJIIT oprasiB BHKOHaBYOI BIAIIH.
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Bizu Ta rpug noroaxKeHHsl

56. TIOro/pkeHHs JOKYMEHTa y pasi moTpeOu MOKe 3/HCHIOBATHCA fAK B
paiiiepkaMinicTparti (BHYTpIIIHE), TaK i 3a 1i MEKaMH {HITMMU 3aiHTEpPECOBAHUMH
yCTaHOBaMH (30BHILIHE).

57. BHyTpiluHE MOTO/DKEHHA  JOKyMEHTa 0(GOpPMITFOETECS  LIJIAXOM
POCTABIISIHHA Bi3W, 11O BKIIOHAE ocobucTi mimmue, iHimian iMeHi i mpisBHILE
0co6H, JaTy Bi3yBaHHS i3 3a3HAYEHHIM Y pasi moTpe6y HaiMEeHyBaHHS MOCA/H.

Bi3a mpoCTaBIZETHCA HA JIMIHOBIH CTOPOHI OCTAHHBOIO apKyIld IPOCKTY
JOKyMEHTa, 2 JKIIO MicLs Ui LIOr0 HE BHCTayae, — Ha 3BOPOTHOMY ooui. Bisu
IPOCTABIIAIOTHCS Ha NpEMipHUKaX JOKYyMEHTIB, IO 3alMIIAIOTRCA B 3araJlbHOMY
BijUIiNi amapary.

58. 3ayBaxeHHs 1 TIPOMO3KIi A0 MPOEKTy AOKYMCHTA BUKJIAJIAIOTECS Ha

OKpeMOMY apKy1li, PO IO Ha IPOEKTI pOOUTHCS BiATIOBINHA BiMiTKA:

HagaibHUK 3araibHOTO BiUILTYy armapaty
Jlata i e [HIL[TAJI TTPI3BUILIE
3ayBaskeHHs i IPOTO3UILT OJAIOTHCA.

59. ITopsiioK Bi3yBaHH: TPOEKTIB PO3NOPSIKEHD, Haka3iB KepiBHMKA anapary
BH3HAYAETHCS THCTPYKLI€EO 3 JIJIOBOJACTBA B eNeKTPOHHIN (GopMi Ta PermaMeHToM
paoHHOT AepKABHOL agMiHicTpaLil.

ITpoeKTd JIACTIB, IO MiANACYIOThCSL TOJIOBOKO  Bi3yIOThCS BUKOHABLIIMA,
KepiBHHUKAaMU CTPYKTYPHUX Migpo3iiiB, MO iX TrOTYIOTh, 3aCTYIHHKOM TOJIOBU
3riqHO 3 pO3MOAUTOM (YyHKIIOHANBHUX 060B’A3KiB, KEpIBHMKOM armapary Ta
FOJNIOBHMM CIIEIiaTiCTOM 3arajibHOro BifAlTy anaparty, SKIIO IIPOEKT € BiMOBLIIIO HA
JOKYMEHT, SIKMH Tijurrae 060B’I3KOBOMY KOHTpOJIIO, — Ha4albHHUKOM Bi LIy
KOHTPOJIIO amapary, a 3 dinaHCcOBAX NHWTaHb — HAYaILHUKOM ¢hiHaHCOBOTO
yIpaBIIiHHS paiieprkaaMisicTparii ta/a60 HAYANBHMKOM Bimaimy (iHaHCOBOTO
roCIoapchKoro 3abe3neyeHHs anapary.

60. 3a 3MicT JOKYMeHTa, SKHMi BI3yeThCA KimbkomMa oco0amu, Taki 0codw
BiMOBiNAXOTH 3TiAHO 3 KOMTIETEHIII €10.

61. 30BHIIIHE MOTOMKEHHS NPOEKTIB JIOKyMEHTiB, CTBOPEHHX Y [anepoBin
dopmi, opopMISETECS LUIIXOM POCTABNIEHHs Ha HHX rpuda MOro/KEHHs, SKHH
sxmouae B cede cioso «IIOI'OJDKEHO», HaliMeHyBaHHS IOCaju 0codM Ta
YCTaHOBH, 3 AKOIO IOTOJDKYETHCH TMPOCKT JOKyMeHTa, 0COGHCTHH MiaMHKC, iHinian
imeni, pissuie i gaTy abo Ha3By NOKYMEHTA, IIO [iITBEPIKY€ ITOTOKEHHS, HOro
naty i Homep (iHneKc), Hanpukia:
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I[TOI'OIXKEHO
Hogoaiiapcekiii paiioHHMIMA
LlenTp 3aifHATOCTI

nigmuc, IHILTAJI TTPI3BUILE
Jlara

ITOI'OJPKEHO

["ost0BHE TEpUTOpiasibHE YIPABIiHHS
roctuuii y Jlyraucekii o6macri
nigmuc, IHILIAJI TAPI3BUIE
JlaTa

62. I'pud mOro/KeHHs CTaBUTHCS HIDKYE MIONUCY HA OCTAaHHIM CTOpIiHLI
NPOEKTY TOKYMEHTA.

63. SIkmo 3MiCT JOKYMEHTa CTOCYEThCS Oinbllie HiIX TPBOX YCTaHOB,
CKJIaJIA€ThCS apKyIll TOTOHKEHHsI, PO 110 pOOUTHCS BiAMITKA Y JTOKYMEHTI Ha MicCIl
rpuda noromKeHHs, HalpUKIaI:

ApKy1I TTOTOJKEHHS 101a€ThCSI.

64. ApKyIl IOTOKEHHS O(QOPMIIIOETHCS Ha JIMIILOBOMY Ta y pasi morpebu
3BOPOTHOMY 0OOLIi OIHOTO apKy1Ilia 3a Takow GopMoro:

APKYUI ITOI'OJDKEHHS

Ha3Ba npoekTy 1oKkymeHTa

HalimeHyBaHHS mocagM  MiAIMHC Inigian [TPI3BUILIE

Jlara

65. 30BHILIHE MOTOJUKEHHS y pa3i moTpedu, BU3HAYEHOI 3aKOHOJABCTBOM,
3MIHCHIOETBCS B TaKii MOCHIZOBHOCTI: YCTAHOBM OJHAKOBOTO piBHS Ta iHIII
YCTaHOBH; IPOMAJICHKi Oprasisallii; oprany, siki 3AiHCHIOIOT Iep)KaBHHM KOHTPOJIb B
neBHil cepi; yCTaHOBH BULIOTO PiBHSL

BinOuTok neuarku

66. Ha noxymeHTax, 110 3aCBiUyIOTh IIpaBa I'POMAJSH i IOPUIUYHUX OCi0, Ha
SKHX (IKCYyeThCs (DaKT BUTPAYaHHS KOLITIB i MPOBEACHHS Omepaliit 3 MaTepiaTbHUMHU
HIHHOCTAMH, MiAMHME MOCcamoBoi (BiAMOBiAATBHOT) 0COGH CKPIILIIOETECS repOOoBOIO
NIEYATKOIO paiiaepkaaMiHicTpalrii.

Ilepenik IHIIMX [JOKYMEHTIB, MiAMUCH Ha SKUX HEOOXiTHO CKpIIUIIOBATH
repOOBOIO MEYATKO0, HABEACHO Y IONATKY 3.
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67. BinOuTox nevyaTKH, Ha KA 3a3HA4YCHO HaliMeHYBaHHS
paiinepxanminicTparii, abo il CTPYKTYpHOTO migposainy y pasi motpeOu CTaBHTHCA
Ha KOTiSX JOKYMEHTIB Ta Ha PO3MHOXKEHHX NPUMIPHUKAX PO3MOPAIIIX JIOKYMEHTIB.

BigOMTOK I€YaTKH CTABUTHCS TaKUM YHHOM, o6 BiH OXOIUIOBAB OCTAHHI
KiibKa J1iTep HaliMeHyBaHHs MOCaIH 0CO0H, sKa mimucana JOKyMEHT, ajle He MiJIuc
oca0Boi 0cobu, a60 Ha OKPEMO BHIIEHOMY JUIsl IBOTO micwi 3 BigmiTKOI0 «MID>.

68. B paitaeprkaaminicTparii repbOBOIO MEYaTKOIO CKPITUTIOIOTh MiJIIKC rOJNIOBY,
mepmoro  3acTyNHHMKA TOJNOBH, 3aCTYIHMKA — TOJIOBH, KepiBHMKA  amapary
paiinepxanMiHicTpaii.

69. BinmosifajibHICTh 32 30epiraHHsi Ta INPaBUIIbHE BUKOPUCTAHHA rep60oBO1
TleyaTKy paiaepkaaMinicTpallii MokiIagaeTbea Ha HadalbHUKA Biziay GiHaHCOBO —
rOCIOAPCHKOT0 3a0e3MeUeHHs anapary paiigepykaMiHicTpaii.

70. CTpyKTypHi MipO3/Iiiu anapaTy paiineprxaamiHicTpailii BUKOPHCTOBYOTS:

nevamiu 6e3 306padicenHs 2epba:

1) 3aranpHUR BigIin amapary paiiepaaMiHicTparii — [is 3aCBiXICHHS KO
JOKYMEHTIB BIANOBIIHO [0 i€l [HcTpyKmil Ta IHIIKMX JIOKYMEHTIB y MexXax
[IOBHOBAKEHb;

2) cexkTop MmO POOOTI 3 TEPCOHATIOM amnapary paiizepxaaminicTpanii — Ui
3aCBiUeHHs JOKYMEHTIB KaJpOBOTrO XapakTepy, AKi TiIMUCYIOTECS  KEPIBHUKOM
anaparty , 3aBiJlyBadyeM CEKTOpY Yy Mexax KoMIeTeHnil (OBiAKA PO CTax POOOTH,
Giorpadiuni JOBIZKM, TMMYACOBI TEPEITyCTKH TOIMO), TA4 KOMH JOKYyMEHTIB,
BiZTOBIAHO [0 MyHKTY 73 IHCTPYKILi;

3) cextop Mobimisamiifnoi poGortn amapary paiinepkagminicrpauii  — A
3aCBiUEHHS ZOKYMEHTIB y MeXaxX KOMIETEHII1;
4) Bigmin ~ MicTOOyIyBaHHA apXiTeKTypH, JKHTJIOBO —  KOMYHAJIbHOTO

rocrofapcTsa Ta OyliBHHLITBA paiifiepxaMinicTparii s 3aCBiJUEHHs JIOKyMEHTIB
y MeKax MOBHOBAXXEHb;

5) LleHTp HaIaHHS aAMiHICTPATHBHUX MOCIYT paiinepkaaMiHicTpaitii A
3aCBimYeHHS JOKYMEHTIB Y MeKaX MOBHOBAKCHb;

6) apxiBHHMIT Bi LT paifzepkaMinicTpanii s - 3aCBIAYCHHS
JIOKYMEHTIB y MeXaX ITOBHOBaKEHb;

neuamxu i3 306pasiceHHam 2epba:

1) Bimain MicToOyMyBaHH:A apXiTeKTypi, )UTIOBO — KOMyHAJIBHOTO
rocrozapcTsa Ta Oy AiBHULTBA paiineprxaaMmiHicTpartii - A1 3aCBiYEHHS JTOKYMEHTIB
y Me)KaX MOBHOBAXCHB;

2) Biin BegeHHs JlepiKaBHOrO PEECTPY BUOOPIIiB anapary
paizepyxaaMiHicTpaii - Ui 3aCBiTICHHS JIOKYMEHTIB y MEXaxX MOBHOBKEHB;

3) apxiBHMIi BiALI paifnepxanminicTparii - Ams 3aCBiTUEHHA
JIOKYMEHTIB Y MekKax OBHOBAKEHb;

4) lleHTp HaJaHHS aJMiHICTPATUBHUX MOCIYT paiineprkaMiHiCTparii 1
3aCBiUEHHS JJOKyMEHTIB Y MEXax MOBHOBAKCHB;
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1) cmyx6a y cmpaBax AiTeH paiiiepskanminicTpanii — s 3aCBiIUEHHS
JIOKYMEHTIB y MEKaX TOBHOBAKEHB;

wumamny; BIULIM - 3arajibHUM, (iHAHCOBO - IOCIIOAApCHKOro 3a0e3neveHHs,
BiZi MicTOOYMyBaHHS apXiTEKTypH, KHUTIOBO — KOMYHAIIBHOTO T'OCIOJapCTBa Ta
GyniBHuITBa, apxiBHUM, LleHTp HaIaHHA aMiHICTpaTHBHUX TIOCIYT,  CEKTOp
KOHTPOJIFO, CEKTOp 3 THMTaHb MoOimizanifigoi podOTH, CEKTOp TIO0 poboTi 3
IepCOHAJIOM armapary, cnyx6a y cmpaBax JHiTeH paiinepkaaminicTparii — Ui
peecTpatlii JOKyMEHTIB, 3aCBiUeHHS KOMil JOKYMEHTIB y MeXaX MOBHOBAKCHD.

BignosizansHicTs 3a 30€piraHHs Ta IMpaBAIIbHE BUKOPUCTAHHS MEYaTOK |
ITAMITIB TOKIAAAEThCS HA MPALiBHUKIB LHX CTPYKTYPHHX MiApO3AiNiB amnapary
3rigHO 3 XKypHAJIOM ix 00Ky Ta BUIAYI.

[TeyaTky, [ITAMIIHA IOBHHHI 30€piraTucs y ceiipax a6o meTaneBux wadax.

71. O6ik Ta BHJAYA MEYATOK i MTAMIiB (QiKCyeThCS Yy XypHaiti 00Ky Ta
BMIAui MEYaTOK i IUTAMIIiB, SIKAWH HyMEpYeThes, MPOIIMBAETBCSA TA CKPIMTIOETHCS
[[eyaTKOIO 3arayibHOro Biamiay. BeneHHs KypHaly o6miky Ta BHMjadi IEYaTOK i
[IITAMIIiB 3MMCHIOE 3arabHUN BiIUT anapary.

BiamiTKa npo 3acBil4YeHHs NaNepoOBHX Komiii I0KyMEHTIB

72. PaiinepxaamiHicTpallis MOXe 3aCBiuyBaTH KOIil JIHIIE THX JIOKYMEHTIB,
[0 CTBOPIOIOTBCS B HiM, KpiM BHTAJKIB CTBOPEHHS TANepPOBUX KOIIiH eJEKTPOHHHX
JOKYMEHTiB, IO HAAIMmUIA 4Yepes CHUCTEMY eJIEKTPOHHOI  B3a€EMOJII OpraHiB
prkonapyoi Baaau (nati — CEB), a Takox y BUIIAKaxX, MepeadadyeHuXx UM ITyHKTOM.

V pasi miAroToBKH JIOKYMEHTIB [l HaJJaHHA OpraHaM CynoBOI BIajy TiJ 4ac
BUPIIIEHHs] TUTAHb 1OJ0 MPUIHATTS TPOMA/IH Ha poBoTy, HABUAHHS, 3aCBIAUCHHS
iX  TpyNOBHX, OKHTJIOBMX  Ta iHmmx ~TpaB y  B3a€MOBIAHOCHHAaX 3
paiiiepxanmMinicTpaiiero, a TaKkoxK min wac (OpMyBaHHs OCOOOBHX CIIpaB
TpaliBHUKIB paiifiepkaaMiHicTpalliss MOXe BUTOTOBIIATH Korii JOKyMEHTIB, BUTAHUX
{HmME ycTaHoBaMM (KOTIii JIMTUIOMIB, CBiJOLTB MPO OAEPIKAHHS OCBITH TOILO).

Binmitka «Komis» NpOCTABISETHCA Y BEPXHHOMY mpaBoMy KyTi mepIol
CTOpIHKH MarnepoBOro J0KyMEHTa.

TTopsiIOK CTBOPEHHS ManepOBUX KOTIiH eJIeKTPOHHMX JOKYMEHTIB BU3HAYAETHCA
[HCTPYKII€IO 3 IJIOBOACTBA B eNeKTpoHHiM GopMmi.

73. Hamuic po 3acBiA4eHHs JOKYMEHTA ¥ rarepoBiii popmi CKIIaIaeThCs i3 cniB
«3rifiHo 3 OpHUriHamoOM», HaWMEHYBaHH: MOCAIH, 0COOUCTOrO TiAMUCY 0CO0H, siKa
sacBimuye Komito, iHimiama fi imeHi i mpisBuma, JaTH 3aCBiTYCHHS komii 1
NPOCTABIIAETHCS HUKIE PEKBI3UTY JOKYMEHTa «ITimmucy, HanpyKIIaL:

3riHO 3 OpPUTIHATIOM

ToNOBHUH CreLianicT 3arajlbHOro

BifuIiry anapary paiiepkaaminicrpaii migmac  THILTAJI TTPI3BUILE
BLIGMTOK MevaTKy 3araibHOro BiUILTY anapaTy

Jlata
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74. Hanuc npo 3acBigueHHs NanepoBOi KOMIi CKPIMIIOETBCS MEYATKOK i3
3a3HAYCHHSM Ha Hid HalMEHyBaHHS BIANOBIAHOIO CTPYKTYPHOIO MiAPO3IiITy
anapaty (6e3 300pakeHHs repba) y Mexax MOBHOBaKCHb.

75. Ha xomisix BHXiIHUX JOKYMEHTIB y NamepoBiii ¢opmi 3a3HayaeThcs aara
MiNMCaHHS JOKYMEHTa Ta MHOro peecTpauidHuil iHmekc, mocaza ocodu, sika
3acBigyuMiia Komilo, 1i OocOOMCTHM MiAmuc, aaTa 3acBigyeHHs Ta BiAOWUTOK IT€YaTKH
3arajJIbHOrO BiANiMy amapary, HampuKJIa:

Jlara, iHIeKc

['onoBa Inimian ITPI3BUILE

3rifIHO 3 OPUTiIHATIOM

["onoBHU cneniamicT 3arajJbHOTO

BiZIUTy anmapaty paiaepkaaMiHicTparil nigmue  THILIAJI [TPISBULE
BiIOMUTOK MeYaTKU 3arajbHOrO BiUIiTy anapary

Jlara

76. Ha xomisiX BHXiIHHX MJOKYMEHTIB, IO 3aJMINAIOTECS Yy CIpaBax
paiinepxkaaminicTpanii, MOBHHHI OyTH OpHTiHANBHI Bi3W MOCATOBUX OCI0, 3 SIKUMH
BOHHU ITOTOJIKEHI.

77. Komist TokyMeHTa ITOBHHHA BiIIOBIIATH OPUTiHAIY.
BiaMiTKH Ipo cTBOpEeHHS, BHKOHAHHSI JOKYMEHTAa

78. IM’s Ta mpi3BuUIlE NpaliBHUKA, SKUNW CTBOPUB JOKYMEHT, i HOMep HOro
ciy»k00Boro TeseoHy 3a3HaYalOTHCS B HIDKHBOMY JIIBOMY KYTi OCTaHHBOI CTOPiHKH
NanepoBoro AokymeHnTa, Hanpukiaz: Onena [lerpenko 78 23 29.

79. Ilicns 3aBepuieHHS poOOTH 3 JOKYMEHTOM IPOCTABISETHCS BiAMITKA TIPO
Horo BUKOHAHHS, sIKa CBiAYMTH NPO Te, W0 poOOTy HaJA JAOKYMEHTOM 3aBEpUICHO i
foro Mo)kHa JOJyYuTH 0 crnpaBu. Biamitka moxe mictutu ciosa: «Jlo cipaBmy,
HOMEp CIIpaBH, NOCWJIAaHHS Ha JaTy 1 peecTpalifHui iHAEKC HOKYMEHTa, SIKUH
3acBifiuy€ Or0 BUKOHAHHS, HalilMEHYBaHHsI IIOCa/M, MIAMKC i AaTy. SIKII0 JOKyMEHT
He 1norpedye MNHUCHMOBOI BIAMOBIJI, 3a3HAYAOThCS KOPOTKiI BIIOMOCTI IpoO
BUKOHAHHA. Iligmuc 1 pgarty BIAMITKM TIPOCTaBis€ TNpaLiBHUK, SKWHA CTBOPHB
JIOKyMEHT, ab0 KepiBHMK CTPYKTYPHOrO MiZpo3fidy. 3a3Ha4eHHMH pEKBi3UT
MPOCTABISIETBCSl BiJl PYKH Yy JIiBOMY KyTi HHXKHBOTO TOJS MEPLIOi CTOPIHKH,

HANPUKIAI:
o cipasu Ne 03-10 o crpasu Ne 05-19

Abo
JIucr-Binmosiap Bix 20.05.2018 [TuTaHHS BUPILIEHO MO3UTUBHO MiJ Yac

Ne 03-10/01/802 Tese(OHHOT PO3MOBHU
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04.03.2018
nocana nianuc Iaimian ITPI3BUILE nocana mianuc Iaimian ITPI3BUILIE
21.05.2018 05.03.2018

B paiinepxaaminictpauii mpo BUKOHaHHS JOKYMEHTIB, siki nepe0yBaroTh Ha
000B’SI3KOBOMY KOHTPOJII y CEKTOpi KOHTPOJIO amapary, poOisTbCs MO3HAYKU B
eJNIEKTPOHHIN peecTpaliiHO-KOHTPOIbHIM KapTIIi.

80. BiogmiTka po HaIXOJKEHHS nanepoBoOro JIOKYMEHTa pi (o)
paiiepxaaMiHicTparllil MpOCTaBIsSETHCS 3a AOMOMOrOK0 IUTaMIIa Ha JUILOBOMY IIOJTi
y [paBoMy KyTi HWKHBOIO MOJS I[EPIIOro apKyila OpHriHaly J[OKyMEHTa.
EnemenTamu 3a3H4YEHOTO pEKBI3UTY € HaWMEHYBaHHs paiaepixkaaMiHicTpalii,
peectpaniinui iHnekc, nara (y pasi nmorpeOM roadHa i XBUIMHH) HaIXOJIDKEHHS
JOKYMEHTA.

SIKIO KOPECTOHJCHIIISI HE PO3KPUBAETHCS BIAMOBIAHO 10 MyHKTYy 151 miel
[HCTpyKLiT, BiAMiTKa PO HAJAXODKEHHS JOKYMEHTa MPOCTABISETHCS Ha KOHBEPTAX
(ymaxkyBaHHSIX).

V pa3i HaaxOo/UKeHHs 30pOIIYypOBAHMX AOKYMEHTIB pa3oM i3 CyNpOBiTHUM
JIUCTOM BiJIMITKa CTABUTHCS HA CYIIPOBIIHOMY JIUCTI.

SIKIIIO yCTaHOBa — aBTOP JOKYMEHTA IOJA€ AOKYMEHT Ha PEECTpaLilo pasoM 3
fioro Kori€ro, Ha KOMii JTOKYMEHTa, 110 NMOBEPTAETHCS, IPOCTABIAETHCS MeYaTKa IS
KOITiH.

3anuc npo aep:kaBHY peecTpauiio

81. 3amuc mpo nepkaBHY peecTpaiilo pOOUTHCS 1100 HOPMATUBHO-IPABOBUX
aKTiB YCT@HOB, BKJIOYEHMX 1O ECIWHOrO [Ep’KaBHOTO pEeECTpy HOPMaTHBHO-
IPaBOBUX aKTiB.

YV pasi nmomaHHs HOPMATHBHO-TIPABOBOTO aKTa Ha JEP)KaBHY DPEECTpaLilo Y
naneposiit Gopmi Ha mepiuiid CTOPIHII AT MPOCTABACHHS BIAMITKH IIPO JEP)KaBHY
peecTpanilo nmoBuHHe Oyt BimsHe Micue (60 x 100 MimiMeTpiB) y BEpXHBOMY
IpaBOMy KyTi Iiclisi HOMEpa akTa 4i rpruga 3aTBepIA>KEHHS.

V pasi momaHHs HOPMAaTHBHO-IIPABOBOIO aKkTa Ha JAEPXKaBHY pEECTpaliio B
eNeKTPOHHIM GopMi 3amuc Mpo AepkaBHY PEECTPALII0 HE HAHOCUTHCSA Ha NOKYMEHT,
a BHOCHMTBCS JIO peecTpauiiiHo-MoHiTOpuHroBoi kaptku (mani — PMK), ta moxe y
pasi motpebu OyTH BisyanizoBaHWil 3ac00aMM CHCTEMH EIEKTPOHHOIO JiJOBOJICTBA
i yac Bisyasizauii JOKyMeHTa.

. CkyiafieHHs JesiIKUX BUAIB 1OKYMEHTIB
Posznopsaodoicenns (nakazu)

82. PosmopsypkeHHs (Haka3W) BHOAIOTBCS SK DIilIEHHS OpraHisalikHo-
PO3IOPSIIOrO Y HOPMATHBHO-IIPABOBOIO XapaKTepy, sKi 3a 3MiCTOM yNpaBIiHCHKOT
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Mi €: 3 OCHOBHOI HisTIbHOCTI, aIMiHICTPATUBHO-TOCIIOAAPCHKUX abo KaIpOBHX
MIUTAHb.

83. IlpoextH  PO3MOPAMIKCHBH (HakasiB) 3  OCHOBHOI JisUTBHOCTI,
a/IMiHICTPATUBHO-TOCTIOIAPCHKUX IMTaHE TOTYIOTHCA i momarThCs CTPYKTYpPHUMH
T IpOo3AiIaMu paiinepkanMinicTpaiii, amapary 3a AOpYHCHHIM KepiBHUIITBA
paiiiepxxaaminicrparii, KepiBHHKA arapary 4y 3a BJIACHOO iHiI[1aTUBOIO.

ITpoexTr PO3MOPAIKCHD (Haka3iB) 3 KaJpOBHX NHUTAHb (0co6OBOTO CKIay)
(Ipo TIPUHHSTTA HA POOOTY, 3BiIbHEHHS, HANAHHS BiAITYCTKHM, BIIPSKCHHS TOLLO)
roTye cextop mo poboTi 3 IMepcoHanoM anapaty Ha migcTaBi pimeHs (BKa3iBOK)
roJioBM, KepiBHHKa armapary, JOTOBIIHAX 3aIMCOK KEPIiBHUKIB CTPYKTYPHHUX
i ApOo3iniB paiinep;xaaMinicTpallii, KOHKYPCHHX JOKyMeHTiB (IIPOTOKOJIB Ta
pileHb arecTaliiHOl UM iHIIOI KoMicii), 3asB TpailiBHUKIB, TPYAOBHX JIOTOBOPIB Ta
{HIIMX JOKYMEHTIB 3 ypaxyBaHHAM BUMOT PernamenTy paiinepranminicrpartii

84.IIpoexT  PO3MOPAMIKEHD (HakasiB) 3 ~ OCHOBHOI HisIBHOCTI,
a/IMiHiCTPaTHBHO-TOCTIONAPCHKUX MUTAHb Ta JONATKA 1O HIX y pasi IX miAroToBKH y
naneposiit GopMi Bi3yIOTBCA Y JOBI/ PO MOTOPKEHHS BiMOBIIHO 110 PernmameHTy
paitieprkaMiHicTparLii.

[TpoeKTH PpO3MOpPsIKEHD (Haka3iB) 3 KaJpOBUX IHTAHB (0c06OBOTO CKIIAILy)
Bi3yIOThCsSI TPAIiBHUKOM CEKTOpPOM TI0 poboTi 3 IEpCOHANIOM, SKUH CTBOPUB
JIOKyMEHT, Ta HOro KepiBHUKOM, 3aBiyBaueM IOPUIMYHOIO CEKTOpY, @ TaKOXK
3aJI€)KHO Bi BHIY JOKYyMEHTa TOJIOBHUM CrHerianicToM 3 MUTaHb 3amobiraHHs Ta
BHSIBJICHHS KODYIIIil, 3araibHOTO BIAIILY Ta dinancoBoro 3a0e3neyeHHs, IHITAMEA
TOCaIOBAMH 0CO0aMH, SIKHX CTOCY€THCS IOKYyMEHT.

Y pasi HeoOXifHOCTI MPOBEACHHS OLIHKK 3MICTy Ta JOLiJBHOCTI BHIAHHA
PO3MOpSKEHHS (HaKasy) 3/iHCHIOETbCA 30BHIIIHE TOrOIKEHHS IPOEKTY JOKYMEHTA
3 {HIMUMH 3aiHTEPECOBAaHUMHU Y CTAHOBAMMU.

85. Bci mpoektH axTiB HOPMATUBHO-TIPaBOBOTO xXapakrepy, @ TaKOoX
PO3MOPSIUKeHHs  (HaKa3smn) MiUTAraloTs 000B’I3KOBOMY  Bi3yBaHHIO 3aBilyBadeM
IOPHJAIHOTO CEKTOPY .

86. SIKIO B MpOLECi MOrOKEHHS [0 MPOEKTY PO3MOPAUKCHHA (maxasy)
BHOCSTBCS 3MiHH, BiH IiJUIATAE MOBTOPHOMY MOTOKEHHIO (Bi3yBaHHIO).

87. TIpoekTu pO3NOPSAIKCHD MiAMACYIOTECS TOJIOBOIO, HAaKasiB — KEPiBHUKOM

amapaTy 3 [MTaHb iy MeKax KOMICTeHIIL, a ¥ pasi ix BiICYTHOCTI — I10CaJI0BOIO
000010, I1I0 BUKOHY€E 000B’ A3KH.

88. PosnopspkeHHs, sKki € HOPMATHBHO-NPABOBMMU aKTAMH, HaOMparoTh
YWHHOCTI 3 iHs TX odiuiitHoro omy6iKyBaHHS, SKILO iHITOr0 HUMHU HE BCTAHOBJICHO,
anie He paHime Jus X oQiliiHOro oy 0Ky BaHHS.
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89. PosnopsmkenHst (Haka3) oOpPMITIOEThCS Ha BiAMOBIAHOMY OJaHKY. 3MiCT
KOPOTKO BHKJIQIA€ThCSl B 3arojiOBKY, SIKMM MOYMHAEThCs 3 mMpuiiMeHHHMKA «IIpo» i
CKJIQIa€ThCs 3a JOTMOMOrOr BimmiecniBHoro imeHHuka («IIpo 3aTBepIKeHHS...»,
«IIpo BBeneHHs...», «IIpo cTBOpeHHS...») abo imenHuKa («I[Ipo migcymku...», «IIpo
3aXOMH...»).

90. Tekct posmopsypkeHHs —(Hakasy) 3  OCHOBHOI  HisIBHOCTI Ta
aZIMiHICTPATMBHO-TOCIIOAAPCHKUX NMUTAHb CKIAAETHCS 3 IpeamOyiu 1 po3nopsayor
YaCTHUHH.

91. V npeamOyini 3a3Ha4aloThCs MifcTaBa, OOIpyHTyBaHHsA a00 MeTa BHIAHHS
PO3NOPS/UKEHHs (HaKasy), ska MOYMHAETHCS CIoBaMU «Ha BUKOHAHHS», «3 METOIO»
TOILO, MOXeE OYyTH TMOCHIAHHS Ha iHIIHH pO3MOpSAYMi JOKYMEHT, Ha IiJCTaBi SIKOTO
BiH BHpaeThcsa. KoHcTaTyroua 4YacTHHA PO3MOPSKCHHS 3aKiHUYEThCS CIOBOM
«3000B’513y10» (KHPHUM MPUGDTOM), HAKA3y — «HAKA3YIO», ITCIS SIKOTO CTaBUTHCS
IBOKpAaIKa.

92. Posmnopsiiua  YacTHHA TIOAUISETBCS HA IMYHKTH 1 TiATNYHKTH, SKi
HyMEPYIOThCSI apaOChKUMHU E(ppamMu, y KOKHOMY 3 SIKMX NOBUHHI OyTH 3a3HaueHi
oprasisauiifHo-po3ropsiqua Iis (3aTBepmkeHHs a0o BBEIEHHA B 0 IHCTPYKII,
TIOJIOKEHHST TOIIO) ab0 KOHKpPEeTHEe 3aBJaHHs (IOPYYEHHS) i3 CTpPOKOM MHOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO31iid — Oro BUKOHABLI, HAIIPUKIIA:

KepiBHUKAM CTPYKTYPHHX IiApO3/iMIiB;

roJIoBaM pailOHHMX JIePXKABHUX aIMiHiCTpaLliid.

93. HexoHKpeTHI (KIPUCKOPUTH», IOJIMIIATH», «aKTHBI3yBaTH», «3BEPHYTH
yBary» TOINO) Ta HEKOHTPOJbHI («IOBECTH 1O BiZloOMa», «O3HAHOMHUTHY» TOILO)
JIOPYYEHHS B PO3MOPSIKCHHSAX (HaKa3ax) He 3aCTOCOBYIOTHCS.

94, Tlicas HaOpaHHsS YAHHOCTI PO3MOPSIKEHHAM (HaKa3oM) BHECEHHS 3MiH JI0
HbOTO, BM3HAHHS MOro TaKuM, IO BTPATHB YMHHICTH, UM MHOro CKacyBaHHs
3IMCHIOETRCS JIKIIIE [IUISIXOM BHIAHHS HOBOTO PO3MOPSAAYOro JOKyMEHTA.

95. PosmopsupkeHHsT (Haka3), SKAM BHOCSTBCS 3MiHH, OQOPMIIOETHCS 3
ypaxyBaHHSIM TaKMX BUMOT

1) 3aronoBok mouWHAEThCs 31 ciiB «IIpo BHECEHHS 3MiH..» i3 3a3HAYEHHAM
ATy, HOMEpa, Ha3BH BUJLY PO3MOPSAYOr0 JOKYMEHTA, 10 IKOTO BHOCATHCS 3MiHM;

2) po3nopsiiya YaCTUHA IOYMHAETHLCS 3 IIYHKTY:

«1. BHECTH 3MiHH J10... :» ¥ pa3i BUKJIAJEHHS 3MiH Y TEKCTi;

«1. BHECTH 3MiHH J0..., 110 JOJAIOTECS» Y pasi BUKIAJCHHS 3MiH y BHIVIAMI
OKpEMOro JOKYMEHTA;

3) GopMyJIOFOTECS 3MiHM Y BUMIISAI MyHKTIB Ta IMiAMyHKTIB PO3MOPSIYOTO
XapakTepy, HallpuKiIal:

«1. TTyHKT 2 BHKJIAQCTH B TaKill pefaxuii:...»;

«2. [1yHKT 3 BUKIHOYHTHY,
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«1) aG3an Apyruil myHKTy 4 JOIIOBHUTH CIOBAMH...»;
«2) y migmyHkTi 2 TyHKTY 7 cinoBa «y pasi morpeOu» 3aMiHUTH CIIOBOM
«BHMAra€eTbCs».

96.Y pa3i BuUOaHHS pO3MOPSKEHHS (Hakasy) [P0 BHU3HAHHA TaKMM, IO
BTPaTWB 4YMHHICTH, a00 cKacyBaHHS IHIIOTO pO3NOPSAIKEHHA (HaKasy), y
pO3MOpsAYiii YaCTHHI 3a3HAYAETHCS ITYHKT, SKAH IOBHHEH IIOYMHATHUCS i3 CIiB
«BH3HATH TAKUM, 1[0 BTPATUB YHHHICTB,...» a00 «CKkacyBaTy ...» BiANOBIIHO.

97. KoHTponb 32 BHKOHaHHAM 3aBJaHb (IOpY4YeHb), 3a3HAYEHUX Y
po3MopsKEeHH] (Hakasi), MOKIaJaeThesl Ha CEKTOP KOHTPOIIIO arapary.

98. Jlyist 03HAHOMIICHHS 3 PO3MOPSDKEHHIM (HaKa30M) yKjazad rotye Ta mojuae
HA PEECTPAIif0 Pa3oM 3 MiAMHUCAHUM DPO3MOPSAYMM JOKYMEHTOM IEpEIiK yCTaHOB,
CTPYKTYPHUX ITiIpO3/iJIiB, MOCaT0OBUX (CIIyKOO0BHX) 0Ci0, SIKUM HaJICHIIAFOTHCS KOIIii.

99. PosmopsypkeHHs (Hakasd) 3 KagpOBHX NUTaHb (0COOOBOro CKiamy)
0hOpPMIIOIOThCSA Y BHIVISAI iHAMBiIyansHUX (MicTHThCA iHQOpMALis IPO OXHOTO
npariBauka (CriBpoOiTHHKA)) i 3BeleHUX (PO KiIbKOX) — HE3aJEkHO BiJ TOTO, fKi
YOPABIiHCHKI pIMIEHHS OO0 HHUX TpUiMaoThea (IpUHHATTA Ha poOoTy,
NpU3HAYEHHS Ha T10Cay, IepeBeACHH Ha iHIy nocamy (poOoTy), 3BiIbHEHHS TOLLIO).

100. 3MicT iHAMBiTyambHHX PO3MOpSIKEHb (HakKa3iB) 3 KaJpOBHX IMTaHb
(ocoboBOro CKiIamy) CTHCIO BUKIANAETHCA B 3arojIOBKY, SKHM IIOYMHAETHCSA 3
npuiimennuka  «IIpo» i  BigmiecniBHoro  imeHHuka, Hanpukiman:  «IIpo
IPU3HAYEHHSL...», «[IpO IPUMHATTS...», & I 3BEIEHUX XapaKTepHa y3aralbHEeHICT,
Hanpuknaa: «IIpo kaaposi nuTaHHm», «IIpo 0coboBHi CKIaL».

101. Y Tekcti po3mopsmkeHs (HakasiB) 3 KaIpOBUX MUTaHb (0COOOBOro CKIay),
K TIPaBWJIO, KOHCTATyro4a JacTuHa (mpeamOyna) HE 3a3HAYAE€ThCH, KPIM BHIAJIKIB
NpU3HAYEHHS Ha Tocaxy abo 3BIIBHEHHS 3 MOCaaM KEPiBHUX MPALiBHUKIB OpPraHOM
BMILOTO piBHA ab0 3a iHIIOK MPOoLEeLyporo. Y TakoMy pasi B KOHCTAaTylOUil 4acTHHI
(mpeamOyJ1i) HABOAMTHCS MOCHUIAHHS HA BiANOBIIHMN HOPMATHBHO-TIPABOBHH aKT
OpraHy BHIIOTO PiBHS y Takil MOCIiJOBHOCTI: BHI aKTa, yCTaHOBAa — aBTOp, lara,
HOMED, TOBHA Ha3Ba.

102. Posmopsiiya yYacTHHa pO3MOPSDKEHHs (Hakasy) 3 KaJpOBHMX IHTaHb
(0oco60BOro CKIaay) MOYMHAETHCS, SIK MPABHIIO, 3 JieciaoBa y ¢Gopmi iHQiHITHBY
(IPUAHSTHY»,  «[IPUBHAUWUTH»,  «IIEPEBECTH»,  «3BUJIBHUTW»,
«BIIPSIIUTH», «HAIATW», «OI'OJIOCUTW» Ttomo. Jlami 3a3HAYarOTHCH
BEIMKMMM JTEpaMd Tpi3BUINE TpAIiBHAKA, HA SKOTO IOLIMPIOETHCH i
posmnopsiuKeHHs (Hakasy), i MaauMu — Horo iM’s, 110 6aThKOBI Ta TEKCT IOKYMEHTA.

VY KOXXHOMY TIYHKTi pO3TOPSIXKEHHS (HaKa3y) 3 KaJpOBUX MUTAHb 3a3HAYAETHCH
mifcTaBa 11 HOro BUJAHHS.
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[lix uac O3HAHOMJIEHHS 3 PO3MOPS/DKEHHSIM (HaKkasoM) 0co0amH, Ipo SIK1
{7eThCsl B HHOMY, Ha TEPIIOMY IPUMIpHUKY JOKYMEHTa Yi Ha croeriajibHOMy OJaHKy
[POCTABIIAOTHCS MIAMKCH i3 3a3HAYEHHSM JaTH 0O3HAHOMIICHHS.

Y posmopsupkeHHi (Hakasi) Tpo MpHU3HAYCHHsS 200 3BiJIbHEHHS TpaliBHUAKA
3a3HAYAETHCS MOBHA JaTa (YHCIIO, MiCsilb, Pik) PAKTHYHOIO HOro BUXOMY HA poGoTy
(IpUMMHEHHS TPYAOBHX BiJIHOCHH), PO3MipH HOro MoCafoBOro OKIamy BiJITIOBIIHO
710 IITATHOTO PO3IMHUCY, HaA0aBOK Ta AOIUIAT.

103. V 3BeJeHUX PO3MOPSIDKEHHAX (Hakaszax) 3 KaJApOBHMX INUTaHb (ocoboBoro
CKJIajy) [0 PO3MOpPSIU0i YAaCTHHHU BKJIIOYAETHCS iHpopMallis, 110 PO3MIIILYETHCS Yy
TaKiii MoC/iOBHOCTI: MpuiHATTS Ha poboTy (CiyxO0y), IepeBeNeHHS, 3BIJTEHEHHS;
mpi3BHIA Oci6 y MeKax IYHKTIB PO3MIIIYIOTBCA 32 andasirom. Ilpu oMy 10
OJIHOTO 3BEJICHOTO PO3TOPSUKEHHs (HaKasy) He MOXE BKIIOYATUCS indopmaris, sxa
3TiHO i3 3aKOHOIABCTBOM Ma€ pi3Hi CTPOKH 30epiraHHs.

104. CrinbHe pO3MOPS/DKEHHS (Haka3) yCTaHOB OJHOIO piBHS O(QOPMIIIOETHCS
HA YMCTHX apKyluax namepy ¢popmary A4 (210 x 297 mimimerpis). Jeprkasuuii ['ep0
Vkpainu mix dac 0QOpMIICHHS TAaKUX HakasiB He BigTBOprO€THCA. HaliMeHyBaHHS
YCTAHOB PO3MIIILYIOTECS HA OJHOMY piBHi, @ Ha3Ba BHAY NOKyMEHTa — MOCepPEeVHI.
JlaTa CrinpHOro po3MopsiKeHHs (Hakasy) MOBHHHA 6yTH €IMHOIO, BiJIMOBifaTh JAaTi
OCTAHHBOTO MiAMMCY, a pEEcTpamlifiHui IHICKC JOKYMEHTa CKIAJa€TeCsd 3
peecTpalifHuX iHIEKCiB, AKI NPOCTAaBIAIOTHCI Yepe3 npaBoOiYHy IOXMIYy PUCKY B
[IOCJTiIOBHOCTI MiAIMCAHHS TOKyMEHTa KepiBHMKaMK yCTaHOB. Posnopsiaia 4acTuHa
OYMHAETBCS 31 cloBa «3060B’sI3yeMo» («Hakazyemoy). Ilinmmcu KepiBHUKIB
YCTAHOB PO3TAILOBYIOTHCSl HIDKYE TEKCTy Ha OAHOMY piBHI 1 CKpIIIIOIOTHCS
repOOBUMH T1€YaTKAMH [IMX yCTAHOB.

KinpkicTh NPUMIPHHUKIB ~ CIIJIBHUX — PO3MOPSIDKECHb (Hakas3iB) TOBHHHA
BiIMOBiIaTH KiJILKOCTI yCTaHOB, IO 1X BUAAIOTh.

CriinbHi po3mopsiadi JOKyMEHTH YCTaHOB, YIOBHOBKECHHUX BUIaBaTH pi3Hi 3a
GOpMOIO JIOKyMEHTH, BHIAIOTBCH Y dGopmi pimeHHs, fAKe Mae I[paBOBY CHITY
PO3MOPAIYOrO JOKYMEHTA, KOXKHOI yCTaHOBH, 10 npuitmae 1ei JOKyMeHT.

105. MexaHi3M TOZaHHS HOPMATHBHO-IIPABOBUX aKTiB paiiepxaaMiHicTparlii,
sKi BIAMOBIAHO 10 3aKOHOAABCTBA IIi/UIATArOTh JEpKaBHii peectpauil B I'onoBHOMY
TEPUTOPIiaIbHOMY YIPaBIiHHI foctuuii y Jlyrancekiif o6nacTi, BCTaHOBJIIOETHCS
[ToJIOKEeHHSIM TIPO J€PyKaBHY PEECTpaL(il0 HOPMATHBHO-TIPABOBHUX aKTiB MiHICTEPCTB,
{HIIMX OpraHiB BUKOHABYOI BJIa[U, 3aTBEPIKEHUM [OCTAHOBOIO Ka6inety MinicTpis
Yxpaiau Bix 28.12.1992 Ne 731, Ta mOpsAKOM NOJAHHS HOPMAaTHUBHO-TIPABOBHX aKTiB
Ha JIepyKaBHy PEECTpalliio, BU3HaUeHUM MiH I0CTOM.

106. Po3nopsimkeHHs (HaKkasu) HyMEpYIOThCS y MOPAAKY iX BUJIAHHA Y MeExKax
KAJICHAPHOTO POKY: 3 OCHOBHOI TMiSUTBHOCTI, AAMiHICTPATHBHO-TOCIOJAPCHKUX Ta
KaJ[pOBHX MHUTaHb (0COGOBOTO CKIIay) OKpPEMO.

PosmopsykeHHss Ta ~ HAaKasd  KepiBHHUIITBA paiizepxaaminicTpanii
BHJAIOTBCS B OJHOMY OpUTiHAIBHOMY TPUMIDHHKY, a B pasi HeoOXigHOCTI
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pO3MOpsadl JOKYMEHTH innuBigyansHOi aii  (3riaHO 3asBM) MOXXyTh BHUJABaTHUCA B
IBOX TMPUMIPHUKAX.

107. Komii po3mOpsiKEHb (Haka3iB) 3aCBiAYYIOTHCS 3aralbHUM Bigmiaom 1
HAJICUJIAIOTECS 3aiHTEPECOBAHUM yCTaHOBaM, ocanoBuM 0co0aM, TpaliBHUKAM Yy
ranepoBiii  Ta eneKTpoHHIH dopmi. VY pa3i HeoOXimHOCTI HAACHIAHHS KOTIi1
pO3MOPAAYOro AOKyMEHTA yCTaHOBi, fiKa HE € Y4aCHUKOM CEB, iit HauCWJIA€THCA
KOMist Y, marepoBiit Gopmi. ¥ TakOMy BAMAKy CKJIANAETHCS CIUCOK PO3CUIIKY (JIIIE
OO THUX YCTAHOB, SKUM HAJCHIAETHCA ¥ namepoBiit popmi), MO T AITCY €THCS
NPAIiBHUKOM, SIKU# HOro CKIaB.

# IIpomoxonu

108. Y mportokonax (ikcyeThes indopmais TPO Xif BEACHHA 3aciiab,
NpUAHATTS B paﬁnepma,uMiHiCTpaui'i pilieHs KOMICisMH, KOJIETisIMH, AOpaIIuMH
opraHamu, pobo9rME TpynaMu TOIIO. [IpoTOKOJ CKIIAJA€ThCS Ha mizcTaBi 3amucis,
3po0ieHrX 0e3n0Cepe/tHbO mig yac 3acizaHb, NMOJAHUX TeKCTiB Ta Te3 JONOBiJeH i
BHCTYIIiB, JIOBIJIOK, IIPOEKTiB PillIeHb TOLIO.

109. TIpoTOKOMM MOXYTh CKIajaTHCi B noBHi#i a6o crucnidt dopmi. Y
TIPOTOKOJIAX, CKIANCHHX Yy cruciiit popmi, GiKCYIOTHCS JIMIIE TpUitHATI pineHHs 0e3
X0/ly OOTOBOPEHHS MUTAHb.

110. TIpoTokosn 0GOpMIIOETECA HA 3arabHOMY OJIaHKY.

111. Jlaroro HPOTOKOIY € AaTad TIPOBE/ICHHsA 3aCiIaHHL. SIKIo 3acifiaHHd
TPHUBAJIO KiTbKA JHIB, YEPE3 THPE 3a3HAUAIOTHCS TIEPIIKH 1 OCTaHHI! JeHb 3aCilaHHs.

112. Homep (iHAEKC) MPOTOKOJY MOBHHEH BiIMOBiIaTH TIOPAAKOBOMY HOMEDPY
sacimamms. HyMeparlis IPOTOKOIIB BEAETHCA B MEKAX KaJIeHAPHOTO POKY OKPEMO 3a

KOYKHOKO TPYIIOK0 MPOTOKOJIB 3aCIAaHHA BimosizHOi KoMicii, Koinerii, 10pagioro
opramy, po6o4oi rpymnu TOIIO.

113. Y peksi3uti «micie 3acizaHHs» 3a3HAYAETHCS HA3BA HACENICHOro MyHKTY, B
SKOMY Bif0yyocs 3aciiaHHs.

114. KopoTku# 3MIiCT 1O TEKCTy MpPOTOKOIY noBWHEH BimoOpakaTd BUI
sacimanns (Hapazma, 300pH, KOH(EpEHLs TOLIO) 260 KoyerianbHol JisSUTBHOCTI
(KoMicisi, paja, Koeris, fopafuuii opra, poboya rpyna TOIO) 1 BKJIIOYATH HA3BY
BUJy JOKyMEHTa. °

115. TekcT MPOTOKOJY CKJIANAETHCA 3 BCTYTHOI Ta OCHOBHOI YaCTHH.
116. Y BCTYIHil 4acTHHI IPOTOKOIY 3a3HAYAIOTECAH npizBuILa Ta iHiLian iMeHi

ronoBr a00 TONOBYIOYOro, CEKperaps, 3alpolICHUX, TAKOXK HPUCYTHIX 0Cib. Y
CIIMCKY MPUCYTHIX 3a3HAYAIOTBCA B andapiTHOMY MOpPSAKY CIOYATKY mpi3BULIA Ta
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imirfian iMeHi NpPUCYTHIX MOCTIMHMX WIEHIB KONErialbHOrO OpraHy, MOTIM —
3anpomIeHnX 0ci0 i3 3a3HavYeHHAM [ocaj Ta y pasi noTpeOu HaMeHYBaHHS yCTaHOB.
SIKImo KimBKicTh MpucyTHIX mepesrInye 15 ocif, 3a3HavaeThes iX 3aranbHa KiTbKiCTh
3 IOCHJIAHHSIM Ha CITUCOK, IO JOAAETHCS 10 POTOKOIY.

BcTynHa YacTHHA BKIIIOYAE TIOPSIOK JEHHUM — MEpellik MUTaHb, 3allaHOBaHUX
JI0 PO3TIIsiAy HA 3acCifaHHi, 1o Po3MillleH] y MopsAaKy iX 3Ha4YIIOCTI i3 3a3HAYCHHIM
JIOTIOBiflaua 3 KOKHOTO muTaHHs. [IOpsiIoK JeHHWN Nae€ThCsl HANPHKIHIN BCTYMHOT
YaCTUHH.

CnoBa «ITopsmok AeHHWE» APYKYOTHCS BiJl Mexi JBOTO MOJs, TMICIs HHUX
CTaBUThCSA JBOKpanka. KOokHE MHUTAaHHS HyMepyeThCsl apaOChKuMM IUdpaMu i
IpyKyeTbes 3 ab3aiyy. POpMyBaHHS NUTaHb y TOPSAKY JACHHOMY MOYMHAETHCS 3
npuiiMeHHuKa «IIpo».

117. OcHOBHa YacTHHA IPOTOKOJY CKJIANAETBCS 3 PO3AINIB, 5Ki NOBHHHI
BiMOBIJaTH TIyHKTaM MOPSAAKY JMAGHHOro. Pos3nimu HymepyloThesl apaOChbKumu
mappamu 1 OymyroTeest 3a Tako cxemoro: CIIVXAJIM — BUCTYIIMIIA —
BUPILIWII (YXBAJIJIA, [TIOCTAHOBWJIN).

3a3HaueHi cloBa NPYKYIOThCS BENHKAMH Jitepamu 0e3 BiACTyIy BiXl Mexi
aiBoro mosist. ITicist c1iB cTaBUTHCS IBOKpaIiKa.

118. ITicng cnoBa «CJIVXAJIM» 3a3Ha4a€TbCst TEKCT BHUCTYIY OCHOBHOI'O
nonosigaya. [pissuiie Ta iHimian iMeHi KOXXKHOTO JONOBiJaYa APYKYIOTECS 3 HOBOI'O
psinka. TEKCT BUCTYIy BUKJIAQNAEThCS Y TPETid 0C00i OHUHH.

119. Texerr abo Te3M JOIOBIII Ta BUCTYIIB, OPOPMIIEH] SK OKpeMi JOKYMEHTH,
70 TEKCTy IPOTOKOJYy He BKIIOYalOThCs. Ilicnst BimomocTed npo momosizaya
CTaBUThCS THpe 1 3a3Havaerhes: «Tekcr OomoBiAl (BUCTYIy) MHOMAETHCS IO
TIPOTOKOITY».

120. Iicnsa cnosa « BUCTYITUJIN» (ikCyrOTbCS BUCTYIHM THX OCIO, IO B3sUIH
yuacTh B OOTOBOpeHHI MOmOBimi. BucTynmu o0GOpMIIOIOTECS Yy HPOTOKOMI i3
3a3HAUeHHsM HallMeHyBaHHs MOcajl, MNpi3BUIIA Ta iHiuian iMeHi NpPOMOBLIB Y
HA3WMBHOMY BiIMiHKY, 8 TAKOX 3 BHUKJIQJICHHSAM 3MiCTy NMUTaHHS Ta BiANOBiJeH Ha
HBOI'0. 3MiCT BUCTYIIiB BUKJIAIA€ThCS Bifl TPETHOI OCOOM OJHUHHU.

121. Ilicna cmosa «BUPIIIWIIN» («YXBAJIMIIW», «(ITOCTAHOBHJIN»)
dbikcyeThcss MPUNWHATE PILICHHS 3 PO3MIIAHYTOrO NUTAHHS TOPANKY ACHHOTO, SKe
MOBHHHE OYyTM KOHKPETHMM 1 BKJIIOYATH CKIa[O0Bi, L0 BiANOBifalOTH Ha Taki
MUTAHHS: KOMY?, 110 3pOOUTH? 1 B IKHH CTPOK?

PilueHHs, 0 MIiCTATh KijbKa [UTaHb, MOAUIAIOTh HA ITyHKTH i MiAMYHKTH, SIKi
HyMepYyIOThCS apaOchkumu  Imppamu. I[liAnyHKTH HyMepyloThCs LHUdpamMd 3
Y KKOIO.

122. SIxmio Ha 3acifaHHi MPUAMAEThCS PILLIEHHS PO 3aTBEPIAXKEHHS JOKYMEHTA,
KM O0OroBOpDIOBABCS HA 3acifianHi, BiH JONAEThCS MO IPOTOKOIY i B HBOMY
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POGHUTHCS ITOCHJIAHHS HA HOMED i Z1aTy IPOTOKOIMy. 32 HasBHOCTI iHIIMX [OKYMEHTIB,
IO PO3MVIANANKC Ha 3acifaHdi Ta GakT OOrOBOPEHHS SKHMX 3a(iKCOBAHO y TEKCT
IIPOTOKOITY, BOHH HyMepyioThest apabeskumu nudpamu (Jomatok 1, loxatok 2), Ha
Ki y BIMOBIIHKMX IMyHKTaX IPOTOKOILY POOUTHCS MOCHIIAHHS.

PexBizuT «BigMiTka mpo HAsBHICTH JOAATKIB» HAMPUKIHI TEKCTY MPOTOKOIY
HE 3a3Ha4Ya€ThCs.

123. TIpoTOKOJ TiAMKCY€ETHCS TOJTOBYIOYUM Ha 3acCiaHHi Ta cekperapem abo B
{HIIIOMY MOPSKY, BusHa4eHOMY [10J10)KEHHSIMHU PO TOCTIHHO [iF049d KOMiCil.

124. HanepOBi Komii nporoxoniB a00 BUTATH 3 HHUX 3aCBIIUYIOTHCS [1€YaTKOIO
3araibHOr0 BIUITY amapary i HajgcUIaThCS Yy pa3i moTpebu 3aiHTEepeCOBAHUM
yCTaHOBAM, nocamosuM ocobam, npamiBEukaMm. CIHCOK DPO3CHIKA CKIamae i
MiAMUCY€ CEKpeTap.

Cnyorcbo8i nucmu

125. CmyxG0Bi JMCTH CKIAJafOThCS 3 METOI OOMiHy iH(popMmaiie MK
YCTAHOBAMM SK Bi/MOBiZi HA BMKOHAHHS 3aBJaHb, BU3HAUYEHMX B aKTaX OpPraHiB
JepKaBHOI BIaIM, JOPYYEHHSX BHIIMX MOCAJOBUX OCIO, Ha 3aIMTH, 3BEPHEHHS,
KOpecroH/eHIil0 BepxoBHoi Pamu VkpaiHd, IOpy4eHb YCTaHOB BHILOIO piBH,
3aIUTH iHIIMX YCTAHOB, 3BEPHEHHS IPOMAJsH, 3alUTH Ha iH(OpMAILil0, & TAKOXK JK
iginiaTUBHI Ta CynpOBIIHI JTUCTH.

126. YV pasi HasgBHOCTI mifCcTaB, sKi .BH3HAIOTHCA OOIPYHTOBAHUMM JUIs
CTBODEHHS YCTAHOBOIO JOKYyMEHTIB y mamepoBiit Qopmi, ciyx00Buil sHCT
o(bOpMITIOEThCS Y MarepoBili Gpopmi Ha crienianbHOMY s JUCTiB GnaHKy dopmaTty
A4 (210 x 297 minimeTpis).

127. Jluct Mae Taki pekBi3WTH: [ara, peecTpauiifiHui iHIEKC, NMOCUIIaHHS Ha
peecTpamiifauii ingekc i garty NOKyMeHTa, Ha fKMH JaeThCs BIAIOBIAB, ajpecar,
3aroJIOBOK 1O TEKCTy (BiAMOBizae Ha MHUTAHHS «IPO IIO?»), TEKCT (OCHOBHUU
PEKBIi3MT), BiIMiTKa PO HASBHICTH AOAATKIB (y pasi MOTpeOH), MiINC, BIAMITKA PO
BUKOHABIIS.

128. JlaToro NHCTA € JaTa PEeEcTpalii BUXiTHOI KOPECHIOHAEHIIII Y 3aralbHOMY
BiJUIUTI anapary.
129. SIx mpaBuIIO, y JTUCTI IOPYIIY€ETHCSA OAHE MUTAHHS.

130. TekCT JIUCTAa BUKJIAJAETHC Bijl mepiioi 0co0M MHOKHUHH 3 BUKOPUCTAHHAM
CIIiB: «TPOCKMO TIOBiIOMUTH...», «IIOBiZIOMIIIEMO», 200 BiJl TPETHOI OCOOM OIHUHHU —
«paiiiepxkaMiHiCTpallis BBaXKAE 3a JOLLIBHE)» TOLIO.

SIKIO JIMCT CKJIaJeHO Ha OJaHKy nocanmam oco6n TEKCT BUKIANAETHCS BiJ
MepIIOi 0COOU OIHHHH — KTIPOIITY...», IPOMOHYIO. ..

131. Cmyx60Bi JIUCTH MiANKMCYIOTCS BiANMOBIAHO [0 MYHKTY 47-55 miel
[ucTpykiii. ['epGoBOIO MEYATKOKO 3aCBIAUYIOTHCS JIMIIE FrapaHTiiHi JIACTH.
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132. Cmyx60Buit TUCT y Maneposiit ¢popmi Bisye aBTOp JOKYMEHTa, KEPiBHHK
CTPYKTYpHOIO MiApO3IiTy paiiiepkalMiHiCTpalli, B SKOMY HOr0 CTBOPEHO, y pasi
n0TpeGH (SKIIO B JIMCTI MOPYILIYIOTHCS BaK/TMBI Ta PUHIIMIIOB] [TATAHH) KEPiBHUKH
{HIIKX 3aiHTEPECOBaHMX CTPYKTYPHHX IMiAPO3MiNiB, @ TAKOXK 3aCTYIIHUK TOJIOBH, IKUM
KOOpMHY€ pOOOTY IiPO3iTy, B IKOMY IIiATOTOBJICHO JIUCT.

Jlucti, sKi mignMcye ronoBa, MOTPEOYIOTh OOOB’S3KOBOTO — Bi3yBaHHS:
3aCTYIIHMKOM TOJOBM Bif[OBIZHO A0 PO3MOALTY (YHKIIOHATHHUX O0OB’S3KiB, Ta
Bi/UILTY KOHTpPOIIO amapary (SKIIO JIMCT € BiAMOBIAIO0 HA KOHTPOJNBHUH JJOKYMEHT),
CIiBpPOOITHUKOM 3arajbHOr0 BiIILLY Yy MEXKaX MOBHOBAXKEHb.

Joxymermu 00 3aciOanb KONe2ianbHux Opeanie

o
133. IlizroroBka Ta OGOpPMIIEHHS MOKYMEHTIB IO 3acilaHb: KOJIETIallbHUX
OpraHis 31IMCHIOIOTHCS 3 METOI0 oprasizauiiHoro 3a0e3reyueHHs
paiinepskaaMiHicTparii.

134. Komerii paiinepxkaaminictpanil (mam — KOJETis) CTBOPIOETHCS s
BUKOHAHHS TMOBHOBa)XEHb, mepen0aueHux THIOBUM IIOJOXKEHHSAM MpPO KOJETiIO
MiHiCTEpCTBa, IHIIOTO NEHTPAILHOTO OpraHy BHKOHABYOi BI@AM 1 MICIEBOT
nepxaBHOI anMinicTpanii, 3aTBepwkeHnM noctanoBoro KaGinery MiHicTpiB Ykpainu
Bix 02.10.2003 Ne 1569.

135. 3acimanHsi KoJerii paiiaepkaaMinicTpauil IPOBOAATHCS BiANOBIIHO MO
ITonoskeHHsl, 3aTBEPKEHOr0 PO3MOPSIKEHHIM T'OJIOBH.

136. TliaroToBKa HPOEKTy IOPSAKY HCHHOrO 3acifiaHHs Kojserii 3rigHo i3
3aTBEpKEHMM IUIAHOM POOOTH paii/iepkaaMiHiCTpanil Ta 3 ypaxyBaHHAM BHECCHUX
MPOIIO3ULLI i 3IMCHIOETHCS oprasizalifHum BiA1JIOM arlaparty
paiinepxanminictparii. KepiBHuk anapaty painepxkajaminicTparii He Mi3HiIIe HIX 3a
JIeCSTh [HIB 0 3aCiZaHHs Moaa€e Horo rojoBi KOJETII Ui MOTO/DKEHHS.

137. Ha po3riisi1 KOJIeTil MOoJarThCs:
- TPOEeKT TOPSIKY IEHHOrO 3aciaHHsd KOJeTrii 3 BU3HAYCHHAM BiAmoBigava 3
KOYKHOT'O TTUTAHHS;
- JOBigka 3 TUTaHb MOPSAAKY MEHHOTO 3acimaHHs KoJerii 3 BHUKIAJCHHIM
00IPYHTOBaHUX BHCHOBKIB i IIPOMO3HMIiH;
- IIPOEKT pillIeHHsI KOJIErii;
- CIIMCOK YJIEHIB KOJIeTil;
- CNHCOK 3alpoIleHuX ocil, siki BUSABMIM OakKaHHs B3STH y4acTh B 0OroBOpeHHI1
MOPSIAKY JIEHHOTO 3acigaHHs Komerii, i3 3a3HauyeHHAM iX MPI3BHMIL , iMeH Ta 1mo-
0aTbKOBI, MicIsl poOOTH i 3aliMaHUX MOCAL,;
- JoBinKOBi MaTepiamu (pO3paxyHKH, CTATHCTHYHI Marepianu, 3BiTH, Jiarpam,
Ta6IMI TOIO), SKi 6E3MOCePETHBO CTOCYOTHCS MOPSIKY IEHHOTO 3aCiJaHHs).

-4
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138. UnenaM Kouerii MaTepiamy HaqalOThCS He Mi3HilIe HiX 3a TPH AHI 10
3acifaHHs, a y pasi IpoBeleHHs [03a4eproBoro 3acilan s — He MisHille HiX 332 OJJUH
JIEHB J10 3aCiJaHHs.

139. 3aciganns konerii Bexe il romosa, a y pasi #oro BicyTHOCTi — ocoba, Ha
Ky MOKJIQIEHO BUKOHAHHA 000B’A3KiB OJIOBU paiinepsxaamiHicTparii.

140. PimenHs: kouyerii mpuAMaOThCs 3 KOXKHOTO MHUTaHHA INOPALKY ICHHOTO
3acifafHs BIZKPUTHM TOJOCYBAHHSM OLTBUIICTIO roOCiB MPHUCYTHIX Ha 3acizaHHi
unenip konerii. Y pasi TmpoBeleHHs CIIIBHAX 3acizaHb Konerii aBox i OGimpie
OpraHiB BUKOHABYOI BIIa/H MPHIMAETHCS CIIUJIBHE PIIICHHS.

141. Pimenns’ xomerii MoyTh OyTh peani30oBaHi IIIAXOM TPUAHSTTS
PO3NOpSIKEHHs TOJIOBH paiinepikaaminicTpanii. PinreHHs KOJIETIT 3 OpraHi3auiiHuXx,
NPOLEAYPHUX i KOHTPOJBHUX MHUTAHb BHOCATHCSA 10 MPOTOKOIY 3acimaHHs (0e3
BUJIQHHS PO3TOPSIIKEHHS ).

142. Pimmennst xouerii O(GOPMIAIOTHCS TMPOTOKONAMH, AKi MiAMKCYIOTHCS
rOJIOBYIOUHMM Ha 3aCijaHHi MpaliBHAKOM, BiIOBIZaJIbHIM 32 BEICHHS IPOTOKOIY.
PilleHHS CIITBHMX 3acigaHb Kojerii  oQOpMISIOTBCS — NPOTOKONAMH,  SIKi
MAMACYIOTHCS TOJOBAMHM BIANOBIZHMX KOJEril Oprais BUKOHABYOI BIaJM Ta
MIpaLiBHAIKOM Bi/lOBiIaIbHAM 32 BEJICHHS IPOTOKOIY.

Jloxymenmu npo caysrc6osi 610pA0NCeHH

143. Ciyx060Bi BiIpsKeHHs MPAliBHUKIB MepefdavaloThes y taHi podoTu
paitneprkaaminicTparii Ta 0(hOPMIIOIOTHCS 3rifHO 3 [HCTpYKIi€r0 TIpO CiykOO0Bi
BilpA/UKeHHsT B Mekax YKpaiHM Ta 3a KODJOH, 3aTBEPIDKCHOI0 HaKasoM
MinicTepersa ¢inancis Yxpainu Bin 13.03.1998 Ne 59, 3apeectpoBanuM B Min’1ocTi
31.03.1998 3a Ne 218/2658.

144. V pasi BUHMKHEHHS MOTpeO¥ y HANPaBIeHH] NpaliBHAKA y BiJpSKECHHS,
He mependaveHe MIaHOM poOOTH paiiiepyaaminicTparii, KEPiBHUKOM CTPYKTYPHOTO
mipo3ziny, B AKOMy BiH IpallIO€, TOTYEThCS AOMOBIJHA 3aMMCKa HA iM’sl TOJIOBH,
KepiBHMKA amapaTy, B sKiil 3a3Ha4a€TbCs MPO T€, KyIH, Ha SKHK CTPOK, 3 SIKOIO
METOIO BiAPSAIKAETHCS MPAaLliBHUK.

JloroBigHA 3amMCKa pa3soM 3 [POCKTOM PO3NOPADKCHHS (Hakasy) Tmpo
BipsI>KEHHS, 0(OPMIIEHOTO B yCTAHOBIEHOMY TOPSIKY, EPEAAETBCS aapecary, K
MPaBHIIO, HE Mi3Hillle Hi)K 32 TPH 100H 110 MOYATKy BiAPSHKCHHSL,

145. Peecrpailis Bifps/pKeHb BeIEThCA 3a (OPMOIO, fKa BU3HAYCHA OKPEMHM
HOPMAaTHUBHO-IIPaBOBUM aKTOM.
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146. Tlicnst mMOBEpHEHHS 3 BIAPSIDKCHHS [IpALiBHAK BifMOBIAHO N0 TOPSAKY,
BH3HAYCHOrO PeryiaMeHToM, y TPHICHHHH CTPOK TOTYe€ MMCHMOBHM 3BIT PO
Bi(psIIDKEHHS . (BUKOHAHHSA 3aBaHHs), 4 TAKOX MOJIA€ 3BIT PO BUKOPUCTAHHS KOILTIB
y CTPOKH, BU3HAYEHI 3aKOHOABCTBOM.

3BiTH MiAMMCYFOTHCS TPALiBHUKOM, SIKHH nepeOyBaB y BiIps/DKEHHI, Ta
repelaroThCs 10 BiLITY GbiraHcoBOro 3a0e3meucHHS anapary

paiinepkamiHicTparii.
I11. Opranizauisi X0KyMeHT000iry T2 BHKOHAHHH AOKYMEHTIB
BumMoru moJo panioHaizauii JA0KYMeHTO000iry

147. JIoKyMEHTHs CTBOPEHI Y nanepoBik popMi, IPOXOATH i OTIPALOBYIOTECA B
paiifiep>kaMiHicTpallil Ha €MHUX oprasizaliifHuX Ta MPaBOBUX 3aca/iaX oprasizarii
JOKYMEHTOOOIry i3 TOKyMEHTaMH, CTBOPEHHMA B eneKTpoHHil Gopmi, BUSHAIECHHX
JHCTpYKIIi€IO 3 IUJIOBOJCTBA B enexTpoHHiH Qopmi. ¥V pasi HASBHOCTI MiJcTaB, fKi
BU3HAIOTHCS OOIPYHTOBAHUMHM [Vl CTBOPEHHS yCTaHOBOIO JOKYMEHTIB y IamnepoBii

dopmi, 3aCTOCOBYIOTBCSA 3acaju opraHizauii JIOKYMEHTOOOiry, BU3HAYEHI Li€i0
[HCTPYKLIEFO.

148. EdexTrBHA OpraHisais JIOKyMEHTO00Iry mependadac:

1) IIPOXOKEHHS TOKyMEHTIB B paitaeprkaamMinicTpalii HaiKOPOTIINM ILIAXOM;

2) CKOpOYEHHs KilTbKOCTI {HCTAHIH IPOXOMKEHHS JIOKYMEHTIB (30Kpema, mij
gac MOr0HKEHHS);

3) yHuKHEHHS 1yOIeTHUX omepailii mz yac poboTH 3 TOKyMEHTAMH;

4) nenrtpanizanio (3MMHCHEHHS OIHOTHIIHMX omeparnif 3 IOKYMCHTaMd B
OIHOMY MicCIIi);

5) yCyHEHHS pyYHUX Py THHHHX orepariii, siki MOYKHa aBTOMaTH3yBaTH.

IpuiiManHs Ta NePBHHHE ONPAUIOBAHHS JOKYMEHTIB,
110 HAAXOASATH A0 paiixep:xkaaminicTpauil

149. JTocTaBKa TOKYMEHTIB paitepikanMiHicTpallil 3MIACHIOETECS Yepes CEB, a
TAKOX 3 BUKOPUCTAHHSM 3ac00iB IOIITOBOIO 3B’53Ky Ta Kyp €PCHKOIO CIIyK0010,
IKMMU JOCTABJSETHCS TMHCbMOBA KOPECTIOHIEHILA y pasi HASIBHOCTI MiACTaB, fAKi
BU3HAIOTHCS OOIPYHTOBaHMMH [Uls CTBOPCHHA JOKYMeHTiB y mameposiit dopmi,
[TOIITOBI KapTKH, GaHxepoti, ApiOHi MaKeTH i mepio/myHi ApyKOBaHi BUIAHHS.

Crienianbaa  (Ypsa0Ba) KOPECTIOH/CHIA JIOCTABIAETHCS (enb’ erepehbKor0
ciy>x06010.

150. Yci HOKyMEHTH, 10 HAAXOIATh 10 paiiiepkanminicTpaii, TpUHMArOTbCs
[IEHTPAJi30BaHO 3arajbHUM Bimminom amapary 0e3 mpaBa AeeryBaHHsA Bi/IMOBiAHOT
(GyHKIIT iHIIKM CTPYKTYPHUAM Iipo3/iaaM amapary.

V 3aranpHOMY BiJUlii amapary pO3KpHBArOTHCA BCi KOHBEPTH, KpiM THX, II0
MalOTh HAMUC «OCOOMCTO». Y TakoMy BHMAIKY peecTpaniiHuil ingexc Ta Jara
peecTpallii HaHOCATHCS Ha KOHBEPT.
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PekoMeHnoBana, crewjanbHa Ta KOPECIOHIEHIS 3 OrOJIOMIEHO LiHHICTIO
NPUHMAETHCS TiJ] PO3MHCKY B JKypHAIi, peecTpi a60 MOBifoMIeHHi IIPO Bpy4EHHS.

I51.Y pasi HamxomkeHHS KOPECHOHIEHIHT 3 BiAMITKOIO «TepmiHoBOY
dikCyeThCs He JHIIe 1aTa, 4 POAVHH Ta XBUJIHHU JOCTABKH.

Y pasi BiICYTHOCTi CHCTEMM eNEKTPOHHOIO iTOBOICTBA JOKYMEHTH, IO
Hapifimum vepes CEB, npykyroTses i O(OPMITIOIOTECSL SIK IANepoBa KOs
CIICKTPOHHOIO OpHTiHaly, Ta y BEPXHbOMY MpaBOMY KyTi MEPILOro apKyina
MPOCTABAAETLCA IITAMIl «3TiTHO 3 OpHriHasomM» 3 mpocrasieHHsM «CEBy HaJl

PEECTPALIITHUM IITAMITOM.

152. Konsepry 36epirarotses i momaroTsest 1o IDOKYMEHTIB, KOJIM JIAIIE 32 HUMHU
MOXHa BCTAHOBHTH anpeCy BIAMPAaBHUKA, 4Yac BiNNpPABIEHHS Ta OJEPIKAHHS
AOKyMeHTa ab0 y HbOMy BiICYTHI OKpeMi [JOKYMEHTM YH BCTAHOBIEHO
HEBI/INOBIIHICT HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAYE€HUM Ha KOHBEPTI, a TaKoxK
a/IPECHI SIPIMKK PEKOMEHI0BAHUX KOHBEPTIB 1 MTAKETiB,

Y pasi BiACYTHOCTi TOaTKiB, 3a3HAUEHNX Yy AOKyMEHTi, a00 OKpEeMHX apKylliB,
a TaKOX IMOMMIIOK B OOPMIIEHHI TOKYMEHTA, 10 YHEMOKIUBIIIOE HOTO BUKOHAHHS
(BizCyTHICTB migmucy, Bia6uTKy nevarky, rpudy 3aTBEPKEHHS TOIIO), JOKYMEHT He
PEECTPYETBCSI | BIANPABHUKY HANCHNAETBCS TUCHBMOBHH  3amuT 260 Homy
TOBIZOMJISIETCS TIPO 11e Teneporom. Tlpu [bOMY Ha JIOKYMEHTI pOOUTHCS BiIOBiTHA
BIIMITKA i3 3a3HAYEHHSIM JaTH 3amUTy (PO3MOBHU Tese(OHOM), TTOCaIU Ta Mpi3BHILA
0cobH, sKiit 3poGiieHo 3amur, MmiAmucy, iHimiamy imeHi Ta IpI3BHIIA OCOOH, IO
31 CHUIA 3aIIUT. '

Y pasi momIKOMKEHHS! KOHBEPTA POOUTHCS BiATOBiHA BimMiTka y TIOIITOBOMY
peectpi.

Y pasi BincyTHOCTi, HewimicHOCTI BKIameHb BHACTIZOK TOLIKOKESHHSI
KOHBEpTA, yMaKyBaHHS, LIO IMPU3BEIO [0 HEMOXIMBOCTI IIPOYMTAHHS TEKCTY
AOKyMEHTA, CKIIQNA€ThCA AKT y [OBOX NPHUMIPHUKAX, OJUH 3 SKUX HAICHIAETHCS
KOPECIIOH/ICHTY, a IHIIMH 30epiraeTbes y 3araabHOMY Bitii amapary.

153. JlokymeHT moBepraeThecs BiAMpaBHUKY Ge3 posrisgny y pasi ioro
HAIXOJDKCHHS HE 33 aNpecol0, OTPUMAaHHS [anepoBOrO MPUMIPHHKA IOKYMEHTA,
AKMH BKe HaIHIIOB y eNeKTpoHHil popmi uepes CEB, a6o JOKYMEHTa y Hamneposii
(opmi 6e3 HAIBHHIX HA Te MiJCTAB, SIKi BU3HAIOTHCS OOIpyHTOBaHUMH JUIS LIHOTO.

154. 'V pasi opmepxkaHHs (aKCHMITBHOrO —MOBiTOMIICHHS JOKYMEHT He
PEECTPYETHCSL.

Ilonepeaniii po3rasia foKymeHTiB
155. Bci Bxigni mokymenrn, anpecoani panaepxaaMiHiCTparii, mizIsraoTs

MONEPEIHEOMY PO3TIIsLIY B 3arallbHOMY BiIIiI Ta KePIBHUKOM amapary, SKHiH micis
LbOTO Mepeac Ha NEPBUHHUMN PO3IIISLL;

e
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1) ronosi a6o 0co6i, 10 BUKOHY€ HOro 000B’A3KH, — IOKYMEHTH, IO Ha i AU
i Cexperapiary KaGimery MinictpiB YkpaiHu, BepxoBuoi Pamm VYkpainu,
Anminicrpanii ITpesusenTta YKpaiHu, 3BEpHEHHS HAPOAHHUX JeyTaTiB Ta JOPYYCHHS
(TUCTH) yCTAHOB BUILIOTO PiBHS;

2) 3aCTYIIHMKY TOJOBH 3TiJHO 3 PO3MOMILIOM 00OB’SI3KiB — aKTH OpraHiB
JiepKaBHOI BIaJM, OPTaHiB BIAIH ApronoMmHoi PecnyOmiku Kpum, TOKyMEHTH, LIO
HAGHIUIA Bl TEPUTOpiaJbHUX OpraHiB yCTaHOBH, opraHizauiif, ycTaHOB Ta
MiIOpUEMCTB, IO Hanexarh JO chepu yrpaBIiHHs  paiiepxkaaMinicTpartii,
oprasizaliiHo-po3nopsaa4i  Ta mporpamMHi  IOKYMEHTH  3arajbHOJEPKaBHOIO
XapakxTepy.

[ummi  JIOKYMEHTH TIepeJaloThCsl 3aCTyIHMKaM TOJIOBH ab0 CTPYKTypHUM
i Ipo3aiiaM paﬁ,uepgxanMiHiCTpauii', amapaTy (BMKOH@BLIIM) BiNMOBIIHO 10 IX
dyHKIIOHATEHIX 000B’ A3KiB.

[lin uac MOIEpeNHbOro PO3IIsITY NOKYMEHTIB BPaXOBYIOThCS MOBHOBAKCHH,
BU3HAYEHI y TOJNIOKEHHSX PO CTPYKTYpHI migposiinu  paitaepikanMinicTpanii,
arapary, po3MOPsLKEHHAX PO PO3MOALI dyHKIiOHATBHIX 000B’S3KiB MiXK TOJI0BOKO
Ta #Oro 3aCTYTHMKAMH, IOCATOBUX iHCTPYKILSAX, @ TAKOK HOMCHK/IATYpPa CIIPas.

156. Tlomepe Hiit po3TIIsi JOKYMEHTIB 31HCHIOETECA Y IEHD HAXOLKCHHS abo
y mepiiuii HACTYNMHME poOouHil A€Hb y pa3i HaIXOMKEHHS iX Ticis 3aKIHICHH:
po6oYOTo MIHS, y BUXiIHI Ta CBATKOBI Hepo6oui aHi. JIOpyd4eHHS yCTaHOB BHILIOTO
piBHSl, TeJerpamMu, TenepOHOrpaMu PO3TVIANAI0TECA HeraiHo.

157. Ha cramii monepeaHsoro posrisay 3MiHCHIOETHCA BiIOIp JOKYMEHTIB, IO
HE MiUISraloTh peecTpauil, a TaKoX TaKuX, IO MEPEAAroThCA UIA CIeLiaTbHOrO
061Ky CTPYKTYpPHHUM ITi IPO3/ILIaM, IO BU3HAYCHO Y IOJIATKY 4.

JIOKyMEHTH, IO HAJXOJATh HA BUKOHAHHS IPOTOKOJBHUX AOPYHEHb TOJIOBH,
TIEpPEIA0THCS CEKTOPY KOHTPOJIIO anapary.

PeccTpauisi JOKyMeHTIB

158. Peectpallisi JOKyMeHTiB BCiX KkaTeropii mnosjsrae y CTBOpPEHHI 3alucy
0GiKOBHX JaHKX Mpo JoKymeHT Ta odopmiuenHs PMK B eJIeKTPOHHIN popMmi Yy
cHCTEMI EIeKTPOHHOro AinoBozicTBa 800 BeO-monysi CEB i3 3a3HauyeHHAM
000B’S3KOBHX PEKBI3UTIB, 3a JOMOMOIOK SKHUX dikcyerbess (QakT CTBOPEHHS,
BifipaBieHHs a00 ONEpXKAHHA [OKYMEHTa IINIAXOM IPOCTABICHHS Ha HBOMY
peecTpauiifHoro iHAaekcy 3 IOAIBIIMM BHECCHHAM /O PMK HeoOXigHHUX
BiZIOMOCTEH.

Y pasi morpebm mepenik 000B’S3KOBHX peksizutis PMK Moxe OyTu
OTOBHEHMH. ITIOpAIOK PO3MIIIEHHS PEKBI3UTIB Y PMK BHM3HAQUYa€THCS IIi€IO
[HCTPYKLIELO.

Peectpamisi DOKYMEHTIB MPOBOAMTECA 3 METOIO 3abe3meueHHss ix OOJMIKY,
MOHITODMHI'Y CTaHy BHKOHAHHA 1 ONEPATUBHOTO BHKOPHUCTAHHA HasBHOI B

JOKyMeHTax iHdopmarii.
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159. Peectpariss JOKyMEHTIB MPOBOJMTECSA LEHTPATI30BAHO 3arallbHAM
BiJUILIOM amapary.

[Hmi JIOKYMEHTH, IO CTOCYIOThCS HAmpsMiB  JiSUTBHOCTI  CaMOCTIHHUX
CTPYKTYPHHX MiApO37iniB paiifepajaminicTpalii, amapary peecTpyioThCSd HUMHU
CaMOCTIMHO.

Micie  peectpamii  OKkpeMHX ~ Ipym  CIELiali30BaHMX JIOKYMEHTIB
(po3nopsypkeHHs  (Hakasw), JIOTOBODH, 3BiTH, NPEHCKYpaHTH, 3aiBH TOLLO)
BCTAHOBJIEHO Ii€f0 [HCTPYKIIIEH.

160. JIOKyMEHTH PEECTPYIOTHCS JIMIIE OJUH pa3: BXiIHI — Y I€Hb HaJIXO/DKCHHS,
CTBOPIOBAHI — Y J€HB TiJANMCaHHs a00 3aTBEPUKEHHS.

V pasi mepenaui 3apeecTpoBaHOro JIOKyMEHTa 3 OJIHOTO CTPYKTYPHOTO
migposmimy 0 IHIIOTO HOBMM peecTpamiiHuH iHIeKC Ha JOKyMEHTI He
TPOCTABIAETECS.

161. JIOKYMEHTH PEECTPYIOThCS 3a TpyNaMy 3aJICKHO Bi/l HA3BM BHIY, aBTOpa 1
3MicTy IOKyMeHTiB. Hampukiiaz, OKpeMo peecTpyOThCs:

1) akTH OprauiB Aep)kaBHOI BNAJH, OPraHiB BJIA/H ABToHOMHOI Pecmy0miku
KpuM Ta JOpydYeHHs BHIIMX MOCaJOBAX 0CiO, 3amuTH, 3BEPHCHH:, 2 TakoX
KopecroHeHLis BepxosHoi Paju Ykpalny, 110 HaiHIIa 10 yCTaHOBH;

2) po3MOpsDKEHHsT  (Hakasd)  PO3MOPSAIDKEHHS, pillieHHs,  MOCTaHOBU
MiHICTEpCTB, IHIIMX LEHTPAIBHMX Ta MICHEBUX OpraHiB BHMKOHABYOI BJIAJH 3
OCHOBHOI JisUTBHOCTI;

3) mocraHoBH, po3nopsypkenHs KabiHery MinicTpiB YkpaiHd, BUTITH 3
npoTtokois 3acinanus Kabinety MiHicTpiB;

4) muctyBaHHs 3 HaponHumu A€myTaTaMu Vkpainu, JermyTaTaMy Ta KOMiCiIMH
perioHanbHUX OpraHiB i OpraHiB MiCLEBOrO CaMOBpsIyBaHHA 3 IMHUTAaHb TisUTBHOCTI
OpraHiB BUKOHABYOI BJIaIv Ta MICLIEBOTO CaMOBPSIy BaHHS,

5) 3agBKHM HA MaTepiaTbHO-TEXHIYHE [TOCTAYAHHS;

6) cimy>x00Bi JIUCTH,

7) 3BepHEHHS TPOMaIsH,;

8) 3anuTH Ha iHbOpPMAIIiIO.

162. PeecTpalisi JOKYMEHTA 3[iMCHIOEThCA 3 BHKOPHCTAHHAM  CHCTEMH
eJIEKTPOHHOrO A1JOBOJCTBA paiinepxaminictpanii (noaarky 18, 19 ) abo y pasi ii
BiZICYTHOCTI LIEHTPAJII30BaHO i3 3aCTOCY BAHHAM BeO-moayst CEB.

XKypHanbHa (nanepopa) abo KapTKoBa dopma peecTpallii IOIYCKAETLCA JIMIIC B
YMOBax Ta [POTSrOM CTPOKY Aii BIHCHKOBOTO 4 HAI3BHYAHOrO CTaHy Ha TEPUTOPII,
Jie po3TallloBaHa yCEaHoBa.

163. Y pasi 3acTocyBaHHs CHCTEMH EIEKTPOHHOTO ninoBojcTBa (GOpMYETHCS
eMHa LEHTpanizoBaHa 0asa peecTpauifHuX JaHuX paiiiepxaaMinicTpanii, o
3aGesredye MpaliBHUKIB iH(OpMALIE PO BCi JIOKyMEHTH YCTaHOBM Ta IX
MiCIIe3HaXOIKEHHS.
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Opranizanis nepeaayi J0KyMeHTIB Ta IX BAKOHAHHS

164. Jlns 3abe3neyeHHs CBOCYACHOTO BHUKOHAHHS JIOKYMEHTIB 3arajJbHUH
Bitin amapaty g0 16.00 (y m’sramimmo — xo 15.00) 3iACHIOE TIPUMOM BXiZHOI Ta
BUXiHOT ~KOpECTIOHJEHIil, sKka O0OOB’A3KOBO IMiIArae nofanpurii - 06podui
(onepenHFOMY PO3TVISILY, CKaHyBaHHIO, BHECCHHIO B 0asy JaHmX, BiJIIPaBICHHIO
BHKOHABLIIM/azipecary elekTpoHHo nomrorw/depes CEB TOILO).

165. 3apeecTpoBaHi [JOKYMEHTH II€PENAIOThCA HaA PO3TIAL KepiBHUILITBA
paiiiepkaaMiHicTpallii B IEHb 1X HAIXODKEHHS a60 HACTYIHOro pobOYOro JHs y pasi
iX HamxomkeHHs micas 16 romuuu. Tenerpamu, akTH OpraHiB JIepXKaBHOI BIIAJIM,
JIOpYYEHHS BHILMX TOCAA0BMX OCi0, 3amuTH, 3BEPHCHHS, 8 TAKOXK KOPECTIOH/ICHITis
Bepxosnoi Panu préfl'HI/I, Amminictpanii ITpesunenra Ykpainu, Kabinety MinicTpis
YkpaiH#, 10 HAIXOAUTH BiJl YCTAHOB BHUILOTO PiBHA, TEPENAIOTBCS HA POITTIAN
HEBIIKIIAIHO.

166. JIOKyMeHTH, PO3MIISHYTI KEpPiBHULTBOM paifOHHOL Jiep KaiMiHicTpaii,
KepIBHUKOM ariapaty IIOBEPTar0ThCs 3 BiIOBILHOO pe30TIoL€r0 (Tali — Pe30IIoLis)
saraibHOMY BifIily amapary, sKkui 3abesmeuye mepenady JIOKyMEHTIB Ha
BUKOHAHHS.

167. JIOKyMEHT, BMKOHABLUIMH SKOTO € KiUIbKA CTPYKTYPHHX I IpO3IiJiB,
[epeIacThCs BUKOHABLUIM OIHOYACHO y BUIVISAI CKAHKOITi} Ha EIEKTPOHHY ajapecy Ta
opurinany (SKIIO JOKYMEHT Mae THMYacOBMH CTpOK 30epiraHHs) TOJOBHOMY
BUKOHABIIIO, BA3HAUYEHOMY B PE30JIIOLIT MEPIIINM.

168. ®akt rmepemaui MOKYMEHTIB BHKOHABLSAM  (DIKCYeThCS — HUILIXOM
mpocTaBieHHs BinmosiaHoi Biamitkn B PMK i3 3a3HaueHHAM iHGOpMAILIi PO
BHKOHABIIIB, SKAM IIepPEJaH0 MarepoBrii OpHUTiHaN JOKyMEHTa Ta HOro KOTIIii.

169. Tlepemaua JOKYMEHTa 3 OAHOIO CTPYKTYpPHOTO MiApO3aiTy A0 IHIIOTO B
0008’ A3KOBOMY TMOPSAKY 3IIACHIOETBCA YEpe3 3aralbHUH BifyIin amapary, SKuaf
pobuts BigmosimHy BiamiTky B PMK. JIOKyMEHTH, BUKOHAHHA AKMX nepeOyBae Ha
KOHTpOJi, NEpeNaroThcs MO IHIUX CTPYKTYPHHX migposainis  abo  iHIIUM
BUKOHABISIM TUIBKH 3 TIOBiZIOMIIEHHSAM IIPO L€ BiAlLy KOHTPOJIO.

170. Tlepemaya DOKYMEHTIB y MeXaxX CTPYKTYpHOI'O migpo3ainy 3A1HCHIOETHCS
yepes 0coby, BiAMOBiJanbHY 3a JAUTOBOACTBO B CTPYKTYPHOMY i AP O3 ALTi.

171. BianosifapHicTh 32 BUKOHAHHS AOKYMEHTa HECYTh OCOOH, 3a3HAYCHI Y
PO3MOPSTYOMY JOKYMEHTi, pPe3ONoLii, Ta NpaliBHUKY, SKHM 0e3nocepeHb0
JOpy4eHo Horo BHKOHaHHS. ['OJOBHMH BHKOHABCIb opradizoBye poOoTy
CIIiBBHKOHABIIB, 30KpeMa BH3HAYa€ CTPOKH IOAAHHA HUMHU IPOTIO3UILiH, MOPSIIOK
MOTOJDKEHHS i MATOTOBKY MPOEKTY TOKYMEHTA.

CHiBBUKOHABII BiZMOBiIAIOTH 34 MiIrOTOBKY HA HAJIE)KHOMY DiBHi Ta CBOEYACHE
TOJAHHS
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rOJOBHOMY BHKOHABIIO MPONO3MIiA. Y pasi HECBOEYACHOTO IMOJAHHA
TIPONO3MIL CITIBBUKOHABIISIMA TOJIOBHHH BHKOHABCIB iHpopMye TIpO IIe KEPiBHUKA,
SIKWI HaZlaB JOpy4ECHHS.

172. BukoHaHHS JOKyMeHTa Iepenbavae 30uMpaHHs Ta ONpPAIOBAHHA
HeoOxinHoi iHdopmarii, MAroTOBKY MPOEKTY BiIOBIAI HA NOKYMEHT 4H HOBOTO
JOKYMEHTa, #oro OQOpMJIEHHS, M[OTO/DKEHHs, TOAaHHA UL I AU CaHHS
(3aTBEPIKEHHS) Bi/ITOBITHOMY KEPiBHHKY.

173. Tlepe/ NOJJaHHSM [POEKTY TOKyMEHTa Ha ITiAIHC BiZITIOBiTHOMY KEPiBHUKY
aBTOp JOKyMeHTa 3000B’f3aHUH MEpeBipUTH MpaBUIIBHICTE HOro CKIafeHHA Ta
ohopmIIeHHS, TTOCHIAHHS Ha HOPMATUBHO-TIPABOBI KTH, YTOUYHHMTH LH(DPOBI naHi,
HasBHICTH HEOOXiIHUX Bi3 i 10JaTKIB.

174. JIoxyMeHT TOJAETHCS HA IMiANUC PasoM 3 JIOKYMEHTaMH, Ha BUKOHAHHS 1K1
HAa Mi/ICTaBl SKMX KOro CKIaIEHO.

175. SIKO JOKYMEHT HAICHIAEThCA [EKIIBKOM YyCTaHOBaM, gKi HEe €
xopucryBadamu CEB, micisi doro peecTparlii 3araibHU BifUIJ anapaty 3iifcHIOE
{ioro ckaHyBaHHS Ta Ha HAJICWJIAE B €JIEKTPOHHOMY BT/ Ha OQiliiHi eneKTpoHHi
aJipecu.

176. ABTOp MHOKYMEeHTa Yy pasi BiImyCTKH, BiZpSIDKEHHS, 3BUILHEHHS
30008’ I3aHMI MepeaTy iHIIOMY MpaIiBHUKY 3TiJHO 3 PO3MOJLIOM yCi HEBUKOHAHI
JOKYMEHTH Ta IOiHQOpMyBaTH CEKTOPY KOHTpOJIO amapaTy Tpo IMepeiaty
JIOKYMEHTIB, BUKOHAHHS SIKUX TepeOyBae Ha KOHTPOJII.

OpraHizauis MOHITOPUHTY BHKOHAHHS AOKYMEHTIB

177. OcHOBHi 3acagyM NPOBEICHHS MOHITOPUHTY BHKOHAHHS JIOKyMEHTIB
BH3HAYAIOTHCS [HCTPYKIIIEO 3 AIIOBOACTBA B EIEKTPOHHIH bopmi.

178. Y CTPYKTYpHHX MiZpo3zinax GesmocepeliHiii KOHTPOJb 33 BHKOHAHHAM
JOKYMEHTIB 3/1i}iCHIOE 0c00a, BiINOBIaTbHa 32 JILJTOBOJICTBO.

179. CTpoX BUKOHAHHS TOKYMEHTa MOXKE BCTAHOBIIIOBATHCHA Y HOPMATHBHO-
IpaBOBOMY aKTi, PO3MOPSAIOMY JIOKYMEHTI ab0 pe30oii.

180. CTpoku MOXyYTh OyTH THIIOBUMH 00 iHAUBI Ty aIbHAMH.

THIIOBI CTPOKM * BUKOHAHHS JOKYMEHTIB YCTAaHOBJIIOIOTHCS 3aKOHOLABCTBOM.
CTpPOKM BUKOHAHHS OCHOBHHUX JOKYMEHTIB HABOJATLCA Y JOMAATKY T

[HMBiyaqbHi CTPOKM BCTAHOBIIOIOTHCS KEPiBHULTBOM paiizepkaaMiHicTpartii
a60 KepiBHUKOM arapary.

181. JlokyMeHTH, B SKHX CTPOK BHMKOHaHHS HE 3a3HAYCHO, AKi HE €
JOKyMeHTaMK iHpopMalliliHoro xapakrepy abo He MICTATh KOHTPOJIBHUX 3aBJIaHb,
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NOBHHHI OyTH BUKOHAHI He Mi3Hime Hix 3a 30 IHIB 3 MOMEHTY peecTpallil JoKyMeHTa
B paiinepxaaminicTpartii.

182. Slxmo 3aBgaHHsS mNOTpeOye TEPMIHOBOTO BWKOHAHHS, y MHOro TeKCTi
000B’3KOBO 3a3HAYAETHCS KOHKPETHHM KiHIIEBUI CTPOK BUKOHAHHS.

183. CniBBUKOHABI 3000B’s13aHi MOJABATH MPOTIO3HII] FOJIOBHOMY BUKOHABIIIO
MPOTATOM TIEPIIOI IIOJOBMHH CTPOKY, BiIBEJEHOTO Uil BUKOHAHHS JIOPYYEHHS,
3aBIaHHS.

184. YV pasi notpebu iHIUBIIya bHUI CTPOK BUKOHAHHS JOKYMEHTA MOXe OyTH
NPOJIOBKEHO 3a OOIPYHTOBAaHMM IIPOXAHHSIM BHUKOHABILS, SKe TIOJNAeThes 0Oes3
NOrO/UKEHHS 3 IHIUIMMHU CTPYKTYPHHMH MiAPO3JiJdaMd He IMi3Hillle HiX 32 TpH
poboyMx [HI [0 3aKiHYEHHS BCTAHOBIEHOIO CTPOKY O€3MmocepeHbO IOCaH0Bii
oco0i, sika #Oro BCTAHOBHJIA.

185. IIpono3uuis moa0 NPOAOBXKEHHS CTPOKY BUKOHAHHS 3aBJlaHb, BU3HAYCHUX
Bepxosroro Panoro Ykpainu abo Ilpesunentom Ykpainu, mo Hanicnani KaGinetom
MinictpiB Ykpainu, nomaerscs 10 obnnepskaaMiHicTpauii paiiaepixaaMinicTparieo
pasoM 3 MpOEKTOM JIMCTa, aJpecOoBaHOro BiAMNOBIAHO KEpiBHUKY 3a 7 HHIB 10
3aKiHYEeHHS! BCTAHOBJIEHOTO CTPOKY.

186. besnocepenHiii MOHITOPUHT BHKOHAHHS HOKYMEHTa IPOBOIMUTHCS HA
MiJICTaBi Pe30JIIOLLii. '

187. PMK n0oKyMeHTIB, 1110/10 BUKOHaHHS SKUX IPOBOAUTHCS MOHITOPHHT, IS
3pY4HOCTI MOXYTh IPYIyBaTHCS 32 CTpOKaMu (HAOJMKEHHSIM CTPOKiB) BHKOHAHHS,
BUKOHABIIIMH, KOPECHOHIEHTaMU abo rpymamMu (Haka3d 3 OCHOBHOI [isUTBHOCTI,
aZMIHICTPATUBHO-TOCIIOJAPCHKUX NMUTAHb, IOPYUEHHS BUILIUMX OPraHiB BJald, TOJIOBH

TOIIIO).

188. Ha oxuH nokymeHT moxe OyTu 3aBeseHa jaumie onqHa PMK HesanexHO Bij
KIJTBKOCTI BUKOHABLIB a00 CTPOKiB BUKOHAHHS OKPEMHX 3aBIaHb, 3a3HAYEHUX Y
JOKYMEHTI.

189. Hani mpo Xing BUKOHAHHS HOKyMEHTa MOXYTh BHocuTHci n0 PMK Ha
migcraBi ix 3anmuty TenedoHOM abo mig 4Yac mepeBipkH pOOOTH CTPYKTYPHOTO
iIpO3/iTy — BUKOHABLISL.

190. 3a 3amuTOM CTPYKTYPHOrO MiAPO3Jilly CEKTOp KOHTPOJIO arapary Haiae
iHpOpMaLil0 MPO JOKYMEHTH, BUKOHABIEM SIKMX € BiAMOBIAHWHM MiApO31il, LIOZ0
SIKUX IIPOBOJUTHCS. MOHITOPUHT.

-4
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191. Iudopmaris Tpo CTaH BMKOHAHHS B3THX HA KOHTPOJIb IOKYMEHTIB
y3arabHIOETHCS IIOMICAL HA [epie YMCIO 1 IOAAEThCs  KePiBHMUTBY
paiinepkaaminicTpanii (101aTok 8).

IndopmauiiiHo-10BiAKOBa po0OTa 3 JOKYMEHTAMH

192. Bacamu mpoBejeHHs iH(POPMALiHO-IOBIIKOBOI POOOTH 3 AOKyMEHTaMH
BU3HAYAIOTHCS IHCTPYKIIi€lo 3 MOBOCTBA B €NEKTPOHHIH GopMi.

[MopsAOK ONPANIOBAHHS T HAJCHIAHHS BUXiAHUX JOKYMEHTIB

193. Buxigai  JIOKyMEHTH Y HaHGPOBiﬁ dopmi, CTBOpeHi B
paiizepkanminicTpauiiFy pasi HasBHOCTI MifCTaB, sSKi BU3HAIOTHCS 06rpyHTOBaHHMH
HAJICUIAIOTECS.  @apecaTaM 3 BHKODHCTAHHSM 3ac00iB  MOIUTOBOrO  3B’A3KY,
€IEKTPOHHOTO 3B’A3KY, & TAKOX JOCTaBISIOTECS Kyp’€PCHKOI0, BENb’€repehKoio
ciyx0amu.

194. OmnpamroBaHHs JOKYMEHTIB JUIs BiﬂHpaBJ'IeHHS{ 3aco0aMu  IIOILITOBOI'O
3B’S13Ky 3IHCHIOETHCS 3arallbHUM BiIUILIOM anapary Bi/ITOBIAHO 10 IIpaBui HalaHHs
[MOC/YT TOIITOBOTO 3B’SI3KY, 3aTBEpIUKEHMX MOcTaHOBOWO Kabinery MinicTpis
Vxpaiunm Big 05.03.2009 Ne 270.

195. Buxinni JIOKYMEHTH OTpallbOBYIOTCA i HaICUITAIOTHCS ueHTpamsoBaHo B
JeHb TX HAIXOUKEHHS BiJ| CTPYKTYpHHX MiJpO3iNiB — BUKOHABLIB ab0 HE Ti3HilIe
HACTYTHOro po6o4oro aus (monatok 21).

196. He nomyckaeThbes:

1) nagcumanHg abo mepemada JOKYMEHTIB 0e3 Ix peecTpanii y 3araibHOMY
BiJUILJI anapary;

2) my6neTHe HAJCWIAHHA IIPUMipHHKa, y TOMY YHCITi OpHFiHa.IIbHOFO
JIOKYMEHTa y nanepoBiit Gpopmi, AKIIO HOro mpuMipHUK ab0 KO0 BiKE HAliCIaHO B
enextpouHiit popmi uepes CEB.

197. Tlix yac TpUIMAHHS BiJl BMKOHABLIB BUXiIHMX JOKYyMCHTIB MpaIiBHUKA
3araIbHOTO BiUIily 3000B’s3aHi NEPEBIPUTH:

1) mpaBHABLHICTL OGOPMIIEHHS IOKYMeHTa (CKiaf i pO3MIILIEHHs B HBOMY BCiX
PEKBI3HTIB);

2) HasBHICTb 1 HpaBI/IJIbHiCTB 3a3HA4YCHHsI aJIPECH,;

3) HasBHICTH HA JOKYMEHTI BiIMITKH PO JOATKH;

4) HasBHICT yCiX HEOOXiTHMX MiAMKCIB (IIEYaTOK) HA JIOKYMEHTI Ta J0JaTKax
110 HBOT'O;

5) HasIBHICTH JIO/ATKIB Ta iX BiAMOBIAHICTH 3asABIEHOMY CKIIaLly;

6) BiAMOBIiAHICTH KiIbKOCTI NIPUMIPHHUKIB KiLKOCTI aJipecaris;

7) HasBHICTH Bi3 Ha MANEpPOBOMY NPUMIPHUKY BHXIJIHOrO JOKyMEHTa, IO
3QJIMIIAETHCS Y CIIPaBi

paiinepxaaMiHicTpartii.
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198. Ha opuriHanax JOKyMEHTIB, sKi IIi/UIral0Th MTOBEPHEHHIO, [PH PEECTpPALii
y BEPXHBOMY TIpaBOMy KyTi NepIIOi CTOpiHKM cTaBuThes wramn «lligsrae
TIOBEPHEHHION.

199. JIoKyMEHTH, IO HAJICHIAIOTHCS OZHOYACHO OJHOMY i TOMy X ajpecary,
BKJIANAIOTECS. B OJWH KOHBEPT (yNaKkyBaHHS), Ha SKOMY MpPOCTaBIISIOTHCA
peecTpauiitHi iHIEKCH BCIX TOKYMEHTIB, sIKi MICTATBCS Y KOHBEPTI.

200. Azpect MOy Th HAHOCHTHCS Ha KOHBEPT JPYKapChKUM CIIOCOOOM.

201. JloKyMeHTM, IO HOCTABNSIOTECA —(ENbI’€repesKoro  cmyxboio, #
anpecosam I(eplBHPIIITBy papmepxcaanprauu PEECTPYIOThCS B 3arallbHOMY Bl
arapary, iHIIi — mepelaloThCsl a[pecaTaM I1iJl PO3MUCKY Y BilOBiIHiH KHU3I.

202. TocwiaHHs ab0 3aMiHa HAIICIAHOrO paHille JOKYMEHTa 3iHCHIOITHCS 38
BKA3iBKOIO ITOCAI0BOI 0COOH, sIKa Iijmucana JOKyMeHT, a00 HaYallbHUKA 3arajbHOro
Bijminy amapaTy. Y TakoMy BHIAIKy B JOKYMEHTI 3a3Ha4a€ThCs, IO BiH €
JOCHJIaHHSIM 200 HaJCHIAETHCS Ha 3aMiHy paHillle HaJiCIaHOMYy.

203. TonuHK TIPHIOMY 3aralbHUM BiUIIOM amapary BUXiJIHMX JOKYMEHTIB,
{HIIMX TOINTOBMX BiAMpaBlIeHb Bia BMKOHaBUiB — A0 15.00, y mnepenBuxinHi Ta
nepesicBATKOBI aHi — 10 14.00, moKyMeHTH [yis epenadi (pesba3B’ I3KoM: BIBTOPOK,
getBep — 1o 10.00. :

IV. CucremaTu3auis Ta 36epiranns JOKyMeHTIB y 1iJ10BOACTBI
CkajeHHsl HOMEHKJIATypH crnipaB

204. OCHOBHI 3acaiy CKIaJeHHS HOMEHKJIATypH Cnpas, GOpMyBaHHs CIIpaB Ta
36epiraHHs JOKyMEHTIB B paiinepxanminicTpaiii BU3HAYAIOTHCS [HCTpYKLi€O 3
IJTOBOJCTBA B €JEKTPOHHIM (opMi, SKOIO BH3HAYAIOTHCS orcpem 0c00IMBOCTI
cucTeMaTH3anil Ta 36epiraHHs TOKyMEHTIB y HanepoBiif Gopmi, siki 3aCTOCOBYIOThCH
y pa3i HasBHOCTI 1iICTaB, SIKi BUSHAIOTHLCSA OOIPYHTOBAHUMH IS LBOTO.

205. HomeHkiaTypa crpaB — lie 00OB’SI3KOBUM s paiepxaiminicTpamil
CHCTEMATH30BaHMH repenik Hasp (3aroyoBkiB) crmpas, MmO (OpPMYHOThCS B I
JiJOBOZICTBI, i3 3a3HAUEHHAM CTPOKiB 30epiraHHs BiNOBIJIHUX CIIPaB.

206. HOMCHKJIaTypa cIpaB npU3HaYEHa UL BCTAHOBJICHHS B
paliepkaMiHicTpalLii €IMHOro TOPSAKY (bopMyBaHH;x crpas, 3a0e3neueH s 1X
06n11<y, OIIEPATMBHOTO MOIIyKy AOKYMEHTiB 3a iX 3MiCTOM i BHJOM, BU3HAYEHHS
CTPOKiB 30€piraHHs CrpaB i € OCHOBOIO [Jls CKJIA/ICHHS OIUCIB CIIpaB TIOCTIMHOTO Ta
tpuBanoro (monan 10 pokis) 30epiraHHs, a Takoxk s OOMIKy CHpaB THMYACOBOTO
(no 10 pokiB BKIIOYHO) 30€piraHHsl.
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207. B paiinepkaamiHicTpanii CKIala€Tbcs 3BEJEHA HOMEHKIATypa CIIpaB
amapary (momatok9), ska (opMyeTbcs i3 HOMEHKJIATYPHU CIpPaB CTPYKTYPHHX
migpo3ainiB anapary (moxarok 10).

208. 3BelecHa HOMEHKJIaTypa CIpaB amapary CXBaJIOEThCS KOMICI€O 3
IpPOBEJICHHS €KCIepPTH3W IIHHOCTI JOKyMeHTiB amapaty (mami — EK) T1a
TIOTOJDKYETHCSL €KCIIEPTHO-IIEPEeBipHOI0 KoMiciero JlepykaBHOro apxiBy JlyraHchkoi
o6macTi-(mani — ETTK) oguH pa3 Ha 11Tk pokiB a00 HEBIAKIAIHO y pa3i 3MiHU GOpMU
BJIACHOCTI, CTPYKTYpH, QYHKIiH Ta Xapakrepy poOOTH, IiC/s 4OTrO 3aTBEPIKY€ThCS
KepiBHUKOM arapary.

209. 3BeaeHa HOMEHKIATypa CHpaB paiijiepkaaMiHicTpallii CKiIanaerses y
YOTUPLOX MPUMIPHHKAX, HAa KOKHOMY 3 SIKMX I[OBMHEH OyTH 3alOBHEHMH TIpud
noromkeHHs 3 JlepxxaBHuM apxiBom Jlyrancekol obnacti: nepumit (HeZOTOPKaHHHN)
NpuMipHUK 30epiraeTbcsi y ChpaBi B 3aralbHOMY BN amapary, a JApyrui
BHUKOPUCTOBY€E $IK pOOOYMM, TpeTii — IIepelacThes apXiBHOMY  BiJJIiTy
paifnepxanaminictpanii mist 3AIHCHEHHS KOHTPOIIO 3a (OPMyBaHHAM CIpaB Y
CTPYKTYpPHHX MipO3/iijax anapary.

CTpyKTypHi MmiIpo3MiayM amapaTy OTPUMYIOTh BUTATH 3 BiJNOBIAHUX PO3JiJIiB
3aTBEP/KEHOI 3BEICHOT HOMEHKIIATYPHU CIPAB JUISl BUKOPHCTAaHHS y POOOTI.

210. CripaBu KOHCYJBTaTHBHHX, IOpaIYMX Ta IHIIMX JONOMIXKHHMX OpraHis,
cyx0 1 KoMiciif, yTBOpPEHHMX TOJOBOIO, BKIIOYAIOTHCSA 10 HOMEHKJIATYPH CIpPaB THUX
CTPYKTYpHHX TiAPO3ALNIB amapaty, CaMOCTIMHMUX CTPYKTYpPHHMX IiJpO3/IiJiB
paiinepskaaMminicTparii, ski 3iMCHIOIOTH OpraHi3aliiHO-TeXHiYHe 3a0e3MeYeHHs iX
poboTu.

211. I'padu HOMEHKIIATYpH CIIpaB 3all0BHIOIOTECSA TAKMUM YHHOM.

VYV rpadi 1 mnpocraBuserbcs iHAEKC KOXHOI cCmpaBd. [HIOEKC CrpaBu
CTPYKTYPHOTO MiApO3MiNy amapaTy CKJIajaeTbcsd 3 HOro iHmexcy (3a LITaTHHM
posmucoM abo KnacudpikaTopoM CTPYKTYPHUX MiIPO3/iIiB) Ta MOPSAKOBOTO HOMEpa
cripaBu B Mekax mimposainy. Hampuxnan: 06-12, ne 06 — ingexe, 12 — nopsakoBui
HoMep cmpasH, a6o 04.1-07, me 04.1 — impexc MiApoO3Aimy y CKIaai yNpaBiiHHS
(Bimminy), 07 — nOpsiAKOBHI HOMED CIIPABH.

YV pasi HasBHOCTI y chpaBi TOMIB iHZEKC CTAaBUTHCS HAa KOXHOMY TOMI,
Hanpukian: T. 1, T. 2.

Y rpady 2 BKIIOYAIOTHCS 3ar0JIOBKH CIIPaB (TOMiB).

3aroJ0BOK CIpaBH MOBMHEH YiTKO y CTUCIIN y3arambHeHil ¢opmi BigoOpaxaTy
CKJIaf i 3MiCT IOKyMEHTIB CIIPaBH.

He 103BOJISETHCS BYKUBAHHS B 3ar0JIOBKAX CIIPaB HEKOHKPETHUX (HOPMYIIIOBAHb
(«pi3Hi Marepiamm», «3arajbHe JMCTYBaHHs», «BXiIHA KOPECTIOHAEHIN», «BUXiAHA
KOPECTIOH/EHIIisH» TOIIO), & TAKOX BCTABHMX CIIB 1 CKJIAJHAX CHHTAKCUYHUX
3BOPOTIB.
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[Tin uac (OPMyJIOBAaHHS 3arojiOBKIiB CIpaB BPAaXOBYIOTBCA Taki O3HAKH
hopMyBaHHs CTIpaB, SK HOMiHANbHA, ABTOPCHKA, KOPECTIOHICHTChKA, MPEAMETHO-
MTUTATBHA, XPOHOIOTIYHA, TeorpaditiHa.

JlokyMeHTH (GOPMYIOTHCS y CTIPaBH Ha OCHOBI OKpeMOi 03HaKK ab0 CIOTyYEHHS
O3HaK.

3aro/IOBOK CIIPaBM CKJIAJAEThCA 3 ENEMEHTIB, IO PO3MIIIYIOTBCS y TaKii
[OCIIIOBHOCTI: Ha3Ba BUAY CIpaBd (JIMCTYBAaHHS, JKypHAI, KHATA TOILIO) YK BHUIY
JOKYMeHTiB y cmpasi (HaKasd, NPOTOKOJIH, aKTH TOIIO); ABTOP JOKYMEHTIB
(HaliMeHyBaHHS yCTaHOBH, CTPYKTYPHOTO i IpO3/iJ1y); KOPECTIOHIEHT abo azpecar
(HaliMeHyBaHHs YCTAHOBH, JI0 K01 azpecoBari abo Bijl SKOI HaAIAIUIA JOKYMEHTH);
KOPOTKHMI 3MICT JOKYyMEHTIB CIIPaBH (muTaHHsA, 3 IKOTO (OPMYETHCS crpaBa); Ha3Ba
periony (TepuTopii), 3 SAKOIO [1OB’sSI3aHMIA 3MICT JOKyMeHTa; Jata (mepiox), 1o SKOT
HAJIEXKATH JOKYMEHTH CIPABHU; BKA3IBKU HA HasBHICTh KO JOKYMEHTIB y crpasi (y
pasi moTpedn).

V 3arojioBkax 0coG0BUX (MEPCOHANBHMX) Ta IHIMX CHpaB, MO MICTSTh
JOKyMEHTH 3 OJHOrO IHUTaHHS, MOB’sS3aHi TIOCHIOBHICTIO BEACHHS TPOLEAYP
JiJOBOACTBA, BXMBAETHCA TEPMIH «CTpaBay, HAMPUKIAL: «OcoboBa cIrpaBay,
«[TepcoHanpHa CIpaBay.

Y 3aroNoBKax CIIpaB, 10 MiCTATh IOKYMEHTH 3 OJIHOTO MUTAHH, HE 0B’ s3aH1
[IOCTLIOBHICTIO BEIEHHs TPOLENYp AJIOBOACTBA, BXNUBAETHCA TEPMIH «JOKyMEHTH»,
a4 micas HBOTO B AYXKAaX 3a3HAYalOThCS OCHOBHI BUIM JIOKYMEHTIB CIIPaBH,
Hanpuknay: «oKyMeHTH (TLIaHH, aHKETH, JOBIIKH) PO MPOBEAEHHS OTJIALY CTaHy
Ji7TOBOICTBA TA ApXIBHOI CIIPaBH y BUIIMX HABYAIBHHX 3aKJIA/aXy.

TepMiH «IOKYMEHTH» BKMBAETBCA TaKOXK Y 3arojioBKax crpaB, IO MICTATH
JOKYMEHTH-IOJaTKHU 10 Oy 1b-KOT0 HOPMAaTHBHO-TIIPABOBOTO akTa ab0 po3nopsAaIOTO
JOKyMEHTa paiiiepykaMiHicTpartil.

Y 3aroJioBKax CIIpaB, MPU3HAYECHHUX JUIA IPYILyBaHHA JIOKYMEHTIB OJHOIO BUJY,
3a3HAYAETbCS BHJ JOKYMEHTa y MHOMHMHI Ta aBTOP JOKYMEHTIB, HaIpUKIIaL:
«ITpoToKoH 3aciaHb KOJerii paiinepyxaaMiHicTpartii».

V 3aroNOBKax CIPaB, IO MICTATH JTMCTYBAHHS, 3a3HAYAIOTECA KOPECHIOHICHT i
KOPOTKH#i 3MiCT JIOKYMEHTIB, HaNpUKIaL: «JIncrysanHs 3 MiHICTEPCTBOM ¢inaHciB
YkpaiHu mpo 3aTBEPKEHHS i 3MiHy IITATHOI'O PO3THUCY.

V  3arojoBkax ChpaB, IO MiCTATh JMCTYBaHHA 3 KOpCCIOHIACHTAMH,
OJIHOPITHUMH 32 XapaKkTepoM JiSUTBHOCTI, Taki KOPECTIOHIEHTH HE NepepaxoByOThCA,
4 3a3HAYAETBCS IX Yy3aralbHEHe HalMEHyBaHHs, HalpHKIaL: «JluctyBaHHS 3
OpraHamy MICLIEBOTO CaMOBPSYBAHHS 3 TUTAHb 3a0e3MeueHHs COLialbHOr0 3aXUCTy
HACeJICHHS.

Y 3arojioBKax CIpaB, IO MIiCTATH JMCTyBaHH: 3 pi3HUMHU KOPECTIOH/ICHTAMH,
Taki KOpPECTIOHCHTH HE 3a3HAYAIOTHCS, HANPUKIIAL: «JIucTyBaHHs PO OpraHi3arito
ceMiHapy 3 MiJABUIICHHS KBaJIiikaiil mpaiiBHUKIB KaJPOBHUX CITY)KO».

V 3aro0BKax CIpaB, IO MICTATH ITaHOBO-3BITHY JIOKYMEHTAIlil0, 3a3HaYa€ThCs
nepiox (Mmicsipb, KBapTai, miBpivys, Ppik), B AKOMY IUIAHYETBCS CTBOPCHHSA
JOKYMEHTiB, 200 Tepio/l iX GaKkTHYHOrO BUKOHAHH, HAIPUKIAL:

1. TTaH OCHOBHMX OpraHisaliffHuX 3aX0/IiB paiineprxaxminicTpauii Ha 2018 piK.

2. 3BiT PO BUKOPHMCTAHHS OI0VKETHHX xorTiB 3a 2018 pik.
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SIkmo crpaBa CKJIAJaeThesi 3 KibKOX TOMIB, (GOpMyYJTIOETBCS  3aTaIbHUH
3aroJI0BOK CIIPaBH i3 3a3Ha4CHHAM HOMEpa TOMa.

Tlix 9ac pO3MIlEHHS 3arojiOBKIB CIpaB Y HOMEHKJIATypi BpPaxOBYETHCS
BAKITMBICTG JOKYyMEHTIB, BKIIOYEHHX [0 CIpaBH, IX B3a€MO3B’SI30K Ta CTPOKHU
36epiranns. Ha modyaTky pO3MIILyIOTBCS 3ar0JIOBKM CIpaBs MIOAO JIOKYMEHTIB, SKi
HaJiHIUTE Bif OpraHiB BUIIOTO piBHA, maxi — IIOJO opraHi3aiiHO-PO3MOPsIAI0L
JIOKyMeHTAllil, ILTaHOBO-3BiTHOI IOKYMEHTallil, JIMCTYBaHHS, 00J1iIKOBO-JI0BI IKOBHUX
BHJIiB IOKYMEHTIB.

I'pacda 3 HOMEHKIATYpH 3aIIOBHIOETHCA HAIPUKiHII KaJIeHIapHOTO POKY.

V rpadi 4 HOMEHKIATypd 3a3HAYAIOTHCS CTPOKH 306epiranHs crpas, HOMEpH
cTaTeld 3a IepeTikoM TOKYMEHTIB i3 cTpokamu 30epiraHHs.

YV rpadi 5 poOnAThCS MO3HAYKM MPO nepexigui crnpaBu; (GOpMy CTBOPEHHS
JOKYMEHTIB crpaBHM (€NeKTPOHHA, Tareposa, 3MilnaHa); [OCaIoBUX OCiO,

BiMmoBimanpHMX 3a (GOpMyBaHHS CHpaB; Iepelady Chpas 10 apXiBy HH HIIMX
YCTaHOB ISl TX IPOJOBKEHHS TOLIO.

212. Hanpukinui poxy HOMEHKJIATypa CHpaB 3aKpHBAETHCA 3 i ICYyMKOBUM
3aMHCOM IIPO iX KiNBKiCTB.

@opmyBaHHs cIpaB

213. ®opMyBaHHs CIpaB — L€ IPyMyBaHHs BUKOHAHUX JOKyMEHTIB y CIIpaBU
BiZIMTOBIHO 10 HOMEHKJIATYPH CIIPAB.

214. Tlin yac GopMyBaHHs CHpaB HE MIOIYCKAEThCS BKIOUCHHA /0 CIPAB
YOPHOBHMX, OCOGHMCTHX JIOKyMCHTIB, PO3MHOXCHHX KOmi#i Ta JOKYMEHTIB, IO
MISTAl0Th OBEpPHEHHIO. JIOKYMEHTH MOCTIHHOrO i TuMuacoBoro 30epiraHHs
IPYIYIOTBCS y CHpPaBH OKpeMo. 3a 00CATOM CTpaBa y nanepoBiit Gpopmi HE MOBHHHA
nepepuiyBsati 250 cTopiHok (30-40 MiniMeTpiB 3aBTOBILIKH).

215. JIoOKyMEHTH IPYIyIOTbCs y CIIPaBH B XPOHONOTYHOMY Ta/abo JOriTHOMY
MOPSIKY .

216. TlonoskeHHs, TpaBmiia, IHCTPYKII TOLIO, 3aTBEPIVKEH] PO3MOPSTIUMH
JOKYMEHTAMH, IPYITYIOTECS Pa3oM i3 3a3HAYCHIMH TOKYMEHTaMH.

217. PosmopsiokenHss  (Hakasu) 3 TIMTaHb OCHOBHOI  isUTBHOCTI
paiiiepxaaminicTparii, aAMiHICTPaTHBHO-TOCIIOAAPCHKHX, KaapoBuX (0c000BOTO
ckiagy) rpymyroThes y pisni cnpaBu. Hakasd 3 KanpoBux IHUTAHb (ocoGoBoro
CKJTay) TPyIYIOTHCS BiAMOBIAHO 1O iX BHIiB Ta CTPOKiB 30€piraHHs.

218. JIOKyMEHTH 3aciiaHb KOJETialbHuX OpraHiB IpymylOThCs y [Bi CIIPaBH:
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1) mpoTokonu i nokymeHTH 10 HUX (IomoBizi, 10BiAKH, IPOEKTH pimeHs TOIIIO);
2) MOKyMEHTH 3 opraisamii 3acizans (MOpANOK JeHHUM, MakeT PO3MilIeHHS,
CIMCOK 3aIPOIIEHHX TOMIO). ‘

219. TlpoTokonu 3acimams KojerianbHHX OpraHiB IPYNYIOTBCA y CIpaBH B
XPOHOJIOTI4HOMY TMOPSIIKY i 32 HOMepamH, AOKYMEHTH 10 HUX CHCTEMaTH3YIOThCS 3a
AaTaMH Ta HOMEPAMHM INPOTOKOIIB, a B MEXaxX IPyIH AOKYMEHTIB, IO CTOCYIOTHCS
OZTHOTO MPOTOKOJIY, — 32 NOPSAKOM JAE€HHUM 3aCiTaHHs.

220. JlopydyeHHs YCTAHOB BHILIOrO PiBHS 1 JOKYMEHTH, TOB’si3aHi 3 ix
BHKOHAHHAM, — IPYNyIOTbCA y  COpaBH 32  HAOPAMAMH  JiSUTBHOCT
painepxkaaminicTpauii abo 3a aBTOpPaMH IHIL[IaTUBHUX OOKyMEHTIiB. Y CIIpaBi
JOKYMEHTH CHCTeMaTH3YIOTECS 33 1aTaMu JOpPYYEHb.

221. 3arBeppKeHi miany, 3BiTH, KOIUTOPUCH IPYNYIOTHCS Y CIIPAaBH OKPEMO Bi
MPOEKTIB IIUX JOKYMEHTIB.

222, JluCTyBaHHS IpyMyeThCS 33 3MICTOM Ta KOPECIOHIEHTCHKOK 03HAKOIO i
CHCTCMATH3YETHCSI B XPOHOJIOTIYHOMY HODSIKY: MOKYMEHT-BilIOBIIb PO3MIIIYEThCS
3a IOKYMEHTOM-3aITHTOM.

223. OcoboBi crpaBu JepxaBHHX Ccinyx00BLIB  HOpMyIOTECH Y HOPSAKY,
Bu3HaueHomy HAJIC.

224. Po3paxyHKOBO-IUIATDXHI BimoMoCTi (0coGoBi  paxyHk#) mpariBHUKIB
paiinepxaaMiHiCTpalii CHCTEMATH3YIOTBCS B Mexkax POKy 3a IIpi3BHIIAMHU B
alaBiTHOMY MOpPSAKY, a BiZOMOCTI MOMO BHILIATH rpoures (BiZOMOCTI 1070
HapaxyBaHHs 3apoOITHOI MIaTH) mMOBMHHI GyTH chopmoBaHi momicsus 3a
KaJIEHJapHUii PiK.

225. MeropuyHe KepiBHULITBO i KOHTPOJIb 32 (OPMYBaHHSM CHpaB 3MiHCHIOE
3araJibHHM BiJIiN anapary.

30epiranHs 1OKyMeHTIB B paiiaepsxaaminicTpanii

226. JTOKyMEHTH 3 4acy CTBOPEHHS (HaIxoMKeHHS) i 10 mepenaui 10 apxiBy
30epiraioThes 3a Micuem iX cTBOpeHHS. HopmatusHo-npaBoBi aktu 36epirarorscs 3a
MiclieM iX BUIaHHs, a, JOKYMEHTH MO0 iX PO3pOOJIEHHS, TIOTOKEHHS TOIIO — 3a
MiCILIEM CTBOPEHHS.

227. 30epiraHns IOKYMEHTIB i CIpaB B paiinepkaaminicrpauii 3abesneqye
3arallbHUM BiJILNT amapary.
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JIOKYMEHTIB CIIPaBH PO3MIIIYIOTHCS BiANOBIAHO 10 HOMEHKIATypu crmpas. Ha
KOPIHIIIX OOKIaJMHOK CIPaB 3a3HAYarOThCs iHAEKCH 32 HOMEHKIIATY POIO.

229. doHOrpaMy 3acifiaHb KOJIETialbHOrO OpraHy 30epiraloThesi y HOro
cexperaps. Ha Hocii ¢ororpamu (ii ymakoBui) poOuThCS BiaMiTKa IPO Jary
3acimanHs 1 wac 3ammcy. Cekperap KOJerialbHOro OpraHy BiAnoBigae 3a iX
30epiraHHsl.

230. Buaua cripas, CKIaJIeHAX 3 JOKYMEHTIB y manepoBiit hopMi, y TMMYacose
KOPUCTYBAHHs TMpAlliBHUKAM CTPYKTYPHHX IiJPO3/iTiB 3MIMCHIOETECS 3 T03BOIY
HAuaJIbHHUKA 3arajbHOr0 BifJiMy, IHIIMM YCTaHOBaAaM — 3 TIMCBMOBOI'O JO3BOIY
ronosu. Ha BUIaHy GNpaBy CKJIaJa€ThCs KapTKA-3aMiHHUK. Y KapTili 3a3Ha4arOThCA
iHJleKC cIipaBH, 3aroJIOBOK CIIpaBH, Aata ii Bujaui, ocoba, sKil cnpaBy BHIAaHO, 1aTa
il IOBepHEHHS, MiAIICH 0ci0, SKi BUIAIU Ta IPUHHSIIA CIIpaBy.

HajiaHHs CIIpaB y TUMYacoBe KOPUCTYBAaHHS 3IIMCHIOETBCA HE OLIbLI sSK Ha
OJIMH MiCSILIb.

231. Buiiy4eHHs JOKYMEHTIB i3 CIIpaBd MOCTIHHOTO 30epiranHs 3a00pOHSETHCSL.
V BUHSATKOBHMX BHIIQJKaX BUJIYYCHHS JOKYMEHTIB JOILyCKA€THCS 3 JO3BOJY IOJIOBH
a60 0cobHu, IO BHKOHY€ HOro 06OB’sI3KH, 3 000B’SI3KOBUM 3aUIIEHHAM y CHpaBsi
3aCBiIUEHMX HAJICKHUM YHHOM KOIIiM.

V. IopsiaoK MiATOTOBKH CNPaB 10 nepeaayi A/ apXiBHOro 30epiranns
Excnepru3a UiHHOCTI JOKYMEHTIB

232. OCcHOBHi 3acaid IIPOBEEHHs €KCIEPTH3H ILHHOCTI, CKIaJAEHHS OIHCIB
cripaB, o(OPMIIEHHS CIIpaB Ta epe/adi Crpas JI0 apXiBy BU3HAYAKOTHCs [HCTPYKIIi€0
3 JIIJIOBOJICTBA B €JIEKTPOHHIHN QopMi.

Llieto IHCTPYKIi€R0 BH3HAYAIOTHCS OKpEeMi OCOONMBOCTI MiATOTOBKH CIP3B,
cdopMoBaHuX y mameposid ¢opmi, 10 mepenadi LA apXiBHOTO 30epiraHHs, SIK1
3aCTOCOBYIOTHCSI 32 HAsBHOCTI MIJACTaB, SIKi BM3HAIOTHCS OOIPYHTOBaHMMH I
CTBOPEHHS pait/iepkaAMiHiCTpaLi€lo JOKYMEHTIB y narepoBii Gpopmi.

233. TIpoBe/ieHHs eKCTIEPTU3H LIHHOCTI JOKYyMEHTIB MOJIArae y ix BCeOI4HOMY
BUBUYEHHI 3 METOIO0 BHECEHHs 10 HalioHaisHOro apXiBHOro (GoHIy ab0 BUILYyYEHHS 3
HBOTO TA BCTAHOBJEHHS CTPOKiB 30epiraHHsi JOKYMEHTIB, IO HE IiIAraroTh
BHECEHHIO J10 3a3Ha4eHoro MouHmy.

¢

234. Jlns opramizauii Ta TpOBENEHHS EKCIEPTH3M IiHHOCTI JOKYMEHTIB B
anaparti (y pasi moTpe6u B CTPYKTYPHHX ITiAPO3/iNax) yTBOPKOETHCS MOCTIHHO airoya
eKCIIepTHa KOMiCis.

4
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235. ExcrmepTuza IiHHOCTI JOKYMEHTIB ~ TIPOBOAMTBCA  IHOPOKY B arapari
paiinepsxaaminicTpanii Ta cAMOCTIMHUX CTPYKTYPHUX MiApO3Aizax pai’mepmanMiHiCTpaui'i
Ge3mnocepeiHBo 0co0aMu, BLIMOBIABHAME 32 OpPTaHi3aLliio JTOBOACTBA y HUX, Pa3soM 3
EKCTIEPTHOI0 KOMICI€I0 Mifl METOAMIHUM KepiBHULITBOM HayaJlbHUKA apXiBHOTO BiJIiIy

paix’mepmanMiHiCTpaui'f.

236. BuiydeHHs JOKYMEHTIB I 3SHAIMICHHA 6e3 TPOBEAEHHS TONEPEHBOT
eKCIIePTH3H X [IHHOCTI 3a00POHSAETBCA.

237. BinGip HOKYMEHTIB MOCTiiiHOrO 36epiraHHs 3[IHCHIOCTHCS HA mifcTaBi TUIIOBUX
Ta BigoMumx (rasy3eBHX) nmepenikis JOKyMEHTIB i3 crpokamum 30epiraHHs, HOMEHKIATYPH
CrpaB NUISXOM MEPEriisay KOKHOrO apKyiia crpasu. Jlopy4YeHHA oprasiB BIaji BUILIOTO
piBHS, 10 HAJIMIIUIA Yy BUIJISII TATepoBOi KOMii, HE MOXYTh 6yTu BinibpaHi K JOKyMEHTH
noctiitHoro 4y Tpusasoro (moxax 10 pokiB) 30epiraHHs.

238. 3a pesyabTaraMy EKCIEpTHU3H [iHHOCTI JOKYMEHTiB CKIaZacThCs akKT Ipo
BUJTYYEHHS sl 3HUIICHHS JOKYMEHTIB y HarnepoBii dopmi (zomatok 11).

239. 3BejieHi OMUCH CNPaB MOCTIHHOTO, TPUBAIOrO (monaz 10 pokiB) 30epiraHHs Ta 3
KaJPOBUX MHUTaHb (0COOOBOIO cKJIazy) Ta aKT Mpo BHJIYHICHHs IS SHUILCHHA TIOKYMEHTIB,
we BimmeceHux g0 HarlioHAIBHOTO apxiBHoro (oHxy, pO3IIAAAIOTHCS EKCIIePTHOIO
xoMmiciero omHouyacHo. Taki akTH pasoMm 3 omucamy Cripas mocTiitHoro 30epiraHHs Ta 3
KaJpOBUX MMTaHb (0COGOBOTO CKay) MOJAIOTHCS B yCTaHOBICHOMY IOPSAKY Ha pO3TIsAl
EK apxiBHOro Biadinzy Ta EINK J[lepaBHOro apxiBy Jlyrancekoi o6nacri. [Ticns
3aTBEp/DKEHHs aKTy KEPIBHUKOM yCTaHOBA Mae TpaBo 3HUIIUTH BU3HAYEHI HUM JOKYMEHTH.

240. AKT npo BHIy4CHHS AJIs 3HUIICHHS JTOKYMEHTIB CKJIaJa€Thes MO0 JIOKYMEHTIB,
ge BHeceHUMX 0 HalioHaIbHOIO apxisoro oy, Ha Bci cnpasu. HaiiMeHyBaHHA
CTPYKTYPHOTO IIiApO3ALITY paﬁnepmanMiHiCTpaui'f 3a3HAYAETHCS MEepe rpyIoro 3aroJIOBKiB
CIIpaB IHOTO MiIPO3ALIY .

CkJ1aJleHHsl ONMCIB cNpas, WO cknaaeni y naneposiii ¢popmi

241. Onuc cnpaB — apXiBHUH JOBiIHHUK, TPU3HAYEHUA A 061iKy Ta PO3KPUTTA

3MicTy OAMHHMIB 30epiraHHs, 061Ky, 3aKpiIeHHs iX crcTeMaTu3alil y Mexax apXiBHOTO
doumy.

2472. Omucy CrIpaB yKIajaoThes OKPEMO Ha ClpaBH [IOCTi}HOr0 Ta TPUBAIOTO (MOHAM
10 poxiB) 36epirants Ta 3 KaApOBUX IMUTaHb (ocoBoporo ckiany). Ha cnpasu THMYaCOBOI0
(mo 10 pokiB) 36epiraHHs OMMCH HE cknanaroTees. Y pasi miksimanii uu peoprasisanii
paiiiepykaMiHicTpaLii TaKi ONUCH CKJIAar0ThCs 000B’ I3KOBO.

243. Omnucu copaB amnapary paﬁnepmanMiHiCTpaui‘i Ta CTPYKTYpHHX
iApO3ILIiB paﬁnepmanMiHiCTpaui'f CKJIANAIOThCA IIOPOKY 3@ BCTAHOBICHOIO
dhopmoIo (101aTOK 12) mocaioBo0 0co00I0, BiMOBIAANBHOIO 3a IiJIOBOJCTBO, 32

METOIMYHOI JOTTOMOTr'H apX1BHOT'O Bi iy paﬁnepmanMiHiCTpaui'i.
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244, Homep OMMCYy CIpaB MOBHHEH CKIANATHCA 3 iHgexcy miapo3airy 3a
HOMEHKJIATypOI CIpaB 3 [ONaBaHHIM [T0YATKOBOI JITEpH HAa3BH KaTeropii
JOKYMEHTIB, IO BKIIOYAIOTECS O OMWUCY, Ta HYOTHUPHOX uudp PpoKy, B SKOMY
pO3MoYaTo CIpaBH, BKJIIOYEHI 10 omwmcy. Hampukian, ONMCH CIpaB IIOCTIHOT O,
tpusasioro (monax 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX MUTAHb (oco6GoBOrO CKIamy)
CTPYKTYPHOTO TApo3ainy 3 iHI. 5, IO posmoyati y 2015 poui, MaTUMYTh HOMEpH: 5
II—2015:5 T -2015; 5 OC=2013.

245. Tlia yac CKJIaJaHHs OMKCIB CIIPaB CIIijl JOTPUMYBATHCS TAKUX BUMOT:

1) Ko’KHa cripaBa BHOCHUTECS 10 OIHCY i caMOCTIHHUM MOPSAKOBAM HOMEPOM
(SKIIO CTIpaBa Mae KilbKa TOMiB, KOXHHUH TOM BHOCHTBCA /0 OMHCY i OKpEMUM
HOMEpOM); :‘

2) rpadu omucy OQOPMITIOIOTHCH BiMOBiAHO JO BiZIOMOCTEHW, 3a3HAYECHMX Ha
OOKJIaIMHIII CIIPaBH,

3) y pa3i BHECEHHsI 0 OIMCY KiIBKOX CIIpaB Mifps 3 OJHAKOBHM 3aroj0BKOM
393HAYAETHCS TOBHICTIO JIMINE 3arofIOBOK TEPIUOl CIPaBH, a Bci i omHOpiAHi
CIIPaBU TIO3HAYAIOTHCS CIIOBAMH «T€ CaMey, TP HBOMY iHmmi BiZOMOCTI PO CIpaBU
BHOCSTHCSL O ONKMCY TOBHICTIO (HA KOXHIH HOBii CTOpiHIli ONHMCY 3aroJIOBOK
BiZITBOPIOETHCS TIOBHICTIO);

4) rpaca onucy «IIpuMiTKa» BUKOPHCTOBYETHCA I BIIMITOK TIPO OCOBIMBOCTI
hisugHOrO CTAHYy CIpaB, MpO Mepenady crpas {HIIMM CTPYKTYPHHMM Miipo3Jtiziam abo
iHmiif ycTaHoBI, PO HASBHICT KO JIOKYMEHTIB Y CIIpaBi.

246. Omnucu crpas BeIyThCS MPOTATOM KiJIbKOX POKiB 3 BUKOPUCTAHHAM €JIMHO1
HackpizHoi Hymepaulii. CripaBu KOXHOI0 pOKy CTaHOBJIATE piUHMH PO3JILT OIIHCY.

247. YV xinHmi omucy poOMTHCS MiJCYyMKOBHH 3amucC i3 3a3HAYEHHAM KiIBKOCTI
(uudpamm 1 crooBaMu) Crpas, IO OOTIKOBYIOTBCSI 3@ ONKCOM, @ TaKOX
0GYMOBITIOIOTCST OCOOIMBOCTI Hymepauii cripaB B OIHUCI (miTepHi Ta mMpomyIEHi
HOMEPH CIIPaB).

248. Y piuHMil po3Jin omMCy CrpaB BHOCATBCSA TAKOXK CIPABH, HE 3aBEpPILICHI
IPOTATOM KaJIEHIAPHOrO POKY. Y TaKMX BHMAAKaX y KiHIi pIYHMX PO3ALIIB OIHCY
KOXHOrO HACTYIIHOrO pOKY, IIPOTAIOM SKOro CHpaBd MPOJAOBXKYBAIMCH — B
Ji7OBOZCTBI, 3a3HAYaEThCsS «JIOKYyMEHTH 3 I[BOr0 NUTAHHA [MB. TAKOX ¥ po3zini 3a

pik, Ne ».

249. Omuc CIpaB, CKIAAEHAX y Maneposii dopmi, CKIamaeThes y ABOX
PUMipHUKAX, OJUH 3 SAKUX MEPENAEThCs pasoM i3 crpaBamu 0 apxiBy, a iHIIMH
3QTMINAETHCS K KOHTPOJIBHHUM IPUMIPHUK Y 3arajlbHOMY Biisi amapary.

250. Ha ocHOBIi omuciB CIIpaB amapaTy paiineprxaamiHicTpauil Ta CTPYKTYpPHHX
MiApo3aiNiB 3arajibHUK BifLI anapaty rorye 3BeJIeHi OIMCH CIIpaB MOCTIMHOrO Ta
TpuBasoro (moxax 10 pokis) 30epiraHHs, 3 KaJpOBUX UTaHb (0coGOBOTO CKIAMY).
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251. 3BeneHMid OmMC crpaB MOCTIMHOrO 30epiraHHs CKIAAEThCS Yy YOTHPHOX
NpUMipHUKaX, TpuBaioro (moHan 10 pokiB) 30epiraHHs — y OBOX NMPUMIpHHKAX, 3
KaJIpOoBUX IUTaHb (0COOOBOro CKiIamy) — y TphOX NpuMipHHKax. OIUH MPUMIpHUK
3aTBEPIKEHOI0 OMUCY MOJAETHCS apXiBHOIO BTy palaepxaamiHicTpariii.

252. PaiineprxanMinicTpanis 30008’ 13aHa ONMUCYBATH JOKYMEHTH IMOCTIHHOIO Ta
TpuBasoro (rmonan 10 pokis) 30epiranHs, 3 KaJApoBUX MUTaHb (0COOOBOTO CKIIAIY) HE
Mi3HIIE HDKX 4Yepe3 [1Ba POKHU MiCJs 3aBEpINeHHsS CIpaB y IUIOBOJACTBI, @ TaKOX
nepelaBaT JOKYMEHTH TIIOCTifHOro 30epiraHHsi BIiAMOBIZHO OO 3aTBEPIHKEHHX
ONMCiB copaB JO apXiBHOTO Biminy paiinepkaamidicTparii B yCTaHOBIEHI
3aKOHOJJaBCTBOM CTPOKH.

f

Od¢opmienns cnpas, CKJIaJeHUX Y naneposiii ¢gopmi

253. OdopmiieHHs cmpaBd TOCTiHHOro i TpuBaioro (moHax 10 pokiB)
30epiranHs nepenbavae HyMepalilo CTOPIHOK y CIpaBi, CKIaneHHs y pasi moTpe6u
BHYTPIIIHBOTO OMNHCY JMOKYMEHTIB CIIPaBH, HAsSBHICTh 3aCBiI4yBaJIbHOTO HAIUCY
CIIPaBH IIPO KUIBKICTh CTOPIHOK i PO 0cOOMMBOCTI (hi3UYHOTO cTaHy Ta (pOpMYBaHHS
CIIPaBH, MiJIIKUBAHHS a0 ONpaBICHHs CIPaBU, 0OPMIIEHHS OOKJIaIHHKH CIIPABH.

254. JIoKyMEHTH TuM4YacoBoro 30epiraHHs, c¢GOpMOBaHI Yy CIpaBH, He
MiJIIMBAIOTECS, CTOPIHKM HE HyMEpYIOThCS, YTOYHEHHS EJIEMEHTIB O(pOpMIIEeHHS
OOKIaJMHKH HE TPOBOJWTHCS, 3a BHHATKOM IIEPBUHHOI  OyXraiarepchKoi
JOKyMEHTAIIi1. |

255. Tlicns 3akiHYEHHs! JUIOBOAHOTO POKY O HAIHMCIB HA OOKIAIMHKAaX CIIPaB
HOCTIHHOrO i TpUBAIOro 30epiraHHs BHOCATHCS HEOOXiIHI YTOYHEHHSI, IePeBIPAETHCS
BiIMOBIHICTh 3arojIOBKIiB CIpaB Ha OOKNAOHWHIN 3MICTy IiIIHTHX JOKYMEHTIB,
BHOCATBCS Yy pasl mnotpebu [0 3arojioBka CHpaBH IOJATKOBI  BiZOMOCTI
(IpOCTABISIIOTBCS HOMEPH HakasiB, NPOTOKOMIB, 3a3HAYAIOTHCS BUAM 1 (opMu
3BITHOCTI TOIIIO).

256. Jlara Ha OOK/IagWHII COpaBM MOBHHHA BIAMOBIZaTH POKY IOYATKY i
3aKiHYEHHs CIpPaBH; y CIIpaBi, IO Ma€ JOKYMEHTH 3a OiNbII paHHI pPOKH, HiX pik
YTBOPEHHS CIIPaBH, MiJl JaTOK POOUTHCS HATHC «€ JOKYMEHTH 32 POKM.

257. Ha oOxknaguHKax cCropas, IO CKJIQJalOThesl 3 KiJIbKOX  TOMiB,
IPOCTaBIISIFOTHCS JATH [EPLIOrO i OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (YaCTHHH).
Y pasi 3a3HaueHHS TOYHOI KaJeHIApHOI JaTH MPOCTABISIETHCS YUCIIO, MICAIb i PIK.
Yucno i pik Mo3Ha4yar0ThCs apaObChKUMHU UG paMH, MiCSIb MUIIETHCS CIIOBOM.

258. Ha oOkmaguHIi CIpaBH MPOCTABISETHCS HOMEP CIPaBU 32 3BEACHUM
OITKCOM 1 3a IMOTO/KEHHSIM i3 3araJlbHUM BiJUIIJIOM anapaty — Homep omucy i hboumy.
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259. V pasi 3MiHM HalMEHYBaHHS paiinepxajminicTpauii (if CTPyKTYpPHOTO
nigpo3iay) NPOTATOM Mepiony, KUl OXOIUTIOIOTH JOKYMEHTH CIpaBH, abo miJ 4ac
mepejadi CrIpaBd IO IHIIOT yCTAHOBHU (CTPYKTYpPHOTO Tiapo3zity) Ha 0OKJITaUHIII
CIpaBy 3a3HAUAEThCS 1 (cTpyKTypHOTO migpo3ainy) HOBE HaiiMEHYBaHHS, a
nonepeHe OepeThest B Iy KKH.

760. Hampcn Ha OOKIAAMHKAX CHOpaB IOCTIHOro Ta TPUBAJIOTO (ToHax
10 poxiB) 36epiraHHs pOOIATHCS YiTKO YOPHMM CBITJIOCTIHKAM HYOPHHIOM abo
mactoro. HaxieioBaHHs THUTYJBHOIO —apKyina Ha OOKIaguHKy CIpaBd HE
JIOTTY CKAEThCS.

Ilepenava cnpas, CKJIAAEHHX Y naneposiil popmi, 10 apXiBy yCTaHOBH

261. CrpaBu MoCTiiHOro Ta tpuBanoro (moxax 10 poxis) 30epiranssd, 3
KaJ[POBUX MHTaHb (0CO00BOTO CcKJIay) yepe3 [Ba POKH ITiCIIs 3aBEPILCHHSA iX BeJIeHHs
IepeialoThes [0 3arajabHOro Bizainy amapary (apxiBy) B yHOPAIKOBAHOMY cTaHi I
[ofansIoro 30epiraHHs Ta KOPUCTYBaHHS 33 rpadikoM, 3aTBEPLKEHAM KePiBHUKOM
arapary.

262. 3a NHUCHMOBHAM 3BEpHEHHSAM amapary paiinepxaamMinicTparii T2
CTPYKTYPHOTO IIiJPO3ALTY amapary saranbHUI Bimmin amapary oGopmisie BHAAYY
CITpaB, CKJIAJICHHUX Y naneposiit popmi, Ha CTPOK 10 TPHOX MiCSIIB.

263. [NpuiiManHs-Iepeaada KOKHOI CrpaBu 3HCHIOETHCA APXiBHUM Bi/I1IOM
paiinepkagminicTpaiti B MIPUCYTHOCTI TpaliBHUKA arapary paiinepxanminicrpanii
Yy CTPYKTYPHOTO HiZPO3ALTY paitepikaaMiHicTpanii, sSKUi Tepesac yIOPSIKOBaH1
Ta 0OpPMIIEH] CIIpaBy.

264. CnpaBd TOCTIHHOrO Ta TPHUBAJIOTO (momax 10 pokiB) 30epiraHHA
TepearoThCs 10 apXiBy yCTaHOBH 32 OTHUCAMH.

V kigmi KOXHOro TpHMIpHHMKA ONHCY Ha9aIbHHK apXiBHOrO  BiZIiIy
paitnepyxaminicTpalii po3MUCyEThCA Y NpUMHATTI CNpaB 1 MPOCTABIISIE AATY. OnuH
IPUMIPHHK OIMCY MOBEPTACTHCS B alapat paiinepxaaminicTpaii, CTPYKTypPHOMY
mijpo3 iy paitrepxaaminicTpanii, BCi iHIN 3QJIMMIAIOTHCS B apXiBi yCTAHOBH.

Crpasd, IO TEpefaloThes M0 apxiBy YCTaHOBH, [OBUHHI OyTH 3B’s3aHi
HAJIE)KHUM YHHOM.

PaiinepxaamMinictpaiis  3000B’s3aHa 3aGesreunTd 30epiraHHs —apXiBHUX
JIOKYMEHTIB Ta Ieperaydy JIOKYMEHTIB, 110 HaJIEKaTh 10 HarioHansHOro apXiBHOTO
doHLy, MiCIs 3aKiHYCHHs BCTAHOBJICHHX rpaHMYHAX CTPOKIB IX 36epiranHs B apXiBi

JUTsl IOCTIHHOTO 36€piraHHs 10 apXiBHOTO By paiinepxkanminicTparii.
IpuKiHLEBi MOJIOKEHHSI
BusHauuTH, O ab3a1 ApyrHil MyHKTY 2, Ta MyHKT 3 Imcrpykuii HaOMpPaOTh

YUHHOCTI 3 MOMEHTY 3acCTOCyBaHHS B HogoaitnapchKii paiinepxaaMinicTpari
[HCTpyKIiT 3 TOKYMEHTYBaHH yrpaBaiHCchKoi iHdopmallii B eneKTpoHHIA popmi Ta

4
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oprasizauii poGOTH 3 €NeKTPOHHUMHU JIOKYMEHTaMH B JiJOBOJCTBi, €JIEKTPOHHOIO
MiXBilOMYOro 0OMiHy, 3aTBepkeHOro nocraHoBoro KaGinery MinicTpiB Ykpainu
Bix 17.01.2018 poky Ne 55.

HauanbHHK OpraHizauiiHoro Biaaimy, ‘
B.0. KEpiBHHKA anapary paiaepkaaMiHicTpanii M.O. BumHsikosa

w0l Pasn
wce CbKO Ox,
W (oY ! op ¢

CXBAJIEH
IIpoTokon

amapary pauzep

Bin 30 07, Ao/«




Jonmatok 1
70 1HCTPYKIT
(TyHKT 8)
3AT'AJIBHI ITPABUJIA

oOopMIICHHS JOKYMEHTIB
1. JInsg opopmieHHS TEKCTIB CIy>)KOOBHUX JOKYMEHTIB BUKOPHUCTOBYETHCSA TapHITYpa
Times New Roman ta mpudt po3mipom 12 - 14 apykapcbkux NMyHKTIB abo 8 - 12
JIPYKapChbKUX MYHKTIB sl ApyKyBaHHS pekBi3uty "lIpi3Buille BUKOHABIL 1 HOMEP
fioro Tenedony", BHHOCOK, TOSICHIOBAIbHUX HAIMCIB 0 OKPEMUX E€IIEMEHTIB TEKCTY
JTOKyMEHTa a00 HOTro PEeKBI3UTIB TOMIO.
2. ITpu opopMIieHHI 3aCTOCOBYETHCS MIPUPT:
HaMBXUPHUN MIPUPT BEIIMKUMHU JIITEPAMHU - JIJI1 Ha3BU BUAY IOKYMEHTA;
HaMmBXUPHUU (MpsAMUN a00 KypcHB) - JUIsl 3arojOBKIB Ta KOPOTKOTO 3MICTY
JIOKYMEHTA.
3. Ilpu odopmieHH] TEKCTIB MDKPSIKOBHI 1HTEpBajl IOBUHEH CTAHOBUTH:
1 - nna ckJIagoBUX TEKCTY JTOKYMEHTa, pekBi3uty "Jlomatok" Ta MOCHUIIaHHS Ha
JIOKYMEHT, 1110 CTaB MiICTaBOIO JIsl MIJATOTOBKU (BUIAHHS) TOTOYHOIO IOKYMEHTA;
1,5 - nnst cknamoBux yacTUH pekBi3uTiB "Anpecar" Tta "['pud 3aTBepKeHHs "
1,5 - 3 - 11 BimoKpeMJICHHS PEeKBI3UTIB JOKYMEHTA OJHMH BiJl OJHOTO.
4. Im's Ta nip13Bue B pekBi3uTi "[lignuc" po3minlyerbes Ha piBHI OCTAHHBOTO psJiKa
Ha3BU MOCA/IH.
5. MakcumanbHa JOBXKHMHA psAKa O0araTOpPSIKOBUX PEKBI3UTIB (KpPIM PEKBI3ZUTY
TeKCTy) - 73 mutiMeTpu (28 ApyKOBaHUX 3HAKIB).
6. ko KOpoTkuil 3MicT 10 TekcTy nepeBuulye 150 3HakiB (M'sTh PSAKIB), WOTO
JIO3BOJIIETHCS TIPOJIOBKYBATH JI0 MeX1 mpaBoro noJisg. Kpamnka B KiHIIl 3arojioBKa He
CTaBUThCHI.
7. pu odopmiieHH1 TOKYMEHTIB BIJICTYT BiJl MEX1 JIIBOT'O TOJISI JOKYMEHTA CTAHOBUTb:
125 minimeTpiB - 171 iM's Ta npi3BUILa pekBi3uty "llignuc";
100 minimeTpiB - 115 peksizuTa "I'pud 3aTBepaxeHHs";
90 mimimMeTpiB - At pekBi3uTy "Anpecar";
10 mimimeTpiB - 115 ab3a1iiB y TekcTi, a Takox ciiB "CIITYXAJIN", "BUCTVYIINJIN",
"BUPIIINIIN", "YXBAJIMJIN", "HAKA3VYIO", "30bOB'3VYIO";
0 mimimerpiB - 15 pexBi3uTiB "Jlara nmoxymenta", "KopoTkuil 3micT J1oKymeHTa'",
"Tekct" (6e3 ab3atiB), "BigMiTka npo HasBHICTH noAaTkiB", "IIpi3BuIlie BUKOHABIIA 1
HOMep Horo tenedony", "BigMiTka Mpo BUKOHAHHS JOKYMEHTA 1 HAJCUJIAHHS UOT0 10
crpaBu", cioBo "JlogaTok, pexsizutu "JlomaTok" Ta cioo "Ilimcraa" 3amucy mpo
MOCHUJIaHHS Ha JOKYMEHT, 1110 CTaB IiJICTABOO JIJIsl MATOTOBKH (BUIaHHS) MOTOYHOTO
JOKyMEHTa, HaiiMeHyBaHHs rocaau y peksizuti "l[lianuc", 3acBiiuyBaibHOTO HAUCY
"3rigHo 3 opuriHajgoMm" Ta aiis nepioro pekpizuta "I'pud) 3aTBepKeHH", SIKIIO iX B
JIOKYMEHTI1 JIBa.



8. Ilig yac opopMiieHHsI JOKYMEHTIB (JIOJATKIB IO HUX) HA ABOX 1 OLIbIIIE CTOPIHKAX
Jpyra Ta HacTYITHI CTOPIHKY TOBHHHI OyTH MMPOHYMEPOBAHI.

9. Homepu CTOPIHOK CTaBISTHCS TIOCEPEANHI BEPXHBOTO TIOJISI CTOPIHKH apaOChKUMU
udpamu 0e3 3a3Ha4YEeHHs CiioBa "cTopiHka" Ta po3auioBuX 3HaKiB. [lepia cTopinka
HE HYMEPYEThCS HI B JOKYMEHTI, HI B KOXXHOMY 3 J0JaTKiB. JIOKYMEHT 1 KOXKEH 3
JOJIaTKiB MalOTh OKPEMY HyMepaIlito.

10. TexkcTh MOKYMEHTIB IPYKYIOTbCS Ha OJHOMY Oolli apkymia. J[okymeHTH He
MOCTIHHOTO CTpOKYy 30epiraHHs oOcsroMm Outbiie 20 CTOPIHOK JOMYCKA€THCS
JTPYKyBaTH Ha JUIbOBOMY 1 3BOPOTHOMY OOI11 apKyIiia, IpHu 1boMy pekBizut "Iliamuc"
MOBHHEH OyTH PO3MIIIEHWH Ha JIMIILOBOMY, & HE Ha 3BOPOTHOMY OOIli OCTaHHBHOTO
apKyIa JOKyMEHTA.

Jonatok 2
70 1 IHCTPYKIIii
(myHKT 35)
[TPUMIPHWH ITEPEJIIK
JIOKYMEHTIB, 1110 JO3BOJISIETHCS 3aTBEPXKYBATH MPOCTABIISIHHSAM Tpuda

3aTBEP/KEHHS MTOCAI0BOI 0COOM 32 YMOBH iX IMIJIFOTOBKH Y MarepoBiit hopmi
1. Axtu (roroBHocTi o0O0'ekTa JO €KCIUTyaTallii; CIUCaHHsS; 1HBEHTapH3allii,
EKCIIePTU3H; BUIIYUEHHS CIIpaB JJIsl 3HUILEHHS; Mepeaadi Crpas; JIKBiAaIlil yCTaHOB
TOIIO).
2. 3aBmanHs (HA TPOCKTYBaHHS O0'€KTIB, TEXHIYHUX CIOPYJ, KariTajabHe
OyIIBHUIITBO;, HA TMPOBEACHHS HAYyKOBO-AOCTIIHUX, MPOEKTHO-KOHCTPYKTOPCHKHX 1
TEXHOJIOTIYHUX POOIT; TEXHIYHI TOIIIO).
3. Komrropucu BuTpar (Ha yTpuMaHHs arapaTy yIpaBiiHHS, OyJIUHKIB, PUMIIICHb,
CIIOPY/I; Ha IIJATOTOBKY Ta OCBOEHHS BHPOOHHUIITBA HOBMX BHPOOIB; Ha KalliTaJIbHE
OyIIBHUIITBO TOIIIO).
4. Ilepeniku (mocaa NpaImiBHUKIB 3 HEHOPMOBAHUM pPOOOYMM JHEM; THUIIOBUX,
BIIOMYHX (TaTy3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOIIO).
5. Po31iHKM HA BUKOHAHHS POOIT.
6. CtaTyTH (MOJIOKEHHST) YCTAHOB.
7. CTpyKTypa yCTaHOBH.



JlomaTok 3
0 THCTPYKIIIT
(TTyHKT 66)
[TPUMIPHWH ITEPEJIIK
JIOKYMEHTIB, TIJMHUCH Ha SIKUX CKPITUTIOIOTHCS TepOOBOIO MTEYaTKOK0 Y pasi iX

CTBOPEHHS y TarepoBiit popmi ab0 3aCBIIUYIOTHCS €JIEKTPOHHOIO ITEYATKOIO

YCTaHOBH Y pa3i iX CTBOPECHHS B €IEKTPOHHIN (hopmi
1. Axtu (BUKOHaHHS POOIT, CIUCAHHA, EKCHEPTH3H, (IHAHCOBHX IEPEBIPOK;
BUJTyYEHHS CTIpaB I 3HUILEHHS; TIepeiadl CIpaB TOIIIO).
2. BucHOBKY 1 BiATYKH yCTaHOB Ha AWcepTallii Ta aBTopedepaTty, 1Mo HaICHIAIOThCS
10 Buioi aTecrariiinoi koMicii Ykpaidmu.
3. JloBigku (JIMITHI; MPO BUIUIATY CTPAXOBUX CYM; BHUKOPHUCTAHHS OIOKETHUX
aCUTHYBaHb Ha 3apIliaTy; IpO HapaxoBaHy 3apIuiaTy TOILLO).
4. Jloroopu (mpo  MaTepiaibHy  BIAMNOBIJAJBHICTh,  HAyKOBO-TEXHIUHE
CIIBPOOITHUILITBO, TIAPSIAN, OPEHY IPUMIIIEHB; PO BUKOHAHHS POOIT TOIIO).
5. JlokyMeHTH (IOBiAKH, MOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTh IpaBa rpoMasH 1
IOPUJIMYHUX OCI0.
6. JlopydyeHHs Ha ojep)KaHHS TOBapHO-MaTeplaJbHUX I[IHHOCTEH, OOKETHI,
OaHKIBCBKI, IICHCIMHI, IUTATDKHI.
7. 3aBmaHHs (Ha TPOEKTYBaHHS OO0'€KTIB, TEXHIYHUX CIOPYH, KarmiTalbHe
OyIBHULITBO; TEXHIYHI TOIIIO).
8. 3asBM (Ha aKpeAUTHUB; MPO BIAMOBY BiJ] aKIIENTY TOIIO).
9. 3asBku (Ha 00OJIaIHAHHS, BUHAXOIU TOIIIO).
10. 3pa3ku B1IOMTKIB M€YATOK 1 MIAMKUCIB MPaliBHUKIB, IKI MAlIOTh TPaBO 3/11HCHIOBATH
(d1HaHCOBO-TOCIIOAAPCHKI Omnepallii.
11. Komropuc BUTparT (Ha yTpUMaHHS amapaTy yOpaBiiHHS; Ha MIJATOTOBKY Ta
OCBOEHHSI BHpPOOHMIITBA HOBHMX BHUpPOOIB; Ha KaJbKYJSIIIO 3a JOrOBOPOM; Ha
KaniTajabHe OyAIBHULITBO TOILO).
12. Jluctu rapaHTiiiHi (Ha BAKOHAHHS POOIT, HaJlaHHS TIOCJIYT TOIIIO).
13. TlopanHg 1 KJOMOTaHHS (MPO HArOPOJXKEHHSI OpJIEHaMU 1 MENAJsIMU; TIPO
PEMIIOBaHHS).
14. IIpoTokonu (MOTOKEHHS TIJIaHIB MOCTABOK).
15. Peectpu (uekiB, OI0JPKETHUX JIOPYUYEHb).
16. Cneumdikaiii (BUpoOiB, IPOIYKIIIi TOIIO).
17. CinpHI TOKYMEHTH, MIATOTOBJIEHI BiJ] IMEHI JIBOX 1 O1JIbIIIe YCTAHOB.
18. CtaTyTH yCcTaHOB.
19. TUTYNBHI CIIUCKH.
20. Tpy10B1 KHUXKKH.



Jonmatok 4
70 1THCTPYKIIIi
(myskT 157)

[TPUMIPHWH ITEPEJIIK
JIOKYMEHTIB, III0 HE MISITal0Th peecTpariii ciayx0010 J1JI0BOJICTBA

N Bun nokymenTa Crnemianpauii 00miK*

1. [3BenmenHs Ta iH(pOpMaIlis, HaIICIaH] 10 BioMa HE T ISTaloTh

2. PexnamHi OBiIOMIIEHHS, [IJIAKATH, IIPOTPAMHU Hapaj, PEECTpaLii uu o0JiKy y

KOH(EPEHITIH TOIIO OyIb-SIKUI 1HIITHMA

3. [TlpeiickypanTu (Kortii) crocio

4. Hopwmu BuTpat MatepiajiB

5. BiTayibHi TUCTH 1 3aMPOIICHHS

6. MicsuHi, KBapTajabH1, HIBPiYHI 3BITH

/. ['padiku, Hapsau, 3asiBKU, PO3HAPSIAKA

8. |®opMH CTAaTHCTHYHOI 3BITHOCTI

9. |[IpykoBaHi BUJaHHS (KHUTH, )KypHAIH, OIOJIECTEHI) 01010TEKA
(0OJIIKOBYIOTHCS JTUIIIE
y pa3i 1l HasIBHOCTI)

10. HaykoBi 3BiTH 32 TEeMamMu cayx0a HayKOBO-
TEXHIYHOI 1H(popMaIii
(OOMKOBYIOTHCSI JIUIIIE
y pa3i ii HasIBHOCT1)

11. HaByasbHi mianu, nporpamu (Kortii) KaJIpoBa CiIyx’0a

12. |JToroBopwu OyxranaTepchka ciryxoa

*V pa3i BIACYTHOCTI B YCTaHOBI BIAMOBIJIHOTO CHEIIATi30BAHOTO MiAPO3ILITY
crieriajJbHuM 00K 3A1MCHIOETHCS CITY K000 A1IIOBOJICTBA 200 3a PIIICHHSIM KEpiBHUKA
YCTaHOBH HE 3/I1MCHIOETHCSI.



Jlogatok 5
70 1HCTPYKITT
(myHKT 162)
[IPUMIPHUN CKJIAJ]

3aMuCy MPO PEECTpAIlito BXIAHUX JTOKYMEHTIB*
1. Bug nokymeHTa.
2. Jlata Ta yac HaJIXOJPKEHHS JOKYMEHTa B YCTAHOBY.
3. Jlata peectpariii ToKyMeHTa.
4. PeectpariiiiHuii iHAEKC TOKYMEHTA.
5. KopecrnoHieHr.
6. Jlata peectpariii Ta peecTpaliiHui 1HAECKC KOPECIIOHICHTA.
7. KopoTkuii 3MICT.
8. BinnmoBigaJibHUN MiAPO3AUT YCTAHOBU, SKUM B YCTAHOBJICHOMY MOPSIKY
BU3HAYCHUM BIJMOBIJAILHUM 32 BUKOHAHHS JJOKYMEHTA B YCTAHOBI.
9. BinnoBigaiibHUN BUKOHABEIh - MPALIBHUK BIJMOBIIAIIBHOTO MiAPO3A1TY YCTaHOBH,
SKAW B YCTAaHOBJICHOMY TIOPSIIKY BH3HAUYCHHWM BIAMOBIJAIbHUM 32 BUKOHAHHS
JIOKYMEHTa B YCTaHOBI.

10. BigmiTka ipo BUKOHAHHS JOKYMEHTA.
I'1. Copasa N.

* JHCTpYKIIi€IO0 3 A1JIOBOJICTBA YCTAHOBU MOKE OYTH Tepe0aueHo J0AaTKOBI CKJIa10BI
YaCTUHU JKypPHATY Ta BU3HAUCHO 1HIIMHA MOPSAAO0K X PO3MIIIICHHS.

JlomaTok 6
710 IHCTPYKLIIi
(myHKT 162)
[IPUMIPHII CKJIAJ

3aMucy MpO PEECTPALII0 BUXIAHUX JOKYMEHTIB, CTBOPEHUX YCTAaHOBOKO™®
1. Jlata peectpariii ToKyMeHTa.
2. PeecTpaniiitHuii iH7EKC TOKYMEHTA.
3. Anpecar.
4. KopoTkuii 3MICT.
5. BignoBiganbHuit miApO3a1JT YCTAHOBH, SIKUM MIATOTOBJIECHO JTOKYMEHT.
6. BianoBinanbHUN BUKOHABEIb - MIPAIlIBHUK BIAMOBIIAIBHOTO MiAPO3A1TY YCTaHOBH,
SIKAW MATOTYBaB JIOKYMEHT.
7. JlaTa Ta yac HaAXOKEHHA TOKYMEHTA aJpecary.
8. JlaTa peecTparlii Ta peecTpalliiHuii 1HACKC aapecara.
9. BigMiTKa 1po BUKOHAHHS JOKYMEHTA aJIpeCcaToM.
10. Cnpasa N.



* JHCTpYKIIi€IO0 3 A1JIOBOJICTBA YCTAHOBU MOKE OYTH Tepe0aueHo JOAaTKOBI CKIIa10BI
YaCTUHU JKyPHATY Ta BUBHAUCHO 1HIIHH IMTOPSAAOK 1X PO3MIIIICHHS.

JlomaTok 7
JI0 THCTPYKIIIT
(myskt 180)

CTPOKH

BUKOHAHHSI OCHOBHHUX JIOKYMEHTIB
1. Axr Ilpe3unenta Ykpainu - 30 aHiB 3 AaTH HaOpaHHS HAUM YHMHHOCTI, SKIIO ITHM
aKTOM HE mepen0auyeHO CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aBJIaHHS.
2. 3anuT abo 3BEpHEHHS:
HapOJHOTrO JAenyTara YKpaiHu - NpOTAroM 15 AHIB 3 AHS HOr0o HAIXOJKEHHS, SIKIIO
BepxoBHoto Panoro Ykpainu He BCTAHOBJIEHO 1HIITUHN CTPOK;
nemnyrtata BepxosHoi Pagu ABronomuoi Pecniy6miku Kpum - npotsirom 15 nHiB 3 qHst
WOTO HAAXOMKECHHS;
JermyTaTa MICIIEBOI pajau - mpoTsarom 10 aHIB 3 AHS HOT0 HATXOHKCHHS.
3. SIkuio 3anuT (3B€pHEHHS) HAPOAHOTO JienyTaTa Ykpainu (nemyrata BepxosHoi Paau
ABtoHoMmHoOi Pecniybniku Kpum, nemyrara miciieBoi pagau) 3 00'€KTUBHUX MTPUYUH HE
MOXe OyTH PpO3IJISITHYyTO B YCTAHOBJICHUM CTPOK, HAJCUJIAETHCS IHUCHMOBE
MOBIJJOMJICHHSI Cy0'€KTaM BHECEHHs 3alUTy (3BEPHEHHS) 13 3a3HAYEHHSIM HPUYUH
MPOJIOBXKEHHS CTPOKY PO3TIISAY.
CTpoK po3riisy JeMmyTaTChbKOTO 3BEPHEHHS 3 YpaxyBaHHIM CTPOKY MPOJOBXKEHHS HE
Moxe riepeBuinyBaTd 30 JHIB 3 MOMEHTY HOTO HAJIXOI>)KCHHS.
4. Pimmenns KaOGinety MiHicTpiB VYKpaiHM OO JOOMNPALIOBAHHSA IPOEKTIB
HOPMATHUBHO-TIPABOBUX aKTIB - MPOTsAroM 10 1HIB 3 JHS TMPUUHATTS BiJIMNOBIAHOTO
pILIEHHS, SIKILIO [IUM PILIEHHSM HE BCTAHOBJIEHO 1HIIHWKA CTPOK.
5. IloctanoBu Ta BucHOBKU Koserii PaxyHkoBo1 nanatu - mpoTsroMm 15 mHIB 3 JHA iX
peecTpallii B YCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.
6. [ToroxeHHs MPOEKTIB aKTIB 3a1HTEPECOBAHUMU OpraHaMU - Y CTPOK, YCTAHOBIICHUN
iX TOJIOBHUMU pO3pOOHMKAMHU BINOBIIHO 10 BUMOT Pernamenty Kabinety MiHicTpiB
Ykpainu.
7. 3anuT Ha myOaiyHy iH(oOpMarito Bl (Pi3UMUHOI, HOPUAMIHOI 0COOU, OO0'€THAHHS
rpoMajisiH 0e3 cTaTycy RpPUANYHOI 0cOOU, KPIM CyO'€KTIB BJIaJIHUX TTOBHOBAXKEHb, Ta
HaJaHHS  BIANOBIAI Ha 3amUT Ha 1HPOpPMALII - TOPOTATOM  CTPOKY,
BU3HaueHoro crarrero 20 3akony Ykpainu "lIIpo gocryn g0 my6aiuHoi iHdbopmarii'.



http://search.ligazakon.ua/l_doc2.nsf/link1/T112939.html

[HOOPMAILIA

PO CTaH BUKOHAHHS 3aBJaHb Ha .20

Jonatok 8
JI0 THCTPYKIIIT
(myskT 191)

N | HaiimenyBanHs Ta CtaH BUKOHAHHS 3aBIaHb (JOKYMEHTIB)
1H/IEKC yCBOTO 3 HAX
CTPYKTYPHOTO BHKOHAHO CTPOK CTPOK
i APO3LITY OJIOBKEHO | TOPYLIEHO
HavimenyBanns nmocaau Im's ITPI3BUIE
KEpIBHUKA CTY>KOU JIIJIOBOJCTBA
.20
Jlonatox 9
70 1HCTPYKITT
(myskT 207)
I[TPUMIPHA ®OPMA

HOMEHKJIATypH CIIpaB CTPYKTYPHOTO MiAPO3/1Ty y naneposiit popmi CekpeTapiat

Kab6inery MinictpiB Ykpainu YpaBiaiHHS IPOTOKOITY
HOMEHKIJIATYPA CITPAB N 36-17 3a 2017 pik

CXBAJIEHO:
[TpoTokou 3acimanns ekcneptHoi komicii Bijg 01.11.2017 N 223/12-17
Innexc 3aroJ0BOK CIpaBu Kinbkicts cripaB,  Ctpok Po6oui
CIIpaBH (TOMIB) 30epiraHHsl | TMO3HAYKHU
Binain odimiiHOro IMCTYBaHHS Ta MEepeKIIaTy
36-01-01 JluctyBanus 3 BepxoBHOIO 4 MOCTIHO
Panoro Ykpainu
Bigain odimiiHux 3axo/1iB, MJIaHyBaHHS Ta KOOPAUHAIT poO0TH
36-02-01 TIpoektn Ykazi [Ipesnmenra 1 MOCTIIHO cT.6a

[TincymMKoBHiA 3aTTUC

CnpaBu 3a cTpokamu 36epirantsi  Pazom Y Tomy uucni

nepexigai | 3 BiamiTkoro "EITK"
Ycporo cipas: 53 33 2
MOCTIHOTO 30€epiraHHs 7 5 2
TpuBajoro (rmoHas 10 poki) 12 7 0
30epiraHHs
THMYaCOBOTO 30epiraHHs 34 21 0

CKJIAJIEHO:




["osoBHMII criemiaiicT Im'st I[TIPI3BUIIE
02.11.2017
3ATBEP/IKEHO:
Hauanpauk Yrpasninas nporokony  [Im'st [IPI3BUIIE
05.11.2017
[TOI'OKEHO:
3aBiyI0UYHI CEKTOPOM apX1BHOTO Im'a TTPI3BUIIE
30epiraHHs
03.11.2017

Jonmatok 10
70 1HCTPYKITIT
(myskT 207)
[TPUMIPHA ®OPMA

3BEJICHOT HOMEHKJIaTypH CIIPaB YCTAHOBH Yy marnepoBiit hopmi
Cexperapiat Kabinery MinictpiB Ykpainu 3BEJIEHA HOMEHKIJIATYPA CITPAB
3a 2017 pik
CXBAJIEHO:
IIpoTtokou 3acimanHsa ekcnepTHOI komicii Bia 08.11.2017 N 278/11-17

[IpoTokon 3acijaHHs E€KCHEPTHO-NEPEBIPHOI KOMICIT JAEpKaBHOIO apXiBy Bij
17.11.2017 N 22-31/1-17

Innexc 3aroJIoBOK CIIpaBU KinpkicTe Crpok PoGoui
CripaBu crpaB 30epiraHHs | MO3HAYKHU
(TOMIB)
JlemaprameHT 3a0e3MeYeHHsT JOKYMEHTO00ITy
35-01-01 [ToctanoBu KaGinery 10 MOCTIITHO cT.3a
MinictpiB Ykpainu

Y1paBiiHHS TPOTOKOTY
36-01-01 JluctyBanus 3 BepxoBHOO 4 MTOCTIHO CT. 6 a
Panoro Ykpainu

[TincymMKoBHiA 3aTTUC

CnpaBu 3a cTpokaMu Pazom YV tomy yuci
30epiranHs nepexiaHi 3
B1MITKOIO
"EITK"
VY choro crpas: 1040 2 273
MOCTIHOTO 30epiranHs 86 0 0




CKIJIAJEHO:
["onoBHU cieriamicT
06.11.2017
[IJICYMKOBUI
3AIINC 3ABIPEHO:
3aBiAyIOYHI CEKTOPOM
apXiBHOTO 30epiraHHs
06.11.2017
I[TOI'OJI’KEHO:
Hupexrop JlenaprameHTy
3a0€3MeUeHHS
JTOKYMEHTOO00ITY
09.11.2017
3ATBEP/IDXXEHO:
JlepaBHuii cekpeTap
Kabinery Minictpis
Ykpainu

22.11.2017

tpuBasioro (rmouas 10 pokis) | 432
30epiraHHs

TUMYACOBOTO 30epiraHHs 522 273

Im's TTPI3BUILE
Im's TTPI3BUILE
Im'st TTPI3BUILE
Im'st TTPI3BUILE

Jlomatok 11

710 IHCTPYKLIIT

(myHKT 238)

[TPUMIPHA ®OPMA

aKTa MpO BWIYYEHHS JIJIsl 3HUIIICHHS JOKYMEHTIB y manepoBii hopmi



AKT
PO BUJTYYCHHS ISl 3HUIIECHHS JOKYMEHTIB
Cexperapiat KabGinery MinictpiB Ykpainu
YrpaBitiHHS TPOTOKOITY
Bix 15.12.2017 N 36-17

IMIJCTABA:
[TpoTokoun 3acimanns ekcnepTHoi komicii Bi 08.11.2017 N 278/11-17
Inpekc | 3arosioBok| /Jlara Hara Kinekicte |  CTpox PoGoui
CIIpaBU CIIpaBd | TOYATKy [3aKiHYCHHS CopaB | 30epiraHHs| IO3HAYKH
(Tomy) (TOMIB)

Pazom g0 3uumenns: 7 (cim) copas 3a 2015 - 2017 poku

Kinbkicte qoxkymenTiB: 1271 (oaHa TUCSYA IBICTI CIMJIECST OJIUH)
IIpuitmanbHO-3/1aBaIbHA HakIaaHa: Big 12.12.2017 N 741*

MeToa 3HUIIEHHS: 3HUIICHHS IIUIIXOM HEB1HOBIIIOBAIBHOIO MOIPIOHEHHS

CKJIIAZIEHO:

["'onoBHUM coeramict™* Im's ITPI3BUILIE
18.12.2017

[TOT'OJI’KEHO:

3aBiyrounii Biaimom*** Im'st ITPI3BUIIE
19.12.2017

HavanbHux YmpaBiiHHS Im's TTPI3BUILE
MIPOTOKOJTY * ***

20.12.2017

Hupextop JlemaprameHTy Im's ITPI3BHUIIE
3a0e3reueHHs
JIOKYMEHTOOOITy * * #**

21.12.2017

3ATBEP/IXKEHO:

JlepxaBHuli cekpeTap Im's TTPI3BUIIE
Kabinery MiHictpiB

Ykpaigp**s st

22.12.2017

SHUIEHHA ITPOBEJIEHO:

3aBiIyI0UHi CEKTOPOM Im'st ITPI3BUIIE
apXIBHOTO 30€pirapHs ™ **##*

25.12.2017.

* He o00o0B'si3k0Be IM0JIe, 3aCTOCOBYETHCS Yy pasi IMepeaaul 1HIIN yYCTaHOBI Jis
3HUIIEHHS.



** Oco0a, BiAMOBIaIbHA 32 JIIJIOBOACTBO Y MIAPO3/1I1 YKIAJICHHS, SKOK CKJIaJACHO
aKT.

*** [1locamoBa ocoba, sika MPOBOAUIA EKCIIEPTU3Y IIIHHOCTI.

FxFxA* KeplBHUK MIAPO3AUTY YKIAICHHS.

FxFAx* KepiBHUK C1y:XOU TIJTOBOJICTBA.

FxFAXF* Ocoba, sika MpoBeIIa 3HUIIEHHS.

Jlomatox 12
10 TurmoBoi 1IHCTPYKIIiT 3 IJIOBOJCTBA B MIHICTEPCTBAX, 1HIIINX [IEHTPATHHUX Ta

MICIIeBMX OpraHax BUKOHABYOI BJIaJx
(myHKT 243)

[TPUMIPHA ®OPMA

OIKCY CTIpaB y MamnepoBii opmi



Cexperapiat Kabinetry MinicTpiB Ykpainu
YrpaBiiHHS TPOTOKOIY
OIINC N 36-17 (2017 pik)

CXBAJIEHO:

[IpoTokomn 3acimanns ekcnepTHoi Komicii™* Big 23.11.2017 N 285/11-17
[TpoTokoit 3acigaHHs eKcrepTHO-epeBipHOi kKomicii** Big 30.11.2017 N 44-31/1-17

Inpekc | 3arosioBok| /Jlara Hara Kinekicte |  CTpox PoGoui
CIIpaBU CIIpaBd | TIOYATKY [3aKiHYCHHS CTOPIHOK 30epiraHHs| IO3HAYKH
(Tomy)

V neit onmc BriodeHo: 30 (tpunansTs) cupas 3 N 36-27 mo N 36-59

[Tponymeno cupasu: N 36-31, 36-44
[Tepenano 3a onucom: 30 cripas
CKIJIAJEHO TA ITEPEJJIAHO:

["oy10BHUI CHEIIATICT CEKTOPY
apXiBHOTO 30€epiranHs **

["onoBHUY crieriaigicT
VYrpaBniHHS TPOTOKOTY*

04.11.2017
[TOT OJKEHO:

3aBiIyl0unil CEKTOPOM
apX1BHOIO 30epiraHHs™*

06.11.2017
3ATBEP/XXEHO:

Hupexrop JlenaprameHTy
3a0e3neYeHHs

6' kek
JIOKYMEHTOO00ITY

Havanpauk YmpaBiiHus
POTOKOITY ™

12.12.2017

CITPABU 3I'T/THO 3 OITMCOM
MPUMHSTO:

3aBiIyI0OUUil CEKTOPOM
apx1BHOIO 30epiraHHs ™
15.11.2017

* Jlnst onucy cripaB CTPYKTYPHOTO TiAPO3ILITY.

*%* J1ns1 3B€IEHOT0 OIKUCY CIIPaB YCTAaHOBH.

Im'a TIPI3BUIIE

Im's [TIPI3BUILIE

Im's TIPI3BUILE

Im's [TIPI3BUILE

Im's [TIPI3BUILE

Im's TTPI3BUIIE




3ATBEP/I’KEHO
noctanoBoro KaGinery MinicTpiB Ykpainu
Bijg 17 ciuns 2018 p. N 55

Honmatoxk 13
JI0 THCTPYKIIIT
(.20)



HOBOAMJAPCHKA PAMOHHA JIEP)KABHA AJIMIHICTPALIIS
JYTAHCBKOI OBJIACTI

PO3SIMOPAXKEHHSA
roJIOBH PAOHHOI IePsKaBHOI aaAMiHICcTpauii

«__» 2018 p. cmt. HoBoaiinap Ne

(Ha3Ba PO3NOPSAAKECHHSA)

I'osi0Ba paiioHHOI
AepKaBHOI aAMiHicTpaIil (migmuc) Iniuian npizBuma
Honarox 14
10 IHCTPYKUIil
(m.19)



HOBOAMJIAPCHKA PAMOHHA JEPKABHA AJMIHICTPAILIS
JYTAHCBKOI OBJIACTI

HAKA?3
I'osi0BM paiioHHOI Jep:kaBHOI aAMiHiCTpalil

« _» 2018 poky cMmt . HoBoariap Ne

( Ha3Ba HaKas3y)

I'osioBa paiioHHOI
AepKaBHOI aAMiHicTpaIil MiIUC Ininian(u), npu3BHIIE

Homatoxk 15
710 IHCTPYKIIii
(1.20)



i

HOBOAWMJAPCBKA PAMOHHA HOBOAWJAPCBKA
JTEPKABHA AJIMIHICTPALIIS PAMMOHHA PAJIA
PO3IMOPAJXKXEHHS

roJIOBU PaiiOHHOI JIePKAaBHOI aAMiHICTpaIlil Ta roJIOBH PAHOHHOI pajau

« » kBiTHs 2018 p. cMmT. HoBoaiimap No /

(Ha3Ba pO3MOPAIKEHHS)

I'osioBa paitonnoi I'osioBa
Aep:KaBHOI aAMiHICTpauil PalioOHHOI paau

MIIITHC IHimian iMeHi, mpu3Biie MIITNC IHimian iMeHi, mpu3Biie



JI0aToK 16
710 THCTPYKITIT
(m.20)

HOBOAWJAPCHKA PAMOHHA JEP)KABHA AJIMIHICTPAIIIS
JYTAHCBKOI OBJIACTI

Byn. .Hezanexnocri, 2 cmt ,HoBoaiinap, Jlyranceka oomnacts Ykpaina, 93500
tein. (06445) 9-40-38, dakc (806445) 9-40-38
E-mail rgana@Iloga.gov.ua

Ha Ne BI

I'osi0Ba paiioHHOI
AeprKaBHOI aaMiHicTpaii T IINAC [Himiam iMmeH1, TpU3BIiIIEe

(Im’s1, ipu3BilIEe BUKOHABI, TeIe()OH)



Honatoxk 17

Jlo 1HCTpYKITii
(11.20)
HOBOAWJAPCHKA PAMOHHA HOBOANJAPCBKA
JNIEP’)KABHA AJIMIHICTPALLISI PAVIOHHA PAJIA
JYTAHCBKOI OBJIACTI JYTAHCBKOI OBJIACTI
93500 cmrt. HoBoatimap, Jlyrancekoi obmacri, 93500 cwmrt. HoBoatimap, Jlyrancekoi obmacri,
Byn. HeszanexxnocTi, 2 Tem. 9-40-38 Byn. Heszanexxnocri, 2 Tem. 9-40-50
Ne / / (Anpecar)
(3aro10BOK 10 TEKCTY TOKYMEHTA)
I'ostoBa paiioHHOI TI'oioBa
JAep:KaBHOI aJMiHicTpamii pailoHHOI paau
M1IINUC Inimian iMeHi, mpu3Biie MM INAC [Himian imeHi, npu3Bsiime

(Im’s1, mpu3Bime BUKOHABIS, TeledoH)



JomaTtok 18
1o [HcTpyxkiii
(myHkt 162)

HOBOANJAPCBHKA PAMOHHA JIEPYKABHA AJIMIHICTPALILS
KAPTKA PEECTPALII BXIJHOI'O JOKYMEHTA

Kopecnionnent I1Ib

Jara HC /Tanexc Bun noxymenTa Bifg Jlara kop.
JOKY- Ne Homep kop.

MEHTa

3MICT

XTO pO3IJISIHYB
Pe3omntoniist kepiBHUIITBA
JlaTa

[lo cripaBu - Ne Jarta




Honmartok 19
1o [HcTpyKIi
(myHKT 162)

[MOPAIOK
3alOBHEHHS PEKBI3UTIB
peecTpariitHo-KOHTPOJIBHOI KapTKU

PekBizutn

[losicHeHHs J0 3alIOBHCHHS

Ha3zBa Buny
JIOKYMEHTA

ABTOp
(KOpEeCOHACHT)

Jlata nokyMeHTa

Innekc nokymenTa

JlaTta
HAJIXOKEHHS

Ianexc

3aroJioBOK
JTIOKyMeHTa abo
KOPOTKHM 3MICT

Pe3omromis

3alOBHIOETHCS  BIANOBIIHO JO Ha3BU  JOKyMEHTa, IO
peectpyethesi.  [lim  wac peectpamii  aucTiB  rpada He
3aMOBHIOETHCS

MiJ 4Yac peecTpauii JTOKyMEHTa, 110 HaJlMIIOB, 3a3HAYAOTHCS
HallMeHyBaHHsI yCTaHOBH (0coOM) — aBTOpa HokymeHTa. [1i1 uac
peecTpamii  JTOKyMEHTa, [0 HaJCHIAEThCSA, 3a3HAYAETHCS
HallMEHYBaHHS  yCTaHOBH (0COOM) —  KOpECIOHACHTA.
JlommycKaeTbCcsl  3aCTOCYBaHHS CKOPOYEHOIO  HallMEHYBaHHS
yCTaHOBH

JaTa, o MPOCTABIISIETHCS HA IOKYMEHTI YCTAaHOBOIO — aBTOPOM,
MEPEHOCUTHCSI HA PEECTPALIMHO-KOHTPOJBHY KapTKy (mami —
KapTKa) 3 BUKOPUCTAHHSAM TGP y TaKii MOCTiJOBHOCTI: YHUCIIO,
MICSIb, PIK (YUCIO 1 MICSAIb 3a3HAYAIOTHCS JIBOMA IMapaMH
apaOchbKkux MUQP, pik — YOTHPMA apaOCHLKUMH IIUPPAMH)

1HJIEKC, TPUCBOEHUN JOKYMEHTY YCTaHOBOIO — aBTOPOM,
NEPEHOCUTHCSI HAa KapTKy 3 JOKYMEHTa, IO HaJIIAImoB abo
HAJICUJIAE€THCS

JlaTa HaJIXOJ/KEHHS JOKYMEHTa JO YCTAaHOBH NMEPEHOCUTHCA Ha
KapTKy 3 PEECTPAIIHOTO IITaMIIa

1HJIEKC, TPUCBOEHUN BXITHOMY JIOKYMEHTY YCTaHOBOIO —
0JIep>KyBaueM, MEPEHOCUTHCS 1]l Yac peecTpariii HaaXoKEHHS
Ha KapTKy 3 peectpaiiiiHoro mramna. [licis BUKOHaHHS
JIOKYMEHTa JIOTIOBHIOETHCSI HOMEPOM CIPABHU 32 HOMEHKJIATYPOIO
cripaB a00 1HITUMHU 1HAEKCAMHU

NEPEHOCUTHCS 3aroJIOBOK, COPMYJIbOBAaHUN HAa JOKYMEHTI. Y
pasi BIICYTHOCTI 3arojloBKa Ha JOKYMEHTI BiH (hOPMYIIIOEThHCS
BIJIMOBIAHO JI0 TIPaBUJI

NEPCHOCUTBCS Ha KapTKy 3 JIOKYMEHTa OCHOBHUH 3MICT
JTOPYYEHHS, MPI3BHIIE aBTOPA 1 IaTa PE30JIIOMil



PekBizutu

IlosgscHeHHs N0 3aIIOBHEHHSA

BignoBiganeHui
BUKOHABEIb

Crpoxku
BUKOHAHHS

[To3nauka nipo

MPi3BHUIIE, 1HIIIATH BiMOBIIAIFHOTO BUKOHABILIS TIEPEHOCSTHCS 3
pe3odrontii, y pas3i moTpedu 3a3HavaeThCss HoMEp TeledoHy

MPOCTABISIETBCST  YUCJIO, MICSIb, PIK (Y4ACTO 1  MICSIh
3a3HAYal0ThCS JBOMA IMapamMu apaOchbkux mudp, pik — doTupma
apabcekumu 1udpamu). Ilim dvac peectparii 1HIIIATUBHOTO
JTOKYMEHTA, 1[0 HaJCHIIA€ThCS, MPOCTABISETHCS OYiKyBaHa JaTa
HAJIXOKEHHS BIIITOBIII

KOPOTKHI 3aIliC TOTO, SIK BUPIIIEHO MUTAHHS MO CyTi, abo gata

BUKOHAHHSI Ta 1HJIEKC JOKYMEHTa-BiAMOBII1
Jonatok 20
1o Iacrpykuii
(myskt 195)
KYPHAIJI
peecTpailii BUXiTHUX JOKYMEHTIB, CTBOPEHUX YCTaHOBOIO™
JlaTa Ta KopecnonieHnr KopoTtkuii 3micT BiamiTka npo
1HJIEKC BUKOHAHHS JTOKYMEHTA
JIOKyMEHTa
1 2 3 4

*V pazi notpedu *KypHaJl MOXKE JOTIOBHIOBATUCH JI0JJaATKOBUMU I'padhaMu.
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